Eiling of FORM GSTR-1

Form GSTR-1 is a monthly or quarterly statement of Outward Supplies that should be furnished by
all normal and casual registered taxpayers making outward supplies of goods and services or both.
This statement contains details of outward supplies of goods and services made by the taxable
person.

Form GSTR-1 can be prepared using the following modes through:
i. Online entry on the GST Portal.
ii. Uploading of invoice and other Form GSTR-1 data using Returns Offline Tool.
iii. Using third party application of Application Software Provider (ASPs) through GST Suvidha
Providers (GSPs).

Form GSTR-1 needs to be filed even if there is no business activity (Nil Return) in the tax period.
However, now NIL FORM GSTR-1 can be filed through SMS.

Every registered taxable person, other than an input service distributor/ composition taxpayer/
persons liable to deduct tax u/s 51 / persons liable to collect tax u/s 52 is required to file Form
GSTR-1, the details of outward supplies of goods and/or services during a tax period,
electronically on the GST Portal.

The following details of a tax period have to be furnished in Form GSTR-1:
a. Invoice level details of supplies to registered persons including those having UIN;
b. Invoice level details of Inter- State supplies of invoice value greater than Rs. 2,50,000 to
unregistered persons (consumers);

Details of Credit/Debit Notes issued by the supplier against invoices;

Details of export of goods and services including deemed exports (SEZ);

Summarised state level details of supplies to unregistered persons (consumers);

Summary Details of Advances received in relation to future supply and their adjustment;
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Details of any amendments effected to the reported information for either of the above
categories;

h. Nil- rated, exempted, and non-GST supplies; and

i. HSN/SAC wise summary of outward supplies.

Following steps need to be performed to file FORM GSTR-1 on the GST Portal:



Perform the following steps:

Login to the GST Portal by Accessing the www.gst.gov.in URL. The GST Home page is displayed.
Login with valid credentials.
Click the Services > Returns > Returns Dashboard option.

Dashboard GST Law Downloads ~ Search Taxpayer ~ Help and Taxpayer Facilities e-Invoice

Registration Ledgers Payments User Services Refunds e-Way Bill System Track Application Status

Dashboard View Filed Returns
Track Return Status Transition Forms
ITC Forms Annual Return
TDS and TCS credit received Tax liabilities and ITC comparisen

Qpt-in for Quarterly Return

The Return Filing page will be displayed. From the drop down list, Select the financial year,
guarter and the period (month) for which the taxpayer wants to file the return. Click on ‘Search’
button.

Dashboard - Returns @ English
File Returns
be downloaded in excel/CSV format for your reference and further use. Nil return for GSTR-1, GSTR-3B and CMP-08 can now be filed through SMS.

® Indicates Mandatory Fields

Financial Year*® Quarter® Period *

2020-21 vl | Quarter 1 (Apr - Jun) v| | June vl SEARCH

Details of outward supplies of goods
or services

Auto Drafted details (For view only) Auto - drafted ITC Statement for the
GSTR2A month

GSTR1 GSTR2B

Due Date - 11/07/2020

PREPARE LINE PREPARE OFFLINE

Auto - drafted ITC Statement for the Monthly Return
quarter GSTR-3B
GSTR-2B

Quarterly View

Due Date - 20/07/2020
PREPARE ONLINE PREPARE OFFLINE

In the GSTR1 tile (i.e. Details of outward supplies of goods or services), Select the PREPARE
ONLINE button if taxpayer wishes to prepare the return by making entries on the GST Portal.
Note:



GSTR-1 can also be prepared using the offline tool facility. You can click the PREPARE
OFFLINE button to upload the JSON file containing invoice details and other Form GSTR-1
details prepared through the offline tools. (steps discussed in Filing of GSTR-1 using offline

tool)

The GSTR-1 - Details of outward supplies of goods or services page will be displayed.
Note: Click the HELP button to view help related to this page.

Services G5T Law Search Taxpayer - Help and Taxparyer Facilities e-Invalce News and Updates

GETR-1/19F @ tngliah

GSTR-1 - Details of outward supplies of goods or services
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ADD RECORD DETAILS =

m
vi 2 « 0

HA, BB, BC; 8D - Nil Rated 98 - Credit / Debit Motes 98 - Credit f Debit Notes BLALL]), LIA(2) - Tax Lisbility

Supplics (Registered) (Unregistered) (Advances Recrived)

E-INVOICE DOWNLOAD HISTORY

15 - Supplies U/s 9(5)

AMEND RECORD DETAILS w

v
BACK DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) M

STEP 2: Step to file FORM GSTR-1 Summary

Taxpayer can follow the below steps to file GSTR-1:

Download Details from E-Invoice (EXCEL), in case generating E-invoice - If e-invoices are
being generated, download the e-invoice details in Excel format and verify for accuracy. This
helps auto-populate invoice data in GSTR-1.

Add or Amend the Records in GSTR-1 - Add any missing records or make necessary
amendments to previously reported invoices, debit/credit notes, etc., under the relevant
sections (tiles) of GSTR-1.

Click the ‘Generate Summary’ Button - Click on the ‘Generate Summary’ button to
consolidate all entered data. This enables the system to compute values for filing and check
for consistency.

Click the ‘Proceed to File/Summary’ Button - Review the auto-generated summary of
GSTR-1 by clicking ‘Proceed to File/Summary’. This provides a final snapshot before actual
submission.

Click the ‘File Statement’ Button to File GSTR-1/IFF - After verifying the summary, click the
‘File Statement’ button. Authenticate using DSC or EVC as applicable to complete the filing of
GSTR-1 or IFF (if under QRMP scheme).



STEP-3: Download details from E-invoice

Downloading details from E-invoice reduces the burden of taxpayers to again upload details of
outward supplies in their Form GSTR-1. With the auto-populated details, taxpayers can use it to file
their Form GSTR-1 easily. This step is applicable to E-invoicing eligible entities only.

Note: The data gets auto-populated from E-invoices in the following tables of Form GSTR-1:

a. 4A, 4B, 4C, 6B, 6C — B2B Invoices

b. 6A — Export Invoices

c. 9B — Credit/Debit notes (Registered) - CDNR

d. 9B — Credit/Debit notes (Unregistered) - CONUR

Click on the DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) button, to download the E-invoice
date.
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GSTR-1 - Details of outward supplies of goods or services E-INVOICE § oy il HELP & O

GSTIN - J3AAAABLZ]1IB1ZE Legal Name - BUNKER AUDYOGIC Trade Mame - GSTH ® [ndicates Handatory Fislds
UTPADAN SAHEARL SAMITI LT

FY - 2020-21 Tax Pericd - June Status = Not Filed Due Date - 11,/07/2020

O The summary has been generated on 2871072021 10:41:05 and no changes have been made therealter. Please click on Preview (summary PDF) to verify
details and proceed to submit/file.

ADD RECORD DETAILS ~

A/, 48, 6B, 6C - B2B Invoices 5A, 58 - B2C (Large) Invoices BA - Exports Invoices
[1] J vl 0

#A, 8B, BC, 8D - Nil Rated 98 - Credit / Debit Notes 98 - Credit / Debit Notes 11A{1), 11A[2) - Tax Liability
Supplies [Registered ) (Unregistered ) [Advances Received )

"

11B{1); 11B({2) - Adjustment 12 - HSN-wise summary of
of Advances outward supplies
v 0
AMEND RECORD DETAILS =

i The taxpayers for whom e-imoicing i$ not applicable may ignore the se
Caie LAXpayEr IS Not &-invo

ansfoptions related to e-invaice download. The downloaded file would be blank in
to be processed by GST System

ing or when &-imoices reported o [RP are yet

E-INVOICE DOWNLOAD HISTORY '

"5 Summary generation is must before proceeding 1o submit GSTR-1. Please generate GSTR-1 summary o enable Préview (summary PDF) and Submit.

GENERATE GSTR1 SUMMARY

1 acknowledge that [ have reviewed the details of the preview and the information kS cormect and would like to submit the detalls. | am aware that no
changes can be made after submit.

BACK } DETAILS FROM E-INVOICES (EXCEL) m FPREVIEW

File in Excel format will be downloaded.

Note:

e [f the number of records available is 500 or less in number, then the excel file gets downloaded
instantly and in-progress message will not be displayed. However, if the records are more than
500, the downloaded file will appear under the ‘E-invoice Download History” section and
progress screen will be shown.

O Excel download s an progress, Please come back in some ime, Once downloaded, the file will appesr in "e-invoice Download History

® In case of no records available for download, then the following information message will be
displayed on the screen.



E-INVOICE DOWMNLOAD HISTORY

Click on the ‘E-invoice download history’ button to access the downloaded excel files.

AMEND RECORD DETAILS ~

9A - Amended B2B Invoices

9A - Amended B2C (Large)
Invoices

9A - Amended Exports
Invoices

9C - Amended Credit/Debit
Notes (Registered)

9C - Amended Credit/Debit
Notes (Unregistered)

10 - Amended B2C(Others)

11A - Amended Tax Liability
(Advances Received)

11B - Amendment of
Adjustment of Advances

i The taxpayers for whom e-invoicing is not applicable may ignore the sections/options related to e-invoice download. The downloaded file would be blank in
case taxpayer is not e-invoicing or when e-invoices reported to IRP are yet to be processed by GST system

E-INVOICE DOWNLOAD HISTORY v

DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) | RESET

The E-invoice details section will provide the last 5 downloaded e-invoice excel files by the
taxpayer. Click the ‘Click here to download - File 1’ link to download the excel file. The
downloaded file will get saved in the local drive of the device.

E-INVOICE DOWNLOAD HISTORY W

Last five files downloaded by you are avadable here. Please click on the link to downdoad the file. To download file with latest e-invosce details, please
use ‘Download details from e-irvoices (Excel)’ Bultton
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rted, System
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S0 M, Diate Tirmae File Available for Dawnlbeasd o
B, 6B, 6C (BB
1R 17:59:15 Click Bere to dewenlead - File 1 Invoices), 64 (Export invoices), 98 {Credit/Debit
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Z 15012021 15:20:32 Unregisterad)
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Click on the file icon to open the folder. The E-invoice details that are auto-populated from
invoices for Form GSTR-1 are displayed in excel. The details of various tables are displayed in




different sheets, which can be accessed by clicking the tabs available at the bottom of the
sheet.

STEP-4: Viewing or Editing E-invoice Details in FORM GSTR-1
The e-invoice data details get auto-populated in Form GSTR-1 in the following tables:

a) 4A, 4B, 4C, 6B, 6C — B2B Invoices,

b) 6A — Export Invoices

c) 9B — Credit/Debit notes (Registered) — CDNR

d) 9B — Credit/Debit notes (Unregistered) — CDNUR

The 4A, 4B, 4C, 6B, 6C — B2B Invoices tile has been explained in detail. Any of the
above-mentioned tiles details can be edited in the similar manner.
To edit the auto-populated e-invoice details, following steps to be performed;
e Click the 4A, 4B, 4C, 6B, 6C — B2B Invoices tile to edit the details.
e Click the hyperlink on Processed Records to open the list of processed invoices of
recipient GSTIN.

Dashboard © Returns - GSTR-1 - B2B @ Englizh
GSTIN - J3AAAARL 2118122 Legal Name - BUNKER AUDYOGIC UTPADAN Trade Name - GSTH

SAHKAR] SAMITI LTI
FY - 2020-21 Tax Period - June Sratus - Mot Filed

4A, 4B, 6B, 6C - B2B Invoices HELF @& | @

Recond Details
Recipient Details Tradef Legal Hame Taxpayer Type Processed Records PendingfErroned Invoices Addd Invoice
2TAZEPATISIRIZTX MOHD HAMID ALAM s 1 o E
J4AHLPREZEIB1ZA G5TN Regular taxpayer E
2400ITDER3ID1ZH GETN Regular taxpayer o 2 E
245IRWEIS4S6ZY GETN Regular taxpayer o 1 E

BACK

e The list of invoices received from the selected GSTIN is displayed. Click the Display/ Hide
Columns drop-down arrow, to view all columns and then select Check All option from
the list.



4A, 4B, 6B, 6C - B2B, SEZ, DE Invoices

Recipient wise count

Processed Records

33AAAAB1211B12Z  GSTN
Display/Hide Columns: E Records Per Page: | ;5 Q
- 5 , R Check All .
Invoice Invoice Total invoice Total taxable Integra 1 State/UT Tax Cess Source Actions
no. date value (%) value (%) (¢ Uncheck All (%) (7)
082021  12/07/2022 5,643.00 22,111.00 I onrN ) 0.00  0.00 n
[J IRN Date

e The following details can be viewed on the Processed Documents Page, if the e-invoice

details are auto-populated in the Form GSTR-1.

e Source: This displays the source from where the details are uploaded in GSTR-1.

‘E-invoice’ implies that the details are auto-populated from E-invoice system.

e IRN: Invoice Reference Number (IRN) of the E-invoice

e |RN Date: Date of E-invoice
Note: By default, the IRN and IRN Date columns are hidden. To view the columns,
select the Check All option from the column drop-down.

e Click the edit icon under Actions column, to edit the invoice details. The invoice details
will be displayed.

4A, 4B, 6B, 6C - B2B, SEZ, DE Invoices

Recipient wise count

Processed Records

33AAAAB1211B1ZZ  GSTN
Display/Hide Columns: I:l Records Per Page : 10~ Q Search...
Invoice Invoice Total invoice Total taxable Integrated Tax Central tax State/UT Tax Cess Source Actions
no. date value (%) value (%) (%) (€3] (%) (%)
082021 12/07/2022 5,643.00 22,111.00 3,979.98 0.00 0.00 0.00

-1
BACK

e Click Edit at the bottom, then item details will be editable.
Note: Once the E-invoice details that are auto-populated from Form GSTR-1 gets edited,
the source is no longer E-invoice and the three columns: Source, IRN, and IRN
Date become blank.
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44, 4B, 68, 6C - B2B, SEZ, DE Invoices - Edit Details

G * Indicates Mandatory Falcs
Dearmed Exports SEZ Supplies with payment SEZ Supgbes withoul payment
Supply attract reverss charge Irira-State Supplies attracting IGST

1% the supply eligithe to be taced at & diferential percentage (%) of the existing rate of tax,
&5 nokified by the Governiment?

