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Filing of FORM GSTR-1 on the GST Portal

» Form GSTR-1 is a monthly or quarterly statement of Outward Supplies that should be furnished by
all normal and casual registered taxpayers making outward supplies of goods and services or both.
This statement contains details of outward supplies of goods and services made by the taxable
person.

» Form GSTR-1 can be prepared using the following modes through:

i. Online entry on the GST Portal.
ii. Uploading of invoice and other Form GSTR-1 data using Returns Offline Tool.
iii. Using third party application of Application Software Provider (ASPs) through GST Suvidha
Providers (GSPs).

» Form GSTR-1 needs to be filed even if there is no business activity (Nil Return) in the tax period.
However, now NIL FORM GSTR-1 can be filed through SMS.

> Every registered taxable person, other than an input service distributor/ composition taxpayer/
persons liable to deduct tax u/s 51 / persons liable to collect tax u/s 52 is required to file Form
GSTR-1, the details of outward supplies of goods and/or services during a tax period, electronically
on the GST Portal.
The following details of a tax period have to be furnished in Form GSTR-1:
a. Invoice level details of supplies to registered persons including those having UIN;
b. Invoice level details of Inter- State supplies of invoice value greater than Rs. 2,50,000 to
unregistered persons (consumers);
Details of Credit/Debit Notes issued by the supplier against invoices;
Details of export of goods and services including deemed exports (SEZ);
Summarised state level details of supplies to unregistered persons (consumers);
Summary Details of Advances received in relation to future supply and their adjustment;

O

Details of any amendments effected to the reported information for either of the above
categories;

h. Nil- rated, exempted, and non-GST supplies; and

i. HSN/SAC wise summary of outward supplies.
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Following steps need to be performed to file FORM GSTR-1 on the GST Portal:

STEP-1: Login and navigate to FORM GSTR-1.

Perform the following steps:

» Login to the GST Portal by Accessing the www.gst.gov.in URL. The GST Home page is displayed.
Login with valid credentials.
» Click the Services > Returns > Returns Dashboard option.

Dashboard GST Law Downloads - Search Taxpayer ~ Help and Taxpayer Facilities e-Invoice

Registration Ledgers Payments User Services Refunds e-Way Bill System Track Application Status

Returns Dashboard View Filed Returns

Track Return Status Transition Forms
ITC Forms Annual Return
TDS and TCS credit received Tax liabilities and ITC comparison

Opt-in for Quarterly Return

» The Return Filing page will be displayed. From the drop down list, Select the financial year, quarter
and the period (month) for which the taxpayer wants to file the return. Click on ‘Search’ button.

Dashboard - Returns @ English
File Returns
be downloaded in excel/CSV format for your reference and further use. Nil return for GSTR-1, GSTR-3B and CMP-08 can now be filed through SMS.
® Indicates Mandatory Fields

Financial Year* Quarter* Period*®

2020-21 vl | Quarter 1 (Apr - Jun) v| | June vl SEARCH

Auto Drafted details (For view only) Auto - drafted ITC Statement for the
GSTR2A month

Details of outward supplies of goods
Or services

GSTR1 GSTR2B

Due Date - 11/07/2020

PREPARE = PREPARE OFFLINE

Auto - drafted ITC Statement for the Monthly Return
quarter GSTR-3B
GSTR-2B
Quarterly View

Due Date - 20/07/2020
PREPARE ONLINE PREPARE OFFLINE
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> In the GSTR1 tile (i.e. Details of outward supplies of goods or services), Select the PREPARE
ONLINE button if taxpayer wishes to prepare the return by making entries on the GST Portal.
Note:
GSTR-1 can also be prepared using the offline tool facility. You can click the PREPARE
OFFLINE button to upload the JSON file containing invoice details and other Form GSTR-1 details
prepared through the offline tools. (steps discussed in Filing of GSTR-1 using offline tool)
» The GSTR-1 - Details of outward supplies of goods or services page will be displayed.
Note: Click the HELP button to view help related to this page.

Dashbeard | Pchitns . ESTH-L/IFF @ English
GSTR-1 - Details of sutwand supplies of goods or services B THVEHCE ADWISORY
GETIN - 33ARARBIZEIELTE Lesial Mame - BUNKER AUDVOEIC Tracle feamme - GETH * |ncicates Marctony Fekis
UTPADHN SEHKART SAMITLCTD
FY - 2030-21 Tax Furind - March Zeatier - Mot Filas Diie Date - 1 1/T4/20718
ADD RECORD DETAILS L

dA, 4B, 68, 65C - BI8, SEZ, DE 5A - B2C (Large) Invoices 6A - Exports Involeas 7 - BIC {Dithers)
Invoioes
@ Sl <« 0
BA, BH, BC, BD - Nil Rated OB - Credit { Dehit Notas O - Credit / Dabit Notes 11A(1), 11A{T) - Tas Linbility
Supplies (Registarsd) (Unregisterad) (Advances Recaived)
o a