Racipiant GSTINUDN* Racipeant Mama® HNama &g in Magter
IRAAAARIZ11B1ZZ GETN

Invgicw no., * [nvgice date* Total invoice valus (T)°
082021 1270772023

5,643,000

POIS e Supply Type

33-Tamidl Nadu v Inter-State

Surce [RN IRN date

em detais

Rate (%) Tawabla valus (¥)* Amount of Tax

Integrated Tax {€)" Cass (¥)

1.5%
3%
5%
6%
7.5%
1%
18% 232.111.00 3.979.08

Fi

o I

|~ -

o Make the required changes and SAVE the changes made. An error message will appear,
Click YES to close the window.

e The following success message will be displayed at the top of the page indicating the
request has been successfully accepted. Add Invoice page will reopen once you save the
record. You may continue adding new records using this form or click Back icon/button
to go back to Recipient wise count tab.
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B2B - Add Invoice

Request accepted successhully

* [naicates Mandatory Fields

Deemed Exports SEZ Supplies with payment SEZ Supples without payment

Supply attract reverse charge Intra-State Supplies attracting 1G5T

15 the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
2% notfied by the Government?

Recipient GSTIN/UIN® Recipsent Name®* Invoice no. ®

ITGLIPS0IE0K1ZT AutomationsTest

Invoice date* POS @ Total invoice value (2)*

DO MY e} A7-Andhra Pradesh w

Supply Type

Inter-State

Source 1R 1A date

Item details

Rate (%) Taxable value (T)* Amount of Tax
Integrated Tax (£)* Cess (T)

0%
0.1%
0.25%

1%

3%
5%
7.5%
1%
18%

267

(o



various tiles.

e There are number of tiles representing Tables to enter the details. Select on the tile name to enter

the details.

Table 4A, 4B, 6B, 6C - B2B Invoices: To add an invoice for taxable outwards supplies to a
registered person

Table 5 — B2C (Large) Invoices: To add an invoice for taxable outwards supplies to a consumer,

where place of supply is other than the State where supplier is located (Inter-state supplies) and
invoice value is more than Rs. 1 lakh. Note: As per amended rules from August 2024 tax return
period onwards, this table will be used to add an invoice for taxable outwards supplies to a
consumer, where place of supply is other than the State where supplier is located (Inter-state
supplies) and invoice value is more than Rs.100000 lakh and up to July 2024 tax return period, the
invoice value should be more than Rs. 2.5 lakhs.

Table 6A - Exports Invoices: To add an invoice for supplies exported

Table 7- B2C Others: To add consolidated details of taxable outwards supplies to a customer
where invoice value for inter-state Rs. 1lakhand allintrastate supplies to unregistered
customers. Note: As per amended rules from August 2024 tax return period onwards, this table
will be used to add consolidated details of taxable outwards supplies to a customer where invoice
value for inter-state supplies is less than or equal to Rs. 1lakh and all intra state supplies to
unregistered customers and up to July 2024 tax return period, the invoice value should be less
than or equal to 2.5 lakhs.

Table 8A, 8B, 8C, 8D - Nil Rated Supplies: Nil Rated Supplies: To add consolidated details of nil
rated, exempted and Non-GST Outward supplies

Table 9B - Credit / Debit Notes (Registered): To add details of credit or debit notes issued to the
registered recipients.

Table 9B - Credit / Debit Notes (Un-Registered): To add details of credit, debit notes issued to the
unregistered recipients and for export invoices.

Table 11A(1), 11A(2) - Tax Liability (Advances Received): Tax Liability (Advances Received): To add
details of transactions attracting tax liability arising on account of Time of Supply (like receipt of
advances).

Table 11B(1), 11B(2) - Adjustment of Advances: To add the advance amount received in earlier

tax period and adjusted against the supplies being shown in this tax period.

Table 12 - HSN-wise-summary of outward supplies: To furnish the summarized details of all
outward supplies HSN and rate wise along with quantitative details.

Table 13 - Documents Issued: To add the details of documents issued during the tax period.
Table 9A - Amended B2B Invoice: To make amendments to details of outward supplies to a
registered person of earlier tax periods

Table 9A - Amended B2C (Large) Invoice: To make amendments to taxable outward supplies to an
unregistered person of earlier tax periods

Table 9A - Amended Exports Invoices: To make amendments to supplies exported

Table 9C - Amended Credit/ Debit Notes (Registered): To make amendments to details of credit

or debit notes issued to the registered recipients of earlier tax periods

Table 9C - Amended Credit/ Debit Notes (Unregistered): To make amendments to details of

credit or debit notes issued to the unregistered recipients of earlier tax periods
Table 10 - Amended B2C (Others): To make amendments to details of B2C of earlier tax periods

Table 11A - Amended Tax Liability (Advance Received): Consolidated statement for amendments

of information furnished in earlier tax period




Table 11B - Amended of Adjustment of Advances: Consolidated statement for amendments of
information furnished in earlier tax period.

Note: You can add/amend records using HSN or Recipient GSTIN's from My Master(s) tab.

Each tile is discussed as under:

1. Table 4A, 4B, 6B, 6C - B2B Invoices: All B2B invoice details are required to be entered under
this tile (i.e. goods/ services sold to a registered taxpayer).
e Click on the 4A, 4B, 6B, 6C - B2B Invoices tile
e B2B Invoices have following 3 tabs:
a) Recipient wise details
b) Document wise details
c) Pending/ errored records
e In this tab, Recipient wise count tab would be displayed, Click ADD RECORD to add a new
invoice for any recipient. Here, details added by taxpayer like Recipient Details, Trade/Legal
Name, Taxpayer Type, Processed Records and Pending/Errored Invoices will be displayed.
The data from e-Way Bill (EWB) System can be imported by clicking on the IMPORT EWB
DATA button.

44, 4B, 6B, 6C - B2B Invoices

HELF B | O

Bz IMPORT EWE. DATA

Record Detalls

Recipient Details Tradef Legal Name Taxpayer Type Processed Records PendingfErrored Inveioes Add Invoice
ITAZEPATISIRITN MOHD HAMID ALAM 150 1 o H
ZAAHLPPEZE2B1ZA GETH Regular taxpayer 2 e] E
2400ITOE933012H G5TH Regular taxpayer [ ] B
24SIURWEIS4SEIY GETH Regular taxpayer 0 B
BACK

e C(Click on Add Invoice, the B2B — Add Invoice page will be displayed.
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4A, 4B, 68, 6C - B2B Involce - Edit Details

o * Indicates Mandatory Flelds
Deemed Exports SEZ Supplies with payment SEZ Supplies without payment
Supply attract reverse charge [ntra-State Supplies attracting 1GST

I% the supply eligible to be taxed at a differential percéntage (9) of the existing rate of tax,
a3 notified by the Government

Recipient GSTIN/UIN® Recipient Name® Irvoice no. *

I ITGOWS0IM0K1ZT I AutomationsTest I 1233 I

Irvolce date® POS " Total invoice value (¥)*

I 24,06 2020 ﬂl I 33-Tamil Nadu '-I I S0,00,000.00 I

Supply Type
| Intra-State |

Souroe IRN IRN date

Item cetalls

Rate (%) Taxable walue (T)* Amount of Tax

Central tax (T)* State/UT Tax (T)* Cess (T)

1.5%

P

5%

12%

18% 37,00, 000 00 3,33,000.00 3,33,000.00

28%

e The following details should be entered on this page
a) Select the appropriate check box as provided.
Note: Deemed export details can be provided for payment of IGST, CGST and SGST
payments.

b) Enter the GSTIN or UIN of the receiver, in the Receiver GSTIN/UIN field.



Note:

o The GSTIN should be registered on the date of invoice.

e Once the GSTIN of the receiver is entered, Receiver Name, POS and Supply Type
fields are auto-populated based on the GSTIN of the receiver.

o The auto-populated POS is editable. Depending on selected POS, the supply type
gets auto-populated.

e Unique ldentification Number (UIN) of the receiver to be provided in case of UN
Bodies, Embassies, Government Offices or Other Notified persons.

c) Enter the Invoice number, Invoice Date and Total Invoice value in the respective fields.
Note:

° An invoice number should be alphanumeric with allowable special characters
and unique for a given Financial Year (FY).

° Invoice date cannot be a future date or a date prior to the date of registering
with GST.

d) In case of Intra-State transaction: Central Tax and State/UT Tax field will
appear. In the Taxable Value field against the rates, enter the taxable value of the goods
or services. In the Cess field, enter the cess amount.

Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

Note: Intra-State supplies attracting IGST will be enabled only when the supply attract
reverse charge is selected by the taxpayer.

e) In case of Inter-State transaction: Integrated Tax field will appear. In the Taxable
Value field against the rates, enter the taxable value of the goods or services. In
the Cess field, enter the cess amount.

Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

f) Click SAVE to save the invoice details. Add Invoice page will reopen once save the record
is done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Recipient wise count tab.

g) By clicking Back icon, previous page will appear. The taxpayer can add invoice of the
particular receiver by clicking the green button in the Add Invoice Column. Click back to
go to FORM GSTR-1.

44, 4B, 6B, 6C - B2B Invoices HELP B | &

| noorecoro | IMPORT EWB DATA

Record Detalls
Recipient Details Trade/Legal Name Taxpayer Type Processed Records Pending/Errored Invilces Add Invoice
ITAZEPATISIRIIN MOHD HAMID ALAM 150 1 a
ZAAHLPPEIEIB1TZA GETH Reqular tAxpAyer 2 o E
2400ITDE933D1ZH GSTNH Regular taxpayer 0 B
2ASIURWBISISEIV GSTN Reqular taxpayer 0 H
BACK



e Click on hyperlink of Processed Records to edit processed records in Recipient wise details tab.

44, 4B, 68, 6C - B2B Invoices

Record Details
Reciplent Details Tradef Legal Name Taxpayer Type Processed Records PendingfErrored Inveioes Add Tnvalce
ITAZEPATISIRITN MOHD HAMID ALAM 150 E o E
ZAAHLPPEZE2B1ZA GETH Regular taxpayer 2 e] E
24Q0ITCEI3301ZH GETH Regular taxpayer o F ﬂ
24SIURWEIS4SEIY GETH Regular taxpayer o E
BACK

e Document wise details tab is displayed. Details of processed records added by taxpayer like

recipient details, legal name and invoice details will be displayed. Click the BACK button to go
to Recipient wise count page.

44, 4B, 6B, 6C - B2B Invoices

Recipient wise count

Processed Reconds
J4AHLPPRIEIBIIA  GSTN

Display./Hide Columns: |:I Records Per Page =| 10 “'I I Search a
Involce Involice Total invoice Total taxable Integrated Central StatefUT Cess (T)  Source Actions
ne. date value {€) value (T) Tax (%) tax () Tax (€}
b2b222 100672020 9, 00,00,000.00 2,00,000,00 24,000,00 0.00 .00 0.00 4 | |-} |
b2b333 100672020 80, 00,00,000,00 9.00,000,00 13,500.00 0,00 0,00 B0,000,00 n

° Similarly, Pending/Errored Records can be accessed by clicking the hyperlink on
pending/errored records column.



44, 4B, 68, 6C - B2B Invoices

Recipient wise count

Pending records (These will be added after validation)
24Q0ITORI3IDIZH GSTN

Inviice Invoice Total inveice  Total taxable  Integrated Cantral State/UT Ciass Action Status Actions
na, date value (%) value (T) Tax (€} tax (€)  Tax (€) () Taken
test1234  15/06/2020 44,323.00  2,34,234.00 585,59 0.00 000 2,343.00 app | ooessed u
with Error
P
best123  IO/OG/2020 12,34,133.00  1,23,12%.00 3,6593.69 0.00 0.00 1,232.00 ADD ’:’:'E”:':‘l n
with Error

BACK

2. Table 5 — B2C (Large) Invoices: To add an invoice for taxable outwards supplies to a consumer,
where place of supply is other than the State where supplier is located (Inter-state supplies)
and invoice value is more than Rs. 1 lakh has to be entered in this tile, by performing the
following steps.

Note - As per amended rules from August 2024 tax return period onwards, this table will be

used to add an invoice for taxable outwards supplies to a consumer, where place of supply is

other than the State where supplier is located (Inter-state supplies) and invoice value is more
than Rs.100000 lakh and up to July 2024 tax return period, the invoice value should be more
than 2.5 lakhs.

e Click the 5 - B2C(Large) tile to enter the details. The B2C (Large) Invoices — Summary page
is displayed. Click the ADD RECORD button to add a new invoice for any receiver. The data
from e-Way Bill (EWB) System can be imported by clicking on the IMPORT EWB
DATA button.
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S5A - B2C (Large) Invoices o

There aré no records to be displayed.

e The B2C (Large) Invoices — Details page is displayed. The following details should be

entered on this page.

a) Select the checkbox in case supply is eligible to be taxed at a differential percentage of
the existing rate of tax.

b) Select the place of supply (state code) where the supplies were delivered, in
the POS field

c) Enter the Invoice number, Invoice Date and Total Invoice value in the respective fields.
Note: An invoice number should be alphanumeric with allowable special characters and
unique for a given Financial Year (FY).

d) Enter the taxable value of the goods or services and Cess amount in the respective
fields.



Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

e) Click the SAVE button to save the invoice details. Add Invoice page will reopen once save
the record is done. The taxpayer can continue adding new records using this form or
click Back icon/button to go back to Processed Records page.

Dashboard © Retwrne - GSTR-LSIFF © B2CL @ English

B2C({Large) Invoices- Details

* Indicates Mandabory Fialds

I= the supply eligible to be taxed st & differential percentage (52) of the easting rabe of b,
as notified by the Governmaent?

POE O Irvonce Mo, * Ifvence Date*
12-Arunachal Pradesh v| [ezcLaan-on | | sovz0m |
Supply Type Total Irvoice Value (¥)*
Inker-State I 3,08 ,000.00 l
Iherm details
Rate (%) Taxable value (2)* Amount of Tax
Integrated Tax (£)* Cess ()
0%
0.1%
0.25%
1%
1.5%
3%
5%
7.5%
12% 2,75,000.00 33,000.00
8%
8%

® By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).
Note: Before August 2024 tax return period, if taxpayer enters less than or equal to 2.5 lac
amount in Total Invoice Value field, on clicking of SAVE button an error message will be
displayed on the screen. However, From August 2024 tax return period onwards, if taxpayer



enters less than or equal to 1 lac amount in Total Invoice Value field, on clicking
of SAVE button an error message will be displayed on the screen.

Dashboard - Returns - GSTR-1/1FF - B2CL @ English

5A - B2C (Large) Invoices o

Processed Records Records Per Page 1| 10~
Tivobee s, Invoioe date Total invoice value (€) Total tacable value (€) Integrated Tax (€) Cegs (€] Actions
117092020 12,00,000,00 1,00, 300,00 12,000,00 0.00
L]
BACK

e Click on the back button to go to GSTR-1 landing page and the B2C (large) Invoices tile in
Form GSTR-1 will reflect the number of invoices added.

3. Table 6A — Export Invoices: Invoices for supplies exported to be entered in this tile, by
performing the following steps.
e Click the 6A- Export Invoices tile to enter the invoice details for supplies exported.
e The Exports — Invoices Summary page will be displayed. Click the ADD DETAILS to add a
new invoice. Data from e-Way Bill (EWB) Systemcan be imported by clicking on
the IMPORT EWB DATA button.

Dashboard - Retumns - GSTR-1 - EXP @ English

GA - Exports Invoices HELF & | O
m e ——

Processed Records Display/Hide Columns: |:| Records Per Page :| 10 v|
I on Imwaioe GST Payment Total involce valse  Total tacable value  Integrated Tax  Cess (T)  Source Acthons
Tk date [£4] (4] {T)
exp222  10/0Gfz0zg VT Payment of 5,00,00,000.00 9,00,000.00 5,000.00 70,000.00 n n
Tax

Withaut Payment

[ B0y0eE 2020 of Tax

90,00,000.00 9,00,00,000.00 000 0.00 n n

BACK

e The Exports — Add Details page is displayed. The following details should be entered on this

page.

a) Enter the Invoice number issued against exports sales, Invoice Date on which invoice
was generated and Total Invoice value in the respective fields.

b) Enter the port code in the Port Code field.

c) Enter the unique Shipping bill number with location code generated while shipping and
Shipping Bill date in the respective fields.
Note: Shipping Bill No./Bill of Export No. should be minimum 3 and maximum 15 digit
numeric.

d) Select whether the GST is paid against the invoice or not, from the GST
Payment drop-down list.



e) Enter the taxable value of the goods or services and Cess amount in the respective
fields.
Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

f) Click the SAVE button to save the details. Add Invoice page will reopen once save the
record is done. The taxpayer can continue adding new records using this form or click
Back icon/button to go back to Processed Records page.

Dashboard Returmns

GSTR-1 + EXP

@ English

Exports - Add Details

G * [ndicates Mandatory Figlds
Irvoice na, * Invaice date* Port Code
[ thva 344 I I 11/06/ 3020 [~ I I ENCOK1 I

Shipping Bill No./Bill of Export No.

Shipping Bill Date/Ball of Export Date

Total invoioe value (T)*

I B3522

I I 28/10/2021

EI I 67,59,075.00 I

Supply Type

Inter-State

Source

Item detalls

Rate

0%

0. 1%

0. 25%

1%

1.5%

3%

5%

12%

18%

2%

GST Payment*

I With Payment of Tax

vI

IRN

Taxable value (€)*

IRN date

Amount of tax

Integrated tax (¢)* CESS (T)

20,00,000,00

360,000, D0

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also

edit/delete the added invoices (under Actions).



Dashboard - Returns © GSTR-1 © EXP @ English

GA - Exports Invoices WiLe @ | o

| oo Recoro | IMPORT EWB DATA

Processed Records Display/Hide Columns: |:| Recards Per Fage | I 10 "]
Tnvodoe Inwolon GST Payment  Total involoe value  Total taxable value  Integrated Tax — Cess (T)  Source Actions
ks date (£4] (£4] el
exp222 10062020 P p"';::"':“t of 9,00,00,000.00 9,00,000.00 2,000.00 70,000.00 n n

10406/ 2020 "".m’d::f::mm #0.00,000.00 5,00,00,000.00 0.00 0.00 E

with Payment of

INV4344 1170642020 -
L

£7,99,075.00 20,00,000.00 3,60,000.00 0.00 n

e Click on the back button to go to GSTR-1 landing page and the Export Invoices tile in Form
GSTR-1 will reflect the number of invoices added.

4. Table 7 — B2C Others: All supplies that are made to a consumer and the invoice value for
inter-state supplies is less than Rs. 1 lakh and intra-state supplies to customers, the details has to
be entered in this tile by performing the following steps.

Note: As per amended rules from August 2024 return period onwards, this table will be used to add

consolidated details of taxable outwards supplies to a customer where invoice value for inter-state

supplies is less than or equal to Rs. 1 lakh and all intra state supplies to unregistered customers and
up to July 2024 tax return period, the invoice value should be less than or equal to Rs. 2.5 lakh.
e Click the 7- B2C Others tile to enter the invoice details for B2C transactions.
o The B2C Others Details— Summary page will be displayed. Click the ADD DETAILS to add line
items details. Data from e-Way Bill (EWB) System can also be imported by clicking on
the IMPORT EWB DATA button.

Dashboard - Returns - GSTR-1/IFF - B2CS @ English

7 - B2C (Others) ]

There are no records to be displayed.

BACK ADD RECORD IMIPORT EWE DATA

o The B2C — Add Details page will be displayed. The following details should be entered on this

page.

a) Select Place of Supply (State Code) where the supplies were delivered, in the POS field,
Based on the state selected in POS, Supply Type field is auto-populated.

b) Enter the collated amount of all the unique goods or services supplied and applicable rate
in the respective head.

c) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the taxable value of the goods or services and Cess amount in the respective
head.



Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount

@ English

Dashboard © Retums « GSTR-1/IFF © B2CS
B2CS- Add Details

* Incicatens Mandatery Filds

FOS D" Taxable value ()" Supply Type
?ﬁ.SG:I.DG] Intra-State

I 33-Tamil Nady L I I

1= the supply ehgible bo be taxed at & differential percantage [3%) of the esasting rate of tax,
as notified by the Government?

Rate®

= g

Central Tax (2} State/UT Tax: (#]* CESS (F)

| 4,580.00 | | .:.sgcu.::-:l I 0.00 I

d) In case of Inter-State transaction: the fields for Integrated Tax will appear. Enter the taxable

value of the goods or services and Cess amount in the respective head.
Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable

Value fields respectively. However, the taxpayer can edit the tax amount.
e) Click the SAVE button to save the details. Add Invoice page will reopen once save the record
is done. The taxpayer can continue adding new records using this form or click Back

icon/button to go back to Processed Records page.

Dashboard © Retumns - GSTR-1/IFF - B2CS @ English
B2CS- Add Details
® Indcates Mandatory Falds

POS O" Taxable value (B)* Supply Type
"-"I | 53,000.00 I Inker-State

I 12-Arunachal Pradesh

Is the supply eligible to be taxed at a differential percentage (%) of the eosting rabe of tax,
a= notified by the Government?

P
| 18 v I

Integrated Tax (#)* CESS (F)

l 9,540,00 | | |

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also

edit/delete the added invoices (under Actions).



Dashboard - Returns - GSTR-1 - B2CS @ Englizh

7 - B2C (Others) o
m IMPORT EWE DATA
Processed Records Records Per Page i 10 +

Place of Supply Rate Total Taxable Integrated Central StatefUT T Applicable Actions
(Mame of State) (%) Walue Tax [€) tax [€) Tax (€) (%) peroentage]h)
Karmataka 1.5 214,32 42300 3,21,486.35 ] 0.00 0.00
BACK

e Click on the back button to go to GSTR-1 landing page and the B2C Others tile in Form GSTR-1
will reflect the number of invoices added.

5. Table 8A,8B,8C,8D — NIL rated supplies, Exempted and Non-GST Outward supplies: All supplies
made which attract nil rate of GST, Exempted and Non-GST outward supplies should be entered
in this tile by performing the following steps.

e Click the Nil rated supplies tile to enter the invoice details for Nil rated supplies.

e The Nil rated supplies page will be displayed. Enter the data in Nil Rated Supplies, Exempted
(Other than Nil rated/non-GST supply), and Non-GST Supplies Amount fields for the following
categories of transactions:

a) Inter-state supplies to registered person

b) Inter-state supplies to unregistered person

c) Intra-state supplies to registered person

d) Intra-state supplies to unregistered person
e Click the SAVE button to save the details.

Dashboard - Returns © GSTR-1/IFF © NIL-RATED @ English
8A, 8B, BC, 8D - Nil Rated Supplies and Mon-GST Supplies &
llem defails
Description Hil Rated Supplies Exempted|Other than Nil rated /non-GST supply) Mon-GST Supplies
() (e ()
Intra-state supplies to registered person S5, 00:0. 00 37,000.00 10, 000,00
Inkra-gtate cupplies: o unregetensd 23,000.00 36,000.00 5,000.00
PEFEEN
Inter-state supplies to registened person 25,758.00 45,7589.00 3,450.00
Irter-state supglies to unregistered 23,769.00 34,222.00 9,080.00
PErson
BACKE SAVE

o A message will be displayed that Request accepted successfully. Click the BACK button to go
back to the GSTR-1 page. The Nil rated supplies tile in GSTR-1 will reflect the Total Nil Amount,
Total Exempted Amount and Total Non-GST Amount.



Dashboard - Returns - GSTR-1L1FF - NIL-RATED @ Englizh

Reguest accepted successfully. Please refresh after 30 seconds to check the updated data..

B8A, 8B, 8C, 8D - Nil Rated Supplies and Non-GST Supplies

Item details
Descriplion Mil Rated Supplies Exempled(Other than Nil rated fnon-GST supply) Non-GST Supplies
[L4] (=) (=)
Intra-state supplies to registered person SE,000.00 37,000.00 10,000.00
Intra-state supplies to unregistered 23,000.00 36,000.00 £,000.00
PErSOn
Inter-state supplies to registered person 25,788.00 45,765.00 3,450.00
Inker-state suppiies to unregistered 23,789.00 34,222.00 9,080.00
PErEn
BACK

6. Table 9B — Credit /Debit notes (registered): The Credit/Debit notes issued to the registered

dealers should be entered in this tile by performing the following steps.

o Click the 9B — Credit/debit Notes (registered) tile to enter the details credit or debit notes
issued to the registered recipients.

@ Credit/Debit Notes (Registered)will have following 3 tabs:
a) Recipient wise details
b) Document wise details
c) Pending/ errored records

® Credit/Debit Notes (Registered) — Recipient wise details tab will be displayed, Click ADD
RECORD to add a credit or debit note details. Here, details added by taxpayer like Recipient
Details, Trade/Legal Name, Taxpayer Type, Processed Records and Pending/Errored Invoices
will be displayed. Also, data from e-Way Bill (EWB) System can be imported by clicking on
the IMPORT EWB DATA button.

Dashboard © Returng -« GSTR-1 - CONR @ English

9B - Credit / Debit Notes (Registered)

Record Detalls
Recipient Details Trade Legal Name Taxpayer Type Processed Note Pending/Errared Hote Add Hote
2AAHLPPEISIB1ZA GETH Regular taxpayer 2 o a

BACK

e On the ADD NOTE page, the following details should be entered on this page
a) Select the appropriate check box as provided.
b) Enter the GSTIN or UIN of the receiver to whom supply is made, in the Receiver
GSTIN/UIN field.



c) Enter the Debit/Credit Note number, Debit/Credit Note Date in the respective fields.
Note:

e The Debit/Credit note number should be unique for a given Financial Year (FY).
e Date should be before the end date of the tax period.

d) Select the appropriate Note type from the drop-down list and enter the value of Note in
the Value field.

e) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the taxable value of the goods or services and Cess amount in the respective
head.

Note:

e The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount.

e Intra-State supplies attracting IGST will be enabled only when the supply attract reverse
charge is selected by the taxpayer.

o |If the recipient GSTIN is ISD GSTIN, then all the checkboxes (note supply type) will be
disabled.



Dashboard - Returns © GSTR-1

CONR

@ English

Credit/Debit Notes (Registered)- Add Note

(€

Disarmied ExXparts

Supply attract reverse charge

SEZ Supplies with paymént

Intra-State Supplies attracting [GST

* Indicates Mandatory Flelds

SEZ Supplies without payment

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Recipient GSTIN/UIN®

Reciplent Name

I 3ZCEHPSI060RWE 3

I G5TH

Debit/Credit Note Date®

Mote Type*

Debit/Credit Note No, ®

| oB-anz |

Note value (2)°

I 1706/ 2020

-] I I Debit

"I I B, 960,00 I

POS "

Supply Type

| 33-Tamil Madu

u| Intra-State

Source

ltern details

Rate (%)

IRM

Tawable value (T)*

Central tax (T)*

RN date

Amount of Tax

State/UT Tax (T)* Cess (T)

O

0.1%

0.25%

3%

5%

7.5%

13%

18%

18%

B, OO0 O 480.00

A80.00

f) In case of Inter-State transaction: the fields for Integrated Tax will appear. Enter the taxable
value of the goods or services and Cess amount in the respective head.
Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount.



g) Click the SAVE button to save the details. Add Note page will reopen once save the record is
done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Recipient wise count tab page.