.I

n I |
e

116({1), 11R{2) - Adjustmesnt 13 - Dwocunments Tesseed
off Advancas
o o o
AMEND RECORD DETAILS w
1 The tenipanye s for whom e-irvoong & pot applcabis oy lignore the setinesfaptions melabed i e—smoice downlnad, The cownlusced fie would be bl in
case i Eiyer 15 not e-imvaicng or when s-indoices eaorted to 18P are yet to-be grocessad by 557 systom
E-INVOICE DOWNLOAD HISTORY w

DOWHNLIAD DETAILS FROM E-INVWHCES (EXCEL) GENERATE SLUMMARY

STEP 2: Generate FORM GSTR-1 Summary

> Click the GENERATE FORM GSTR-1 SUMMARY button to generate summary of recent records.
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Dashboard  Retums  GSTR-1/IFF @ English
GSTR-1 - Details of outward supplies of goods or services E-INVOICE ADVISORY I HELP ©
GSTIN - 33AAAABL12118122 Legal Rame - BUNKER AUDYOGIC Trade Name - GSTN ® Ingicates Mandatory Flelds
UTPADAN SAMKARI SAMITI LTD.
FY - 2020-21 Tax Period - June Status - Not Filed Due Date - 11/07/2020

© Eithér summary has not been genarited or detalls have been updated post 135t gensration. Pleass génsrate GSTR-1 snmary o enable Préview

{summary PDF} and Submet/Mie

ADD RECORD DETAILS ~

4A, 48, 6B, 6C - B2B Invoices SA, 58 - B2C (Large) Invoices 6A - Exports Invoices 7 - B2C {Others)

8A, 88, 8C, 8D - Nil Rated 9B - Credit / Debit Notes 98 - Credit / Debit Notes 11A(1), 11A(2) - Tax Liability
Supplies (Registered) (Unregistered) (Advances Received)

118(1), 118(2) - Adjustment 12 - HSN-wise summary of 13 - Documents Issued
of Advances outward supplies

0 \ o ’ 0 l

AMEND RECORD DETAILS v

fg 15 nat applcable may gnore the sactions/optians relsted to e-kivoice downlosd, The downldaded Nile would be blank In

i The taxpayers for whom e-im
Case 1axpayer 15 not e-invoicing or when e-invoices reported to IRP are yel to be pro<essed by GST system

E-INVOICE DOWNLOAD HISTORY v

** Summary generation is must before proceeding o submit GSTR-1. Please generate GSTR-1 swnmary (o enable Preview {summary PDF) and Submit.

GENERATE GSTRI1 SUMMARY

1 acknowledge that I have reviewed the details of the preview and the information is correct and would ke to subarat the details. I am aware that no
changes can be made after submit,

BAC DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) REVIEW

> The message to click on refresh button to check for completion of request will be displayed after
summary generation is initiated.
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Dashboard Returns - GSTR-I/IFF @ English
GSTR-1 - Detaiis of outward supplies of goods or services EINVOICE ADViSORY | HEtr © I O
GSTIN - 33AAAAB1Z11B122 Legal Name - BUNKER AUDYOGIC Trade Name - GSTN ® Indicates Mandatory Fields

UTPADAN SAHKART SAMITI LTO.
FY - 2020-21 Tax Péried - June Status - Not Filed Due Date - 11/07/2020

neraste GSTR-1 Summary pr fated, Post complet
e

letion of request. Please wait for 5 minutes to regeneral

eSS IS in on of réequest preview (suminacy POF) shall be anadled. You can click refresh icon o check

Ne summary again

ADD RECORD DETAILS A

4A, 48, 68, 6C - B2B Invoices SA, 58 - B2C (Large) Invoices 7 - B2C (Others)
0 J :

8A, 88, 8C, 8D - Nil Rated 98 - Credit / Debit Notes
Supplics (Registered)

vi 0

~

98 - Credit / Debit Notes 1IA(1), 11A(2) - Tax Liability
(Unregistered) (Advances Received)

118(1), 118(2) - Adjustment
of Advances

12 - HSN-wise summary of 13 - Documents Issued

outward supplies

0

AMEND RECORD DETAILS

i The taxpayers for whom e-invoicing is no
Case taxpayer s not e nvoicing or when e-ir

DFE MaY ignore the sections/opiions ralated Lo e-<invoice downicad. The downloaded e would b2 blaok In

es. reported to [RP are yet to be processed by GST system

E-INVOICE DOWNLCAD HISTORY v

** Summacy generation is must before proceeding to submit GSTR-1, Please generate GSTR-1 summary to enable Preview (summary POF) and Submit.

I acknowdedge that | have reviewsd the datasls of the preview and the Information is correct and would Mke to submit the detadls. | am aware that no
changes can bée made after submit.

DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) RESET PRIVIE =) : S RETUR

STEP-3: Download details from E-invoice

Downloading details from E-invoice reduces the burden of taxpayers to again upload details of
outward supplies in their Form GSTR-1. With the auto-populated details, taxpayers can use it to file
their Form GSTR-1 easily. This step is applicable to E-invoicing eligible entities only.