Dashboard - Retwrns © GSTR-1 - CODMR @ English
Credit/Deblt Notes (Registered)- Add Note
o * Indicates Mandatory Flelds
Deemed Exports SEZ Supplies with payment SEZ Supplies without payment
Supply BIract reverse charge Intra-5Stave Supplies attracting [GST

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Rpdiplent GETINUIN® Reciplent Name Debit/Credit Note No, ®

I ITGDPS0340KIZT | AutomationsTest I CR5567 I

Debit/Credit Note Date*® Note Type*® Hote value (2)*
I OB/ D6/ 2020 - | | Cradit "-I I 17.850.00 I

POEO * Supply Type

| 37-Andnra pradesn o  interstate

Source IEN IRN date

Item details

Rate (%) Taxable value (T)* Amount of Tax

Integrated Tax (€)* Cess ()

0.25%

1%

1.5%

%

S 17, 000.00 BL0.00

7.5%

13%

16%

2B

e By clicking Back icon, previous page will appear. The taxpayer can add Note of the particular
receiver by clicking the green button in the Add Note Column. Click back to go to FORM
GSTR-1.



Dashboard © Refurns © GSTR-1 - CDHR @ English

9B - Credit / Debit Notes (Registered)

Record Details
Reciplent Details Trade/ Legal Mame Taxpayer Type Processed Note Pending/Errored Hote
24AHLPPE3G2B1ZA GSTN Regular taxpayer 2 o
37GDPS03A0KIZT AutomationsTest Regular taxpayer 1 o

Add Mot
a
e Click on hyperlink of Processed Records to edit processed records in Recipient wise details tab.
Similar steps to be followed to edit Pending/ Errored Note.
o Document wise details tab is displayed. Details of processed records added by taxpayer like

recipient details, legal name and note details will be displayed. Click the BACK button to go to
Recipient wise count page.

Dashboard - Returns -« GSTR-1 - CDNR @ English

9B - Credit / Debit Notes (Registered)

Recipient wise Count

Processed Records

2AAHLPPEISZBIZA ” G5TH |

ovmtmitecomns, [ ] wecomverei 5] [

Le] C/D Hobe  Mote Note value (T) Taxable value Integrated Central tax — StatefUT  Cess (T) Source Actions

Nobe Date Type (%) Tax () [zl Tax ()

Mo,
cdnr33d  10M06/2020  Debit 80,00,000.00  9,00.00,000.00 .00 1250000  1,12,.500.00  90,000.00 n u
cdnr222 1006 2020 Credic  80,00,00,000.00 20,00,000.00 B0,000.00 0.00 0.00  90,000.00 n n

BACK

@ _Click on the back button to go to GSTR-1 landing page and the Credit/ Debit Notes (registered)
— 9B tile in Form GSTR-1 will reflect the number of credit/debit notes added.

7. Table 9B — Credit/Debit notes (Unregistered): The Credit/Debit notes or refund vouchers issued

to the unregistered persons should be entered in this tile.
Similar steps to be followed as performed under 6. Table 9B — Credit/ Debit notes issued to
registered dealers.

8. Table 11A(1), 11A(2) — Tax Liability (Advances received): All the supplies for which advances were
received from the receiver of supplies but invoice was not raised will be entered here, by
performing the following steps:

e Click the Table — Tax liability (Advance received) tile to enter the tax liability details.



e The Tax liability (Advance received)- Summary page will be displayed. Click the ADD STATE
WISE DETAILS to add the advance tax receipt and related liability details.

Dashboard - Retumns © GSTR-1 © Tax Liabdity (Advances Received) @ Englsh

11A({1), 11A(2) - Tax Liability (Advances Received) ]

There ane no records to be displayed.

BACK ADD STATE WISE DETAILS

e The Tax liability (Advance Received) — Add Details page will be displayed. The following details
should be entered on this page.

a) Select Place of Supply (State Code) for the advance received from the drop-down list, in
the POS field. Based on the state selected in POS, Supply Type field is auto-populated as
Inter-state or Intra-state.

b) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the amount paid by the receiver to the supplier for the goods/service
provided by the supplier without issuing of any invoice for the goods/services against the
applicable Rate (%), in the Gross Advance Received field.

c) The Amount of Tax fields are auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.



Dashboard © Returns - GSTR-1 © Tax Uability (Advances Received) @ English

Tax Liability (Advance Received) - Add Details

Naote: Declare here the tax liability arising on account of receipt of consideration for which invoices have not been issued in the same tax period,
* Indicates Mandatory Fields

POS 0O* Supply Type

l 33-Tamil Nadu "I Intra-State

I5 the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as natified by the Government?

ltem detalis

Rate (%) Gross Advance Recelved (excluding tax) (T)* Amount of Tax

Central tax [€)* State/UT Tax [€)* Cess (€)

0%

0. 1%

0.25%

1.5%

3%

5%

7.5%

13% 92.000.00 5,520.00 5,520.00

18%

285

d) In case of Inter-State transaction: the fields for Integrated Tax & Cess will appear. Enter the
amount paid by the receiver to the supplier for the goods/service provided by the supplier
without issuing of any invoice for the goods/services against the applicable Rate (%), in the
Gross Advance Received field.

e) The Amount of IGST field will be auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.

f) Click the SAVE button to save the details. Add Note page will reopen once save the record is
done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Processed Records page.



Dashboard - Returns - GSTR-1/IFF - Tax Liability (Advances Recerved) @ Englst

Tax Liability (Advance Received) - Add Details

Mote: Declare here the tax Eability ansing on sccount of receipt of consideration for which imoices have not been ssued in the same tax period.
* Indicates Mandatory Falds
e Supply Type
12-Arunachal Pradesh VI Inter-State

Is the supply eligible to be taced at a differential percentage (%) of the existing rate of taox,
as notified by the Government?

Item details

Rate (%) Gross Advance Received (excluding tax) (2)* Amount of Tax

Integrated Tax (€)* Cexs (2)

i

0.25%

1%

1.5%

12%

18% 75,000.00 13,500.00

28%

e By clicking BACK button, it will take back to the Processed Records page.

Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).

Dashboard - Returns - GSTR-1 - Tax Liabdlity (Advances Received)

11A(1), 11A(2) - Tax Liability (Advances Received)

Processed Records Records Per Page

PMace of Supply  Supply Gross Advance Integrated Central State,UT CESS Applicable

Actions
(Mame of Type Received (excluding Tax [T) tax (T) Tax (T} ()

percentage( %)
State) tax) (€}

Inter-

Mani 75, .00 13, 0.00 D.00 L -
anipur State 5,000, 3,500.00 o.00




° Click on the back button to go to GSTR-1 landing page and the Tax liability (Advance
Received) tile in Form GSTR-1 will reflect the updated total Gross Advance Received and Total Tax
Liability.

9. Table 11B(1), 11B(2) — Adjustment of Advances: All the supplies for which invoices issued in the
current period for which the return is being filed but advances were received from the receiver
and tax has been already paid in the previous months will be entered here, by performing the
following steps:

e C(lick the Table — Adjustment of Advances tile to enter the details of tax already paid on
invoices issued in the current period.

e The Tax already paid on invoices issued in the current period — Summary page will be
displayed. Click the ADD STATE WISE DETAILS to add details for invoices issued in the current
period on which tax has already been paid.

Dashboard - Returns - GETR-1 - Adjustment of Advances @ English

11B(1), 11B(2) - Adjustment of Advances p

There are no records o be displayed.

o The Tax already paid on invoices issued in the current period — Add Details page will be
displayed. The following details should be entered on this page.

a) Select Place of Supply from the drop-down list, in the POS field. Based on the state
selected in POS, Supply Type field is auto-populated as Inter-state or Intra-state.

b) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the amount paid by the receiver to the supplier for the goods/service
provided by the supplier without issuing of any invoice for the goods/services against the
applicable Rate (%), in the Gross Advance Adjusted (excluding tax) field.

c) The Amount of Tax fields are auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.



Dazhboard © Returns - GSTR-1/1FF - Adjustment of Advanoes

@ English

Tax already paid on invoices issued in the current period - Add Details

Mote: Dedare the amount of advance for which tax has already been paid receipt of considerstion in an earher penod and invoices sgued in the current

pericd for the supples

POS O* Supply Type

33-Tamil Nadu b Intra-State

1s the supply eligible to be taxed at a differential percentage (%) of the existing rate of bax,
as notified by the Government?

* Indicatus Mandatory Fagldp

Item details
Rate (%) Gross Advance Adjusted (excluding tasx) (2)* Amount of Tax
Central tax (£)* State/UT Tax [€)* Cess (E)

0%

0.1%

0.25%
1%

1.5%
3%
5%

7.5%

12% 70,000.00 4,200.00 4,200.00
18%

28%

d) In case of Inter-State transaction: the fields for Integrated Tax & Cess will appear. Enter the
amount paid by the receiver to the supplier for the goods/service provided by the supplier
without issuing of any invoice for the goods/services against the applicable Rate (%), in the

Gross Advance Adjusted field.

e) The Amount of IGST field will be auto-populated, however, the taxpayer can edit the tax

amount. Enter the amount of cess in the respective field.

f) Click the SAVE button to save the details. Add details page will reopen once saving of the
record is done. The taxpayer can continue adding new records using this form or click Back

icon/button to go back to Processed Records page.



Dashboard - Returns - GSTR-1/IFF - Adjustment of Advances @ English

Tax already paid on invoices issued in the current period - Add Details

Mote: Declare the amount of advance for which tax has already been paid receipt of consideration in an earlier period and invoices issued in the current
period for the supplies

* Indicates Mandatory Fialds

POS @* Supply Type

I 12-Arunachal Pradesh hd I Inter-State

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Item details

Rate (20) Gross Advance Adjusted (excluding tax) ()" Amount of Tax

Integrated Tax (T)* Cess (T)

0%

0.1%

0.25%

1%

1.5%

3%

5%

7.5%

12%

18% 50,000.00 9,000.00

28%

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).



Dashboard © Retumns © GSTR-1 -+ Adjustment of Advances @ English

11B(1), 11B(2) - Adjustment of Advances o

ADD STATE WISE DETAILS

Processed Reconds Records Per Page 1| 10«
Place of Supply  Supply Gross Advance Integrated Central State/UT CESS Applicable Actions
(Mame of State) Type Adjusted (exchuding Tax (T) tax () Tax (T) (z) percentage| )

tax) (T}
Initer
Iharkhand 7.99,999.00 95,999.88 0.00 0.00 000 - n n
State

BACK

e Click on the back button to go to GSTR-1 landing page and the Adjustment of Advances tile in
Form GSTR-1 will reflect the updated total Gross Advance Adjusted and Total Tax Liability.

10. Table 12 — HSN wise summary of outward supplies:
e To furnish the HSN-wise summary of outward supplies along with rate and quantitative
details, following steps to be performed;

a) Click the HSN-wise summary of outward supplies tile to furnish the summarized details of
all outward supplies HSN-wise along with rate and quantitative details.

b) The HSN summary of outward supplies — Add/Edit Details page will be displayed. Also,
e-Invoice HSN summary can be imported by clicking on the IMPORT HSN DATA FROM
E-INVOICES button.

c) Imported records of e-Invoice HSN summary is displayed.

d) Imported records from Processed Records table can be edited or deleted.

e) Click on DOWNLOAD HSN EXCEL button to view imported e-Invoice HSN records.

¢ Manual addition of HSN/SAC code of the outward supplies: In addition to imported HSN
records, HSN/SAC code of the outward supplies can be manually added by entering details in
the HSN field.
Note: Taxpayer can select HSN code by entering at least 2 digits or 4 characters in the field
for HSN. Upon entering the digits/characters in HSN field, related details will appear in the
drop-down list. Select the relevant HSN code from the drop down and description will be
auto-populated.

HSM*

| 85|

8510-

SHAVERS, HAIR CLIPPERS AND HAIR-
REMOVING APPLIAMNCES, WITH SELF-
CONTAINED ELECTRIC MOTOR

8511-
ELECTRICAL IGNITION OR STARTING
EQUIPMENT OF A KIND USED FOR

SPARK-IGNITION OR
COMPRESSTOMTEMITION TNTFRMAL

-

Note: HSN can be searched by description also. Upon entering the description drop-down
list will appear and the taxpayer can select from the available options.



HSM*

telephone
8443, 8525, 8527 OR 8528 - Telephaone e
sets, including telephones for cellular
networks or for other wireless networks

85171110-

TELEPHOME SETS, INCLUDING
TELEPHOMES FOR CELLULAR NETWORKS
OR FOR OTHER. WIRELESS NETWORKS;
OTHER APPARATUS FOR THE
TRANSMISSION OR RECEPTION OF

Note: Cases where error message will appear is as under:

Only one digit of HSN entered

Invalid HSN entered

More than 8 digits entered in HSN
Taxpayer having turnover more than Rs. 5 Crores, enters less than 4 digits HSN
Taxpayer, whose turnover is less than 5 crores, enters less than 4 digits of HSN code

Note: Taxpayer has less than 5-crore aggregate turnover in the preceding financial year, the
drop-down list will show HSN code either at 4-digit, 6-digit or 8-digit values.

Dashboard - Returns -~ GSTR-1/IFF - HSN

@ English

12 - HSN - wise summary of outward supplies

Mote:

1. In case there are no suggestions for any HSM, then after typing the required HSN; click on description/UQC to enable other fizlds.
2, Please select HSN from the search results dropdown only. In case HSN entered is not available, you can enter HSN manually
3. Kindly dlick on save button after any modification( add, edit) to save the changes

There are no saved records to be displayed.

Add/Edit Details

HSN*

1201

1201-

OIL SEEDS AND OLEAGINOUS FRUITS,
MISCELLAMEOUS GRAINS, SEEDS AND F
RUIT; INDUSTRIAL OR MEDICINAL PLAN
TS; STRAW AND FODDER~ Soya beans,
whether or not broken

120100-
Soya beans, whether or not broken

State/UT tax (F)*

DOWNLOAD HSN EXCEL

Descripbion Product name as in Master
Total Quantity * Total taxable value (7)*
Integrated tax (3)* Central tax (F)*

Cess (F)

BACK IMPORT HSN DATA FROM E-INVOICES

Note: Taxpayer having more than 5-crore aggregate turnover in the preceding financial
year, the drop-down list will show HSN codes at either 6-digit or 8-digit values.



Dashboard - Returns - GSTR-1/IFF - HSN @ English

12 - HSN - wise summary of outward supplies HELP @ | @

Note:
1. In case there are no suggestions for any HSN, then after typing the required HSN; click on description/UQC to enable other fields.
2, Please select HSN from the search results dropdown only, In case HSN entered is not available, you can enter HSN manually
3. Kindly click on save button after any modification( add, edit) to save the changes

There are no saved records to be displayed.

Add/Edit Details DOWNLOAD HSN EXCEL

HSN* Description Product name as in Master*

1201

120100-
Soya beans, whether or not broken
Total Quantity * Tatal taxable walue (¥)*

120110- seed

120190~ gther
Integrated tax (2)* Central tax (2)*
12010010-
SOYA BEANS, WHETHER OR NOT BROKEN Top
L SOvA BEANS WHETHED A0 MOT BRAKEN T

f) Enter the UQC Code (Unique Quantity Code) from the drop-down list, Total Quantity, Total
Taxable Value of the outward supply, Rate from the drop-down list under respective heads.
g) Once the UQC and Rate are selected, an Add to Master button appears below the HSN
field. From there the taxpayer can add the product to My Master.
Note: HSN can be filed manually in case unable to find the requisite HSN code from the
drop-down list. Further, the combination of HSN, UQC and Rate must be unique. GST Portal
will not allow more than one entry with same HSN, UQC and Rate combination.
For Example: If taxpayer has entered 1100 as HSN code, Kg as UQC and rate as 5%, they
cannot add another entry with same HSN, UQC and rate. But he can add another entry with
1100 as HSN code, Kg as UQC and rate as 12%.



Dashboard - Returns - GSTR-1/IFF - HSN @ English

12 - HSN - wise summary of outward supplies HELP @ | @

Note:
1. In case there are no suggestions for any HSN, then after typing the required HSN; click on description/UQC to enable other fields.

2. Please select HSN from the search results dropdown only. In case HSN entered is not available, vou can enter HSN manually
3. Kindly click on save button after any medification( add, edit) to save the changes

There are no saved records to be displayed.

The selected HSN, UQC and RATE is not present in your product master. Click on "ADD TO MASTER" button to add.

HSMN® Description Product name as in Master

1201 x SOYA BEANS, WETHER OR NOT BROKEN

ADD TO MASTER

uQce Total Quantity* Total taxable value (3)*

BUN-BUNCHES v 12121 1,121.00
Rate (%) * Integrated tax (F)* Central tax (3)*

10 A
State/UT tax (3)* Cess (F)

m IMPORT H5N DATA FROM E-INVOICES

h) Click the Add to Master button. A pop-up titled Add Product Master appears. Enter

the Product Name and click the Save button.
Note: The HSN data added will now also be available in the Product Master table.

ADD PRODUCT MASTER

Field{s) marked with red dot () are mandatory

HEN Code HEN Desonption

1201 SOVA BEANS, WHETHER OR ROT BROKEN

Product Name* IGST Rave(%)

SOyl Bah 3

(R

BUN-BUMNCHES

i) Enter the Total taxable value, tax amount under IGST, SGST and CGST and Cess amount
under the respective heads. Click ADD button.



12 - HSN - wise summary of outward supplies

Faobes
1. In case there are no suggestions for any HSH, then after typing the required HSN; dick on description/UQLC to enable other fields.
2. Please select HSH from the search results dropdoen only. In case HSN entered is not available, you can enter HSN manually
3, Kindly click on save button after any modification] add, edit) to save the changes

- e o

HEMN* Dugscription Qe

I 120100 ® I I Soya beans, whether or not broken I I BAG- BAGS ""I
Total Quantity® Total taxable value (#)* Rate (%)*

I i I I 10, 000,00 I | 5 ‘-’l
Integrated tax (F) Central tax (F) State/UT tax (F)

I 1.,00:0.00 I I .00 I I 000,00 I
Cess ()

I B,000.00 I

Earsa -

o Added records will moved to Added/Edited Invoices to be saved section. Once all details are
added, click the SAVE button.
Note:
e Taxpayer can EDIT, DELETE or RESET the added details by selecting the appropriate option.
e Select the required number of records from the Records Per Page drop-down list, to view
the records per page.
e Enter the relevant text/value in the Search field, to search in the list of added records.

Dashboard © Returns © GSTR-1 - HEN @ English

12 - HSN - wise summary of outward supplies HELP @ | =

Note: Kindly dick on save button after any moddfication| add, edit, delete) to save the changes
Added/Edited Invoices (o be saved

Sr  HS5N Description UQC Total Total value Tatal Amount of Tax Actions
Mo, Quantity (€ Taxahle
Value () Integrated Central State/UT CESS
Tax (%) Tax (%) Tax (T) [£4]
1 . Telephones  BAG 10 710,000.00  6,11,000.00 65,948.00 21,997.00  21.997.00 . n
2 . Telephone  BAG 5 30,000.00 23.,445.00 F.500.00 5, 000.00 5.000.00 - n

IMPORT EWE DATA

® A successful message will be displayed. By clicking SAVE button, records will move to
processed table from added/edited invoices to be saved table. Click the BACK button to go
back to the Form GSTR-1 page.



Dashboard © Returns © GSTR-1 - HSN @ English

Request accepted successiully,
12 - HSN - wise summary of cutward supplies HELP @ | &
Mate: Kindly click on $ave button after any modification| add, &dit, delate) to save the changes

Processed Records

Sr  HSN Description UQC Total Total walie Total Amount of Tax Actions
. Quantity (€ Taxahle
walue (T) Integrated Central StatefUT CESS
Tax (€] Tax (€) Tax (€) ()
1 Telephones  BAG 10 7.10,000.00 6,11,000.00 65,998.00 21,997.00  21,997.00 . n

BACK m IMPOHET EWB DaTA,

e Click on the back button to go to GSTR-1 landing page and the HSN summary of outward
supplies tile in Form GSTR-1 will reflect the number of invoices added along with Total Value,
Total Taxable Value and Total Tax Liability.

11. Table 13 — Documents issued: the details of all the documents issued during the month shall be
added under this tile, by performing the following steps:

e C(Click the Documents Issued tile to add the details for document issued during the current tax
period.

e Click on Add Document:

o There will be 12 categories of documents. Enter the Serial Number of the document, Total
Number of documents issued and cancelled in respective fields. The net invoices field will be
auto populated.
For say, under Invoice for outward supply, enter the serial Number of the invoices, Total
Number of invoices issued and cancelled in the respective fields.

e Click ADD DOCUMENT button to add more rows for each category. Click SAVE.

e Click the BACK button to go back to the GSTR-1 page.
Note: Added documents can be edited or deleted (under Actions).

e Click on the back button to go to GSTR-1 landing page and the Documents Issued
summary tile in GSTR-1 will reflect the number of documents issued along with Total
Documents, Cancelled Documents and Net Issued Documents.

12. Table 14 - Supplies made through ECO: To add details in Supplies made through ECO (Electronic
Commerce Operators), the following steps to be performed;
o Click the 14- Supplies made through ECO tile.
eoThe Supplies made through ECO page will be displayed. There will be two tabs i.e. (a) Liable to

collect tax u/s 52 (TCS) and (b) Liable to pay tax u/s 9(5). Click on ADD RECORD button.

Note: By default, Liable to collect tax u/s 52 (TCS) tab will open.



Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe News and Updates
Dashboard - Retwmns © GSTR-1/1FF © Supplies through ECO @ English

14 - Supplies made through E-Commerce Operators

Linbde to pay tax w's H5)

There ane no records to be displayed,

e Supplies made through E-Commerce Operators- u/s 52 (TCS)-Add Details page is displayed.
Enter the GSTIN of e-commerce operator, Net values of supplies, Integrated tax, Central
tax, State/UT tax, Cess in the fields, then click on SAVE button. On saving the details A
success request accepted message will be displayed.

Note: If GSTIN other than that of a TCS taxpayer has been entered, then system will display
error on the screen.

Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe News and Updates

Dashboard - Returns - GSTR-1/1IFF - Suppées throwsgh ECO - WS 52 (TCS) @ English

14 - Supplies made through E-Commerce Operators - ufs 52 (TCS) - Add Detalls

® [rdicates Mandatony Flalds

GSTIN of e=-Comemerce operator™ Trace/Legal Name * Nex value of supplies ()"

I 2LGHIIKIIESMICH I AutomationsTest 1 0H0H0L. O

Integrated tax [#)* Central tax (2)* Stabe UT tax ()

Cess ()

e

Request accepted successfully

® The Processed Records details will be displayed.



Services - =5T Law

Search Taxpayer -

Help and Taxpayer Facilities e-Invaloe Mews and Updates

Dashboard - Returns © GSTR=1/IFF - Supplies through ECO @ English
14 - Supplies made through E-Commerce Operators

Liatle to pay tax w's W 5)

Processed Records Records Per Page: |
GSTIN of e-commeroe Trade/ Legal Hame

Hel value of Integrated tax  Central tax  Stale/UT tax Cess
operalor

supplies (€} (=) (=) (=) (=)

1,000.00 100,00 100,00 10000 S0.00 nn

Adtions

2SGHIIKO189M1CH AumomationsTest

e Now, to enter details in Liable to pay tax u/s 9(5) - Click on ADD RECORD button.

Services - =5T Law

Search Taxpayer -

Help and Taxpayer Facilities e-Invaloe News and Updates

Dashboard  Aeturns - GSTR-1/IFF - Supplies through ECO @ English
14 - Supplies made through E-Commerce Operators

Liabla to collect tax w's 52 (TCS)

Theere are no records to be displayed.

e The Liable to pay tax u/s 9(5) page is displayed. Enter the GSTIN of e-commerce operator, Net
values of supplies, Integrated tax, Central tax, State/UT tax, Cessin the fields, then click
on SAVE button. Accordingly, The Processed Records details will be displayed.

Services - G5T Law Search Taxpayer -

Help and Taxpayer Facilities e-Invaloe

News and Updates

Dashboard © Returns « GSTR-1/1FF © Supplies through ECO © Wy's 9{5)

@ English
14 - Supplies made through E-Commerce Operators - u/fs 9(5) - Add Datails

® Inclicates Mandafory Flelds
GETIN of &-Commence operatar * Trade/Legal Mame* Net value of supplies [2)*

AutomationsTest 1,00:40.00

Central tax (¥)* StateUT ax ()

FSGHIKOI89MICH

Integrated tax (#)*

Cess (¥)

Note: In case the taxpayer intends to edit the record, he can click on edit icon. Then system will open
the pre-filled record in edit details page, and it will allow to edit the following fields:



a. Net values of supplies b. The tax amounts (Integrated tax, Central tax, State/UT tax and Cess)

Once the taxpayer edits the details, he can save the same by clicking on the Save button at the
bottom.

Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe News and Updates

Dashboard © Returns - GSTR-1/IFF - Supples through ECD @ English

14 - Supplies made through E-Commerce Operators

Liahie to pay X w's W5)

Processed Records Records Per Page 1 P
GETIN of e-commerce TradefLegal Hame Hel value of Integrated tax  Central tax  Stale/UT tax Cess Actions
operator supplies (£} (%) 43 (%) (%)

2SGHIIKO1I89M1ICH AutomationsTest 1,000.00 100,00 100,00 100 Do) S0.00 E

BACK

o The Tile summary of table 14 (Under both tabs ‘Liable to collect tax u/s 52 (TCS) and

‘Liable to pay tax u/s 9(5)’) on GSTR-1 dashboard shows the updated count of documents/
records added.

Note 1: If there are records validated with error, then tile will be highlighted in red.
Note 2: System will not include the value of supply along with taxes of table 14 for the

computation of ‘Total liability (Outward supplies other than Reverse charge)’ in consolidated
summary table.

G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe News and Updates

Dashboard - Retwms - GSTR-1/1FF - Supplies Hheough ECD & English

14 - Supplies made through E-Commerce Operators

Liable bo collect tax wi's 52 (TCS)

e [

GETIN of e-commeron Trade/Legal Mame Mt walue of Integrated tax  Central tax  Slate/UT tax Crax Actionu
operator supplies (€) (44] () i) =)
FSGHIIKO189M 1 CH AutomatiansTest 1,000,000 100,00 100,00 100,00 S0.00 nn

I Perding Records (Thise wil be added afer validation) I

GSTIN of e-commerce Trade/Legal Met value of Integrated Central State/UT Cess Slatus Acticns
aperater Mame supplics (€] tax (€} tax (€) tax (€} (e}
1 1.1 3L 100, O 1 [ Wi £ 0 Exrid
FTVEENKZOIRZITY GETH 100000 100,00 100.00 wooe  sane | | RDIER
BACK



13. Table 15 - Supplies U/s 9(5) - To add details in Supplies u/s 9(5), the following steps has to be
followed;

oClick the 15 — Supplies U/s 9(5)

oThe Supplies U/s 9(5) page will be displayed. This page will contain 4 tabs: (a) Registered to
Registered (B2B), (b) Registered to Unregistered (B2C), (c) Unregistered to Registered (URP2B),
(d) Unregistered to Unregistered (URP2C). However, by default, Registered to Registered tab will

be opened.

Note: On clicking back button, system will navigate back to GSTR-1 landing page.

Dash boand Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe News and Updates

Dashboard © Returns - GSTR-1/IFF - Supplies U/s 9(5) @ Englisl

15 - Supplies U/s 9(5)

Registered to Unregistered Unregistered to Registened Unregisteraed to Unregistered

There ane no records to be displayed.

A. Registered to Registered

e Click on ADD RECORD button. Supplies U/s 9(5)-B2B-Add Details page will be displayed.
Note - The System will provide the three optional check boxes at the top of Add details page:

a. Deemed Exports — In case the supply is considered as deemed export, then taxpayer
can select the checkbox.

b. SEZ Supplies with payment — In case the supply is made to SEZ with payment of taxes,
then taxpayer can select this checkbox.

c. SEZ Supplies without payment- In case the supply is made to SEZ without payment of
taxes, then taxpayer can select this checkbox.



Drashbaand Services - GET Law Search Taxpayer - Help and Taxpayer Facliities e-Irvalos News and Updates

Dsshibesrd © Retens - GSTR-1FF - Supples Ujs 9(5) 828 & English
15 - Supplies U/s 9(5) - 828 - Add Details
c * [rdicstes Mandstory Fiekds
Ceamed Exports SET Supples wih payment SET Supplies without payment
Suppler GRTINUIN® Suppler nami *
Eecipiont GETIN/UIN® EeSpient name™ Dcummert Aumbe:
Dot dale® Totsd waluss of tupplits msds (1) POS O
] £ -
Supply type

= - |

® Processed Records: Enter the Supplier GSTIN/UIN, Recipient GSTIN/UIN, Document
number, Document date, Total value of supplies made (%), Supply type, Item details, Select
the POS from drop-down list., then Click on SAVE button.



Dashboard Services - G5T Law Search Taxpayer - Help and Taxparyer Facilities e-Invaloe News and Updates

Daghbeard - Returns - OSTR-10FF - Supples U/s 9(5) 838 i@ Emglsh

15 - Supplies Ufs 9(5) - B2B - Add Details

-G * Indicates Mandatory Flekis

Depimed Exports SET Sopplies with pay sl SEZ Supphes withioul payamenl

Suippiier GETIMMUIN Supplesi P

IS CCCTHEILSALTF AutomationsTest

Recipient GETIM/UIN * Recipient name * Document number*

Leba

Fotal value of Supghes made (#) P0G D

I 13- Kernls I w

Suppiy type

Entra-Slate

Ihem details

Rate (W) Taxabile value [€)* Amount of Tax
Central tax (T)* Skate/UT tax (€)° Coss ()

iy

1% 1.000.00 Sa.00 2000

i

A success page would be displayed, and record details page will be displayed.



Services - =5T Law

Search Taxpayer -

Help and Taxpayer Facilities e-Invalo News and Updates
Dashboard « Returns © GETR

LTFF  Suppbet U/'s 95} ﬂ!‘ﬂq"lh
15 - Supplies U/s 9(5)

Reegistered to Uriregistoned

Unregistered o Regedered Unregistered b Ursrgistered

Reguett stcephed tucceatfully

Record Detalis

Supplier GSTIH Trade fLegal Hechphent GSTIH Trade/Legal  laxpayer type of Proessed e iwdeig f Lirosed Aadd
e LE] Hecipienl GS1IN records records o]
FAIEDIFIMION  AomationsTest JRAMALCDN] ISIFLIT EhTN Regular Laxpayer 1] E
19CCCTHESISAITF  ausomationsTest  29AAACTD1391F17T GSTH Raular tanparyer

o Click on Processed records hyperlink. The Processed records page will be displayed.

Note: In case the taxpayer intends to edit the record, he can click on edit icon.

Services - =5T Law

Search Taxpayer -

Help and Taxpayer Faclities e-Invaloe News and Updates
Dashbodrd - Returmd - GSTR-1/1FF

Supplies U/'s 9(5) - 2B @ Crglish
15 - Supplias U/s 9(5)

Regpatersd to Rigeiened

Processed Reconds

Suppher GETIN Recipient GSTIN

VSCCCTRES15A1TF 2HAAACDIIFIFIIT
AutomaticnTest CETM
Records per page | 10 <l | "
e et Dicusmsenl Total value of Tolal Lanable Imtegrated Lax Central tax  Stale/UT lax  Cess Adctions
i, date supplics made (€) walus (€) (€ (&3] (4] [L4]
/3372023 2. 319 30 4.000,03 0.eQ 190,00

vase oo G

BACK J |
e Pending/Error Records: Enter the Supplier GSTIN/UIN, Recipient GSTIN/UIN, Document
number, Document date, Total value of supplies made (%), Supply type, Item details, Select
the POS from drop-down list., then Click on SAVE button.



Dashboard Servio G5T Law Search Taxpayer - Help and Taxpayer Facilities News and Updates

Dashboard - Returtg - GSTR-LIFF - Supples 15 3 @ English

15 - Supplies U/s 9(5) - B2B - Add Details

G ® IndScaber Handatory Flaki
Deemed Exports SEI Supples wih payment SET Supplies without payment
Suppier GETIM/UIN® Supplier name*®
l LHEHUROLEFPN1CH I AutomationsTest
BaCipien] GETIMN/UIN® Repgeenl name™ Dapuiment. nigmber
Dotument date ® Tofad value of supplics made | FOS @
Sugply tyge
Eriter- State
g Stalls
Hale (%) Taxable value [2)° Ammsound of Tax
Integrated Lax (€)" Cess (2]
(1)
0.1%
0,255
1%
1.5%
1%
L™
(1Y
7.5%
12% 1.000.00 1190.90
189 1,000, 00 T
20%

A success message will be displayed. The Record details page will be displayed.
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Services - G5T Law Search Taxpayer - Help and Taxparyer Facilities e-Innvalo

Daghbaard  Beturna - GETR-1FF - Suppies Ufs WE)

15 - Supplies W/s 9(5)

unregistered 1o Uningisboind

Regitered i Unfegistered Unreghtoned to Registered

Request acrepted sucoesshully.

Record Details
Supplier GSTIN TradefiLegal Recipient GSTIN - Trade/Legal  Taxpayer fype of  Processed Pending/ Errored Add
name mame Reciplent GSTIN reconds records. e el
PSCHIRNESMICH  AutomationsTest  FRARACTNE I%IFLZT CETH Reguilar Tanayer o 1 H
. "
BACK
[~ |

e Click on Pending/Errored records hyperlink. The Pending Records page is displayed.

Note: In case the taxpayer intends to edit the record, he can click on edit icon.

G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invalo News and Updates

Dashbodrd - Returnd - GSTR-LFF - Supplies U/s 5(5) - B2A

15 - Supplies U/s 9(5)

Begesiened [0 Bigeslined

Pending Records (These will be added afer validalion )

Suppier GETIN Recipsent GSTIN
FSRGHLIKD 189 10H TRAAACDITSIFLET
AutomaticnTest GETH
Descisiment Docament Total valse Tatal Integrated Central Stste fUT Cess Actbon Status Adtions
™k date of supplies tanable tax (%) tax (€} tax (€} [L4] taken
made (€] walue (€]
-
45678 I8/12/2023 2,300.00 2,000,030 300.00 0.0 0,00 0L03 ADD R — n
wikh [Ermor
BACE
—

B. Registered to Unregistered(B2C) - Supplies U/s 9(5)-B2C-Add Details page will be displayed.

Click on ADD RECORD button to add the details.

Mews and Updates

Services - G5T Law Search Taxpayer - Help and Taxpayer Facllities e-Involoe

Daskbosrd - Rétwmd - GSTR-1L/IPF - Supples U/ 9(5)  BXC @l

15 - Supplies U/s 9(5) - B2C - Add Details

Theere are no reconds ta be displayed.



e Enter the Supplier GSTIN/UIN, Taxable value, Item details, Integrated Tax, Cess, Select
the POS, Rate from drop-down list., then Click on SAVE button.

Help and Taxpayer Facilities e-Invalo News and Updates
Dathbodrd - Returnd - GSTR-LIIT - Suppbes U/ 95 - 820 @ Enghah
0 ® leddicatas Masdalory Fiekis
Suppler GETIRIN® Suppher name®
I FAAAACTH FILFLET I GETN
POS 0" Tauable wvalee (T)* Supply type
l 35 Daman and Diu I - Inber- State
Rale"”
[ :
Intagrated tax (F)* Cess (7]

=] =

® A success message will be displayed.

Services - G5T Law Search Taxpayer - Help and Taxpayer Faclities e-Invalo News and Updates

Dashboard © Retwns - GSTR-1/TFF - Suppites Uf's (5] © B2C @ English

15 - Supplies U/s 9(5) - B2C - Add Details

Baquest aocephed sucoesshly

G ® (rdicstes Mandstory Feids
Supplier GETINAUIN® Suplier ot
POS O Taxkbile wilos [2]" Supply type
Sl v
Hate®
- -

o The Pending Records details will be displayed.

Note: An error can be viewed, by clicking on edit icon.



e-Invaloe News and Updates

Drashbaoand Services - GS5T Law Search Tawpayer - Help and Taxpayer Facllities
@ Imglzh

CATE-1/IFF - Bupples W's 93}

Daihbcard  Retufrd

15 - Supplies U/s 9(5)

unregatered 1 Liniogstoned

Registered to Registored Unsegistered 1o Rogeierod

Records perpage: | o

Processed Records
Supplier GSTIN Trade fLegal Place af Supply Rate  Tatal taxable Integratesd Central State /UT Ceas Actione
Aade {Mame of State)] (%) valse (€) tax (€) tax (€) e (€) ()
SHAAACDL ISIFLET G5TN Earnalsks 5 1.00 0.0% a.00 Q.00 0.00 u

4
Pending Records (These will be added aler validation )
Supplier GSTIN Trade/Legal Maceol Rale Tolal Infegrated Central State/U1 Cess Action Slalus Actions
nae Supply (W)  tlaxable tax €] tax (€}  tax(€) (t)  taken
[ Mame of walue (€}
Slate)
Chaman Procesesd
FRRARCD FHIFLET GETN and Dhs & 1, 000,00 &0.00 .00 000 000 A with Brror n
]
BACK

C. Unregistered to registered - Click on ADD RECORD button.

e-Invaloe Mews and Updates

Help and Taxpayer Facilities

Dashboard Services - G5T Law Search Taxpayer -
D English

Daghboard - Returns - GSTR-1/IFF . Suppliss Ufs 5{5)

15 - Supplies U/s 9(5)
Unregistersd to Unfegistened

Registerad o Unregistered

Registered to Registared

There are no records to be displayed.

The Supplies U/s 9(5) URP2B-Add Details page will be displayed. Enter the Recipient
GSTIN/UIN, Document number, Document date, Total value of supplies made, Item

details, Select the POS from drop-down list., then Click on SAVE button.



Dashboard Services - G5T Law Search Taxpayer - Help and Taxpayer Faclities e-Invalo Kews and Updates

Daakboard « Ratuima - GSTR-1AFF - Supplies U's WS5) URPID D Ersglrahy

15 - Supplies Ufs 9(5) - URPZB - Add Details

O * Indicates Mandetory Fiekds

Deamed Exports SET Supplet with paymant SEI Supplies withowt paymaent

Recigient GSTIM/UIN* Reciphent narms*

I JITHTNALZZIEEZY I G5TH

Docurrent date* Total value of supplies made (1)* POS 0"
=] = I 33-Taenil Nady I v

Supply type

[nter-5State

Iberm details

Rate (%) Taxable vabua [€)* Amount of Tax
Integrated Tax (£)° Cass (2]

L.5%
%

L1

8%

8%

[~ |

® A success message will be displayed. The Records details will be displayed.



News and Updates

Dashboard Services - G5T Law Search Taxpayer - Help and Taxpayer Faclities e-Invalo

Deskboard  Returns  GSTR-1IFF  Supplies U/ (%) @ Englizh

15 - Supplies U/s 9(5)

Hegistensd to Aegeterad Regestened to Unregishened Unregestered to Linregestersd

Request accepied successiully.

Recipiant GSTIN Trade/Lagal nams Taxpaysr Typs Processed recerds Pending/ Errored records Add document

IITNTHALZIIERZ] G5TN Ragular tanpayer 1 a H

D. Unregistered to Unregistered: Click on ADD RECORD button.

News and Updates

Dashboard Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe

Cashboard + Returns - GSTR-1/IFF - Supplies W's %(5) @ English

15 - Supplies Ufs 9(5)

Regisered to Registened Hegigtersd (o Unregisnened Unregestered 1o Registered

Thare are no records to be daplayed

e The Supplies U/s 9(5)-URP2C-Add Details page will be displayed. Select the POS,
Rate from drop-down list, enter the Taxable value, then Click on SAVE button.

Help and Taxpayer Facilities e-Invaloe Mews and Updates

Dashboard Services - G5T Law Search Taxpayer -

Dashboard - Returna - GSTR-17IFF - Supplies U3 9(5)  URP2C @ Engliah

15 - Supplies Ufs 9(5) - URPZC - Add Details

O ® [ngicanes Mandstory Fields

POS D* Taxable valus (T)* Supply type

Integrated tax (¥)* Cess [7)

= “

o The Pending Records details will be displayed.



Dashboard Services - G5T Law Search Taxpayer - Help and Taxpayer Facilities e-Invaloe Mews and Updates

Dashboard - Returns - GSTR-1/IFF - Supplies U/s 9(5) @ English

15 - Supplies Uf's 9(5)

Regstened to Regeatered Registerad 1o Unregistersd Unregistered to Regatered

P sed R Records per page : 10 -
Placa of Supply (Mama of Rata Total taxabla valua Integrated tax Cantral tax State,/UT tax (=17 Actions
Stata) (%) [£4] ) (€} [L4] (%)
Haryana 0.1 3,000.00 3,00 0.00 0.00 0.00 n
"
BACK

14. Table 9A — Amendment in B2B Invoices: Amendments in GSTR-1 are subject to the time limit
mentioned in CGST Act, 2017. To make amendments to details of outward supplies to a registered
person of earlier tax periods, following steps to be performed;

e C(Click the 9A - Amended B2B Invoice tile.
e Select the Financial Year from the drop-down list. Enter the invoice number which is to be
amended from earlier tax period, in the Invoice No. field. Click the AMEND INVOICE button

Dashboard - Returns - GSTR-1 © B2BA @ English

94 - Amended B2B Invoices &

* Indicates Mandatory Fihds

Financial Year* Inwaice mo. *

l 2001920 VI I 1234 I

AMEND RECORD

e Enter the revised invoice number for the previous invoice and select the Revised Date using
the calendar, in the respective fields. Make amendments to the details as required. Click
the SAVE button.

Note: Intra-State supplies attracting IGST will be enabled only when the supply attract reverse
charge is selected by the taxpayer.

Note: On entering UIN number in the Recipient GSTIN/UIN field, the Deemed Export, Supply
attract reverse charge, SEZ Supply with payment, SEZ Supply without payment and Intra-state
supplies attracting IGST checkboxes will be automatically disabled.



@ English

Dashboard © Returns - GSTR-1 - BIBA
94 - Amended B2B Invoices - Edit Details
* Indicates HMandatory Fields

Deemed Exparts SEZ Supplies with payment SEZ Supplies without payment

Supply attract reverse charge Intra-State Supplies attracting 1GST

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Recipient GSTIN/UIN® Recipient Name* Revised Original Invoioe No.

[ IZAHLPPEIEBETE I I G5TN | I b2bi111 ]

Rewised Date®

Revised/Driginal Invoice Date® Revised Involce Mo,

10/05/2020 [ ] b2b11ir 1005/ 2020

Toral inveboe value (¥)* Supply Type

'\-'I [ 9,00, 000.00 Intra-State

POS O

33-Tarmidl Nadu

Itern details

Rabe (%) Taxable value (€)* Amount of Tax

Central tax (€)*® State/UT Tax (€)* Cess (€)

0%
0. 1%

0.25%

1% S0, 000,00 450.00 450,00 80,000.00

1.5%

3%

5%

® A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 9A - Amended B2B
Invoice tile in GSTR-1 will reflect the number of such invoices amended along with Total Tax
Liability. The tax is to be paid in this tax period only on the differential liability
Note:
e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).



@ English

G5TR-1 © B2BA

Dashboard Refurns

Request aocepted successlully.
9A - Amended B2B Invoices
® Indicates Mandatory Flelds

Invglce ng. *

Financial Year*

2015-20

AMEND} RECORD

Records Per Page @ ITI

Cess (T) Actions

Processed Records

Integrated Central State/UT

Total involce  Total taxable
tax (€) Tax (€}

Revised Revised fOriginal
Invoice No. Invoice Date value (€} value (€]} Tax (€}
B2b111r 10y06/ 2020 G,00,000.00 S0, 000.00 0.00 450.00 450,00  80,000.00

BACK

15. Table 9A — Amendment in B2C (large) Invoices: To make amendments to taxable outward
supplies to an unregistered person of earlier tax periods, following steps to be performed;
Click the 9A - Amended B2C (Large) Invoice tile.

Select the Financial Year from the drop-down list. Enter the invoice number which is to be

[ ]
[ ]
amended from earlier tax period, in the Invoice No. field. Click the AMEND INVOICE button.
@ English

Dashboard « Retumns © GSTR-1 - B2CLA
o

BA. Amended B2C (Large) Involces

There are no records to be displayed.
* Indicates Mandatory Fialds

Financial Year* Inwoice ng, *
i |

2019-20
Lo | I

e Enter the revised invoice number for the previous invoice and select the Revised Date using
the calendar, in the respective fields. Make amendments to the details as required. Click

the SAVE button.



Dashboard + Returns © G5TR-1 + B2CLA @ English

B2C (Large) - Amend Invoice

* Indicates Mandatery Fialds

15 the supply eligible to be taxed at a défferential percentage (%) of the existing rate of tax,
as notified by the Government?

POS @* Original Invedoe Mo, * Original invoice date

I 13-Assam "-"I bclay 10/05/2020 =
Revised/Original Invoice No.* Revised/Oniginal Involce Date* Supply Type

| b2cise | I 10/05/2020 - Inter-State

Total invodoe vaslue (2)*

I 9,00, 0, 00, 000,00 I

Item details

Rate (%) Taxable value (T)* Amount of Tax

Integrated Tax (€)= Cess (T)

0%

3%
5%

7.5%
1%

18% 90,100, 000, 0ely 1€, 20,000.00

0%

=N o |
Note: From August 2024 tax return period onwards, if taxpayer enters less than or equal to 1
lac amount in Total Invoice Value field, on clicking of SAVE button an error message will be

displayed on the screen.



Dashboard Services ~ GST Law Downloads ~ Search Taxpayer - Help and Taxpayer Facilities e-Invoice News and Updates

Dashboard = Returns = GSTR-1/IFF = B2CLA @ English

B2C (Large) - Amend Invoice

*® Indicates Mandatory Fields

1s the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

POS ©* Original Invoice No.* Qriginal invoice date®

‘ 29-Karnataka v| | H2 | | 25/09/2023 |
Revised/Original Invoice No.* Revised/Original Invoice Date*® Supply Type

‘ 1234 | | 31/08/2024 ‘ = | Inter-State

ITotaI invoice value (%)'I

‘ 50,000.00 |

I Invoice value should be greater than 21,00,000/- I

Item details

Rate (%) Taxable value () * Amount of Tax

Integrated tax (X)* Cess ()

0%
0.1%
0.25%
1%
1.5%
3%

5% 500.00 25.00 25.00
6%

7.5%

12%

18%

28%

o A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 9A - Amended B2C (Large)
Invoice tile in GSTR-1 will reflect the number of such invoices amended along with Total Tax
Liability. The tax is to be paid in this tax period only on the differential liability
Note:

e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).



Dashboard - Returns - GSTR-1 © B2CLA @ English

Request accepted successfully.

BA. Amended B2C (Large) Invoices o

® Indicates Mandatory Flelds

Financial Year® Inwoice . *

201520 b

Processed Records Records Per Page i

Revised Revised fOriginal Place of Supply  Total invoice value Total taxable Integrated Tax  Cess Actions
Invoice No, Imvoice Date (Hame of State) (%) value (T) (L4] ()

b2c99 100052020 ASSM B,00,00,00,000.00 S0,00,000.00 16,20,000,00 .00

16. Table 9A — Amendment in Export Invoices: To make amendments to supplies exported, following
steps to be performed.
e Click the 9A - Amended Export Invoice tile.
® Select the Financial Year from the drop-down list. Enter the invoice number which is to be
amended from earlier tax period, in the Invoice No. field. Click the AMEND INVOICE button.

Dashboard ¢ Retuns © GSTR-1 - EXPA @ English

SA - Amended Exports Invoices o

® Indicates Handatory Flelds

Financial Year Inwoice no. *

I 2020-21 “‘I I axps I

e Enter the revised invoice number for the previous invoice and select the Revised Date using
the calendar, in the respective fields. Make amendments to the details as required. Click
the SAVE button.



Dashboard - Returns - GSTR-1 - EXPA @ English

Exports - Add Details

* Indicates Mandatory Flelds
Original Invoice* Original Date * Revised/Original [nvoice No, *
EXpES 1010572020 -] I ExpR I

Revised/Original [vcioe Date. * Port Code Shipping Bill No./Bill of Export Mo,
I 29/06/2020 | =] I | |

Shipping Bill Date/Bill of Expart Date Total imvoice vabue ()" Supply Type

| l = | I F0,00.000.00 I Infer-State

GST Payment™

I With Payment of Tax vl

Item details

Rate Taxable value (T)* Amount of tax

Integrated tax [€)* CESS (€)

3%

5%

7.5%

13% 9,00,000.00 1,08, 000,00

1a%

8%

® A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 9A - Amended Exports
Invoices tile in GSTR-1 will reflect the number of such invoices amended along with Total Tax
Liability. The tax is to be paid in this tax period only on the differential liability
Note:
e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).



Dashboard © Retums - GETR-1 - EXPA @ English

Request accepted successfully.

94 - Amended Exports Invoices a

* Indicates Mandatory Flelds

Financial Year Inwolce no.*
2020-21 W
AMEND RECORD
Processed Records Records Per Page : | 10~
Revised fOriginal Revised S Original GET Total invsior Total taxalle Integrated Cess Actions
Invodoe Mo, Involce Date, Payment value (T} value (€] Tax (T} ()
With Payment

explio 10052020

S0,00,000.00 S, 060, 000 Ou) 1,08, 0:00. 0D 000 n nl
of Tax

17. Table 9C — Amendment in Credit/Debit Notes (Registered): To make amendments in the details

of credit or debit notes issued to the registered recipients of earlier tax periods, perform the
following steps;
e Click the 9C - Amended Credit/ Debit Notes (Registered) tile.
e Select the Financial Year from the drop-down list. Enter the Credit/Debit Note No. which is to
be amended from earlier tax period, in the Credit/Debit Note No. field. Click the AMEND
NOTE button.

Dashboard - Retwmns - GSTR-1 - CONRA @ English

SC - Amended Credit / Debit Notes (Registered) WELP @ | O

il There aré no récords ko be displayed.

* Indicates Mandatory Fialds

Financial Year* Credit/Debit Note Mo, ®

201%-20 “'I [ cdnrag ]

BACK AMEND REQORLY

e Enter the Revised Credit/ Debit Note No. for the previous invoice and select the Revised Date
using the calendar, in the respective fields. Make amendments to the details as required. Click
the SAVE button.

Note: Intra-State supplies attracting IGST will be enabled only when the supply attract reverse
charge is selected by the taxpayer.

Note: If the recipient GSTIN is ISD GSTIN, then all the checkboxes (note supply type) will be
disabled.

Note: On entering UIN number in the Recipient GSTIN/UIN field, the Deemed Export, Supply
attract reverse charge, SEZ Supply with payment, SEZ Supply without payment and Intra-state
supplies attracting IGST checkboxes will be automatically disabled.



Dashboard - Returns - GSTR-1 © CONRA

Credit/Debit Notes (Registered)- Details

* [ndicates Mandatory Filds

Deemed Exparts SEZ Supplees with payment SEI Supplics without payment

Supply attract reverse charge [ntra-State Supplies attracting IGST

1% the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
&% notified by the Government*

Recipient GETIN/UIN® Recipient Mame Oviginal Credit/Debit Note No.*
I 2AAHLPPRIGZELZA ] GSTH ednred
Original Credit/Debit Note Date® Revised Credit/Debit Note Mo * Revised Credit/Debit Note Date®
10/05/2020 <] I cdnraal I I 10/05/2020
Hote Type* Mote Value (8" POS O *
Credit vI I 9,00,00,00,000.00 I [ 24-Gujarat
Supply Type
Inber-State
Item details
Rate (%) Taxable value (T)* Amount of Tax
Integrated Tax [€)* Cess (€]
O
0.1%
0.25%
1%
1.5%
Iy
S
7.5%
12%
18% ©,00,000.00 1.62,000.00
28%

® A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 9C - Amended Credit/
Debit Notes (Registered) tile in GSTR-1 will reflect the number of such invoices amended
along with Total Tax Liability. The tax is to be paid in this tax period only on the differential
liability
Note:



e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).

Dashboard - Returns - GSTR-1 © CDNRA @ English

O Request acoeptied successfully,

9C - Amended Credit / Debit Notes (Registered) HELP @

* Indicates Mandatory Fialds

Financial Year* Credit/Debit Nate Mo.*
2019-20 hd
Processed Records Records Per Page :| 10 =
Revised Revised Hote Revised Taxable Integrated Central StatefUT CESS Actions
Credit/Debit Note  Credit/ Debit Note Type Value [€) Tax (T} ax [€) Tax () (3]
Mo, Date
cdnrtd ] 1005/ 2020 Credit G, 00,000.00 1.62,000.00 .00 0.00 0.00 n

(o]

18. Table 9C — Amendment in Credit/Debit Notes (Un-Registered): To make amendments in the

details of credit or debit notes issued to the registered recipients of earlier tax periods, perform

the similar steps as performed in 15. Table 9C - Amendment in Credit/Debit Notes (Registered).
19. Table 10 — Amendment in B2C (Others): To amend details of B2C furnished in earlier tax period,

perform the following steps;
e Click the 10 - Amended B2C (Others) tile.
e Select the Year and Month of previous tax period from the drop-down list. Select Original POS.

Click the AMEND DETAILS button.
Note - In case POS was not added in previous returns, enter Year, Month and Original POS

using drop-down and click on ADD POS button.

Dashboard - Retwms - GSTR-1 - B2CSA @ English

10 - Amended B2C{Others) o
Thére aré no records 1o be displayed.

* Indicates Mandatory Fialds

¥ear® Month * Original POS &*

2020-21 HI | April "-I I O1-}armam and Kashmir VI

I5 ehe supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Governmaent?

BACK AMEND R




Dashboard © Returns © GSTR-1 + B2CSA @ English

10 - Amended B2C(Others)

L+

® [ndicates Mandatory Flelds

Year* Manth* Original POS &*

2019-20 b Harch " I 26-Dadra and Magar Havell and Daman £ ""I

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
&5 notified by the Government?

e Select the Revised/Original State Code (Place of Supply) from the drop-down list. Make the
amendments as required. Place of Supply field/s of the line items furnished earlier cannot be
amended. Click the SAVE button.

Dashboard » Returns © GSTR-1 © B2CSA @ English

B2CSA- Amend Detalls

* Indicates Handatory Fialds
Original POS O Financial Year® Return Filing Period*

Select b 2020-21 April

Revised/Original State Code (Place of Supply)®  Supply Type*

OL-Jammu and Kashrmir hd Inter-State

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Item details
Rate (%) Taxalile value (€)* Amount of Tax
Integrated Tax (2)* Cess (T)
L]
0.1%
0.25%
1%
1.5% 8,00, 000,00 12,000.00
kY
5% 7,00,00,000.00 35,00,000,00 0.00
7.5% £, 00,00, 000.00 37.50,000.00 .00
12%
185
8% 5,00, 00,000.00 1,68,00,000.00 0.00




® A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 10 - Amended B2C
(Others) tile in GSTR-1 will reflect the number of such invoices amended along with Total Tax

Liability. The tax is to be paid in this tax period only on the differential liability
Note:

e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).

Dashboard + Returns - GSTR-1 © B2CSA @ English

Reguast socepted successfully,

10 - Amended B2C(Others)

® Indicates Mandatory Fielkls
Year® Manth* Original POS OF

2015-20 w Marh i Salect w

15 the supply eligible to be taxed at a differential percentage (%) of the xisting rate of tax,
as notified by the Government?

AMEND RECORD

Processed Records

Records Per Page @ [ 10 v.
Place of Supply Total Taxable Integrated Tax  Central tax  State/UT Cess Applicable Actions
{Hame of State) Value (e} 4] Tax [T} e} percentage] )

Jammu and Kazhmir 18,08 ,0:0, 000 00 2.40,62,000,00 0.00 0.00 0. 0e)

20. Table 11A — Amendment in Tax Liability (Advance received): To amend statement of Advances
Received in earlier tax period, perform the following step:
e Click the 11A - Amended Tax Liability (Advance Received) tile.
e Select the Financial Year of the previous tax period from the drop-down list which needs to be
amended. Select the Return Filing Period and POS of the line item of the declarations of
previous tax period from the drop-down list. Click the AMEND RECORD button.



Dashboard - Refturns - GSTR-1 - Amended Tax Liability (Advances Reosived) @ English

11A - Amended Tax Liabllity (Advances Recelved)

There are no reccrds to be displayed,

* Indicates Mandastory Fields

Financial vear* Return Filing Period* FOS O*

2020-21 "'I I April -I I[:-S-ul:turakhanu v|

15 the supply eligible to be taxed at & differential parcentage (%) of the existing rate of tax,
a5 notified by the Government?

e

e The required amendments to be made in the fields provided except amendment in the
Advance Tax Place of Supply (PoS) field/s of the line items furnished earlier. Click
the SAVE button.



Dashboard - Returns - GSTR-1 - Amended Tax Liability [Advances Received) @ English

Tax Liability (Advance Received) - Edit Details

® Indicates Marndatory Feelds
Hote: Declare here the tax liability arising on account of réceipt of consideration for which invoices have not been issued in the Lame tax penod.

POS @* Supply Type Financial Year*

05-Uttarakhand " Inter-State 2020-21

Return Filing Parniod *

Agril

15 the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
&% notified by the Government?

ltem details

Rate (%) Gross Advance Received (excluding tax) (2)* Amount of Tax

Integrated Tax [€)* Cess [€)

0%

L

12% 9,00,000,00 1,08,000.00

18%

8%

® A Request successful message will be displayed. Click the BACK button to go back to the
GSTR-1 page, which will direct to the GSTR-1 landing page and the 11A - Amended Tax
Liability (Advance Received) tile in GSTR-1 will reflect the number of such invoices amended
along with Total Tax Liability. The tax is to be paid in this tax period only on the differential
liability.
Note:
e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).



Dashboard - Retuins - GSTR-1 - Amended Tax Liabilty (Advances Recsived)

@ English
Request accepted successfully,
11A - Amended Tax Liability (Advances Received) o

* Indicates Mandatory Figlds
Financial Year* Retwrn Filing Period*

FOS B*
2019-20 e March w Select s
Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as natified by the Government?
AMEND RECORDY

Processed Reconds Records Per Page @ 10«

Mace of Supply  Supply Gross Advance Integrated Central StatefUT  CESS Applicable Actlons

(Mame of State) Type Received (excuding Tax (T} tax (T) Tax (T) {T) percentage] v )

tax) (€)
Irter-

Ukt arakthand State 9,00,000,00 1.08,000,00 [ ] 0,00 0,00

21. Table 11B — Amendment of Adjustment of Advances: To amend statement of Advances Adjusted
in earlier tax period, perform the similar steps as performed in Table 11A — Amended Tax
Liability (Advance Received) above.

STEP -6: Deleting Details in FORM GSTR-1

To delete details in Form GSTR-1, there are 2 options:

a) Either go to individual tables and delete details within the tile using the DELETE button or

Processed Records

IMPORET EWTE

Records Per Page @ 0w

Invoice no. Invoice date Total invoice value (€)

Total taxable value (€) Integrated Tax (€]  Cess (%) Actions

32413 12/06/2020 1,24,12,321.00 1,23,123.00 3,693.69 1,232.00
SO000

10,06/ 2020 S0, 00,000.00 9,00,012.00 9,000.18 9,000.00 n

| BACK ]
b)  Click RESET button to delete details of all tiles at one go.

BACK

DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) RESET
STEP -7: Generate Summary of FORM GSTR-1




Generate Summary: Once the records are saved in GSTR-1/IFF, taxpayer shall be required to click on
the new ‘Generate Summary’ button. System will acknowledge the request and taxpayer will then be
required to refresh the GSTR-1/IFF dashboard page by clicking refresh icon at the top of page.

ADD RECORD DETAILS ~
4A, 4B, 6B, 6C - B2B, SEZ, DE 5 - B2C (Large) Invoices 6A - Exports Invoices 7 - B2C (Others)
Invoices
9 2 4 2

r

8A, 8B, 8C, 8D - Nil Rated 9B - Credit / Debit Notes 9B - Credit / Debit Notes 11A(1), 11A(2) - Tax Liability
Supplies (Registered) (Unregistered) (Advances Received)
6

1 v 10 3
11B(1), 11B(2) - Adjustment 12 - HSN-wise summary of 13 - Documents Issued 14 - Supplies made through
of Advances outward supplies ECO
4 B = ‘ 2

2
AMEND RECORD DETAILS v

i The taxpayers for whom e-invoicing is not applicable may ignore the sections/options related to e-invoice downlead. The downloaded file would be blank in
case taxpayer is not e-invoicing or when e-invoices reported to IRP are yet to be processed by GST system

E-INVOICE DOWNLOAD HISTORY v
DOWNLOAD DETAILS FROM E-INVOICES (EXCEL)

STEP -8 Preview FORM GSTR-1 - Consolidated and Recipient-wise Summary

e After generation of GSTR-1/IFF summary, taxpayers may note the following changes:

Status change from ‘Not filed’ to ‘Ready to file".
‘Generate Summary’ button will be replaced by ‘Proceed to File/Summary’
button.

e The consolidated summary page will be displayed. The consolidated summary page will also
provide recipient-wise summary, containing the total value of the supplies & the total tax involved
in such supplies. To view download the summary, click the Download Summary (PDF) button.
Note 1 : To view the details in the summary, click the Expand All button in the Description
column.

Note 2: from August 2024 tax return period onwards, following table will be displayed on the
screen, where table 5 - Taxable outward inter-state supplies made to unregistered persons (where
invoice value is more than Rs. 1 lakh) including supplies made through e-commerce operator, rate
wise - B2CL (Large) and table 9A - Amendment to Inter-State supplies made to unregistered
person (where invoice value is more than Rs. 1 lakh) in returns of current tax period in table 5 -
B2CL (Large) is updated.
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GSTIN - ITCMNPYL1Z581E2 Legal Hama - ZAFP ELECTRO LTD Trade Name - GSTH
FY - 2020-21 Tax Poriod - January Status - Ready to File

CONSOLIDATED SUMMARY

TEMENT
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e The summary table will also provide the recipient-wise summary in respect of B2B tables 4A,
4B, 6B, 6C & 9B of GSTR-1/IFF, in cases where the recipient count is upto one hundred.
Note -1: From August 2024 tax return period onwards, following summary will be displayed
on the screen where, table 5 - Taxable outward inter-state supplies made to unregistered
persons (where invoice value is more than Rs. 1 lakh) including supplies made through
e-commerce operator, rate wise - B2CL (Large) is updated.
Note -2: The recipient wise summary will be provided with respect to the following tables of
form GSTR-1/IFF (only if the recipient count is upto one hundred)

Table no. Description

4A B2B supplies

4B Supplies attracting reverse charge
6B SEZ supplies

6C Deemed exports

9B Credit/Debit notes

Note -3: After generation of GSTR-1/IFF summary the status change from Not filed to Ready
to file. If the recipient count is more than 100, then the recipient wise summary will not be
shown. However, the table wise consolidated summary can still be viewed. If a taxpayer
intends to view the recipient wise summary, they can check the B2B or CDNR table. On click
of “Download Summary” button, the table-wise consolidated summary (GSTR-1/IFF preview)
will be downloaded in pdf format.

Note -4: From August 2024 tax return period onwards table-wise consolidated summary
(GSTR-1/IFF preview) will be downloaded in pdf format on clicking of DOWNLOAD(PDF)
button, where table 5 - Taxable outward inter-state supplies made to unregistered persons
(where invoice value is more than Rs. 1 lakh) including supplies made through e-commerce
operator, rate wise - B2CL (Large) and table 9A - Amendment to Inter-State supplies made to
unregistered person (where invoice value is more than Rs. 1 lakh) in returns of current tax
period in table 5 - B2CL (Large) is updated.

STEP - 9: File FORM GSTR-1/Summary

After successful generation of summary, taxpayer will see a new ‘Proceed to File/Summary’ button at
the bottom of the GSTR-1/IFF page. In case any new record(s) are added after previous summary
generation, the taxpayer will be required to click the ‘Generate Summary’ button again to get latest
summary. After this, the taxpayer will be navigated to the consolidated summary page containing
table-wise summary of the total records added in Form- GSTR-1 so far.

e Click the Proceed to File/Summary button to view the table-wise consolidated summary of added
records.
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GSTR-1 - Details of outward supplies of goods or services

GSTIN - 27CHNPY11358122 Legal Mama - ZaPP ELECTRO LTD Trade Mamae - GSTN * Indicates Mandxstory Fields
F¥ - 2021-22 Tax Perigd = lanuary Status - Ready to Fila Dwue Date - 30/08/2021

Filg Nil GSTR-1

ADD RECORD DETAILS

AA, A8, 6B, 6C - B2B, SEF, DE 5 - B2C (Large) Invoices
Invoices

4 | v 2

8A, 8B, 8C, BD - Nil R 9B - Credit / Debit Hotes 98 - Credit / Debit Notes 11A{1), 11A{2) - Tax Liability
Supplies [ Requstered ) [ Unregestered ) [ Advances Recened )

L1B{1), L1EB{2) - Adjustment 17 - HSN-wise summary of 13 - Documents [ssued 14 - Supplies made through
of Advances outward supplics ECD

15 - Supplies W/s 9(5)

AMEND RECORD DETAILS

oA - Amended B2B Invoices oA - Amended B2C (Large) 9A - Amended Exports oC - amended Credit/ Debit
Invalces Involces Notes (Registered)

b n W n ‘
.
9C - Amended Credit/ Debit 10 - Amended B2C{Others) 11A - Amended Tax Liability 118 - Amendment of
Notes (Unregistersd) {Advances Received ) Adjustment of Advances
w) 0 ‘ ()| J v 0 +1 0

i The taxpayers for whom e-involcing is not applicable may ignore the sections/options relabed to e-involce download, The downloaded file would be blank in
case taxpayer is not e-invoiding or when e-invoices reported to IRF are yet to be processed by G5T system

E-INVOICE DOWNLOAD HISTORY

BACK DOWHLOAD DETAILS FROM E-INVOICES (EXCEL) RESET PROCEED TO FILESSUMMARY

STEP-10 — File FORM GSTR-1 using DSC or EVC

e After verifying the consolidated summary, click “File Statement” button available at the bottom of
the consolidated summary page.
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The Returns Filing for GSTR1 page will be displayed. Select the Declaration checkbox.

Select the Authorized Signatory from the drop-down list, in the Authorised Signatory field.
Note: On filing of Form GSTR-1, notification through e-mail and SMS is sent to the Authorized
Signatory.

Click the FILE WITH DSC or FILE WITH EVC button to file GSTR-1.

Daghboard © Refurms - Fillg

@ English

GSTIN » 3288881 211812Z Lagal Name - BUNKER AUDYOGIC Trade Name - GSTH * Indicates Mandatory Flalds
UTPADAN SAHEARD SAMITI LTD.

FY - 2020-21 Tax Period - June Status - Submatted Duse Date - 11/0772020

5 hereby solemnly affirm and declare that the informatson green herein above 5 true and cormect to the best of my/our knowledge and belef and
dthing has been concealed therefrom.

Authonsed Sgnatory *

I ANGAD ARDRA "-"I

FILE WITH D50 I FILE WITH EVC

DSC Usage Steps:

Run the igner as Administrator.
apen the portal fill the appropriate Details go to till Update Register DSC
Open a separate tab in same browser and type https:/ /127.0.0.1: 1585
Click on Advanced

Click proceed to 127.0.0.1{unsafe)

Come back to GST portal, refresh the page

Click on register DS

LI L )

FILE WITH DSC: Click the PROCEED button. Select the certificate and Click the SIGN button.
FILE WITH EVC: Enter the OTP sent on email and mobile number of the Authorized
Signatory registered at the GST Portal and click the VERIFY button.

Validate One Time Password (OTP)

One-Time Password (OTP) has been sent to yvour registered email 1D
noooooooosoe@gadremarine.com and mobile no. 91x000m55. OTP is Valid
Till 11:28

Enter One Time Password (OTP)

CANCEL VERIFY 2435

If you do not receive the OTP within 30 seconds, please click "RESEND OTR"
button to request same OTP again. Resend request can be made maximum
three times.

A success message and ARN will be displayed. The status of the GSTR-1 return changes to "Filed"



Dashboard - Returns = File @ English

& GSTR1 of GSTIN - 33AUXPK7210R1ZV for the Return Period - January - 2020-21 has been successfully filed. The Acknowledgment Reference Number is

is AA330919000402K. The GSTR1 can be viewed on your Dashboard Login==Taxpayer Dashboard=>Returns. This message is sent to your registered
Email ID and Mobile Number.

* Indicates Mandatory Fields
GSTIN - 33AUXPK7210R1ZV Legal Name - Gadre Marine Export Pvt, Ltd Return Type - GSTR1

FY - 2015-20 Return Period - January

Returns Filing for GST GSTR1

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my/our knowledge and belief and
nothing has been concealed therefrom.

Authorised Signatory *

AMNGAD ARDRA hd