Note: The data gets auto-populated from E-invoices in the following tables of Form GSTR-1:

a.4A, 4B, 4C, 6B, 6C — B2B Invoices

b. 6A — Export Invoices

c. 9B — Credit/Debit notes (Registered) - CDNR

d. 9B — Credit/Debit notes (Unregistered) - CONUR

TAXO academy |Return Kit _
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» Click on the DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) button, to download the E-invoice
date.

Dashboard . Retuns . GSTR-1/IFF @ English
GSTR-1 - Details of outward supplies of goods or services E-INVOICE ADVISCRY 8 MELP © | ©
GSTIN - 33AAAABI2118122 Legal Rame - BUNKER AVDYOGIC Trade Name - GSTN ® [ngicates Mandatory Fialds

UTPADAN SAHKARY SAMITI LTD.
FY - 2020-21 Tax Period « June Status -~ Not Filed Due Date - 11/07/2020

O The summary has been génerated on 29/10/2021 10:41:05 and no changes have been made theéraalter, Please click an Preview (summary POF) to verify

detalls and proceed to su

SA, 58 - B2C (Large) Invoices 6A - Exports Invoices 7 - B2C (Others)

0 l o

8A, 8B, 8C, 8D - Nil Rated 9B - Credit / Debit Notes 98 - Credit / Debit Notes 11A(1), 11A(2) - Tax Liability
Supplies (Registered) (Unregistered) (Advances Received)

~ 0

\ ’

118(1), 118(2) - Adjustment 12 - HSN-wise summary of 13 - Documents Issued
of Advances outward supplies
o '
AMEND RECORD DETAILS v

§ The taxpayers for whom e-invoicing 15 not applicable may ignore the sections/options related to ¢-Involde download, The downloaded file woulkd be blank In

CasE taxpayer 1§ Nl &-Invoiing or When &-involces réported to IRP aré yet 1o be processed by GST system

E-INVOICE DOWNLOAD HISTORY

|

** Summary genaration is must before proceeding 1o submit GSTR-1. Please generate GSTR-1 summary to enable Preview (summary POF) and Submit.

GENERATE GSTR1 SUMMARY

1 acknowledge that I have reviewed the details of the preview and the information is correct and would like to submit the detaifs. I am aware that no
changes can be made after submit,

DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) RESET PREVIEW

> File in Excel format will be downloaded.

Note:

o If the number of records available is 500 or less in number, then the excel file gets downloaded
instantly and in-progress message will not be displayed. However, if the records are more than
500, the downloaded file will appear under the ‘E-invoice Download History” section and
progress screen will be shown.
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e In case of no records available for download, then the following information message will be
displayed on the screen.

E-INVOICE DOWNLOAD HISTORY

9A - Amended B2B Invoices 9A - Amended B2C (Large) 9A - Amended Exports 9C - Amended Credit/Debit

Invoices Invoices Notes (Registered)

9C - Amended Credit/Debit 10 - Amended B2C({0Others) 11A - Amended Tax Liability

118 - Amendment of
Notes (Unregistered)

(Advances Received) Adjustment of Advances

i The taxpayers for whom e-inveicing is not applicable may ignore the sections/options related to e-invoice download. The downloaded file would be blank in
case taxpayer is not e-invoicing or when e-invoices reported to IRP are yet to be processed by GST system

E-INVOICE DOWNLOAD HISTORY v

» The E-invoice details section will provide the last 5 downloaded e-invoice excel files by the
taxpayer. Click the ‘Click here to download - File 1’ link to download the excel file. The downloaded
file will get saved in the local drive of the device.

Last five fil

Dowalos

downdoad the file, To download file with latest e invoice details, please
use

E-fnvoice Details

Si.No. Daste Time File Available for Download
18012021 17:59:15 Chek here 1o donnload - File 1
2 15012021 15:20:32 K here t Unregistersd)
You are requested to review the auto-poguiated
detads
0/ Aathies g1 v be/retin e INVAOBE M DI 28 a2 AU 1 AT  wherrn 11 22000 BNV 2RI DI,

(010
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» Click on the file icon to open the folder. The E-invoice details that are auto-populated from
invoices for Form GSTR-1 are displayed in excel. The details of various tables are displayed in
different sheets, which can be accessed by clicking the tabs available at the bottom of the sheet.

STEP-4: Editing E-invoice Details in FORM GSTR-1
» The e-invoice data details get auto-populated in Form GSTR-1 in the following tables:
a) 4A, 4B, 4C, 6B, 6C—B2B Invoices,
b) 6A — Export Invoices
c) 9B - Credit/Debit notes (Registered) — CDNR
d) 9B - Credit/Debit notes (Unregistered) — CDNUR

> The 4A, 4B, 4C, 6B, 6C — B2B Invoices tile has been explained in detail. Any of the above-
mentioned tiles details can be edited in the similar manner.
» To edit the auto-populated e-invoice details, following steps to be performed;
e Click the 4A, 4B, 4C, 6B, 6C — B2B Invoices tile to edit the details.
e Click the hyperlink on Processed Records to open the list of processed invoices of
recipient GSTIN.

Pashboard ¢ Refum  GSTR-1 B3B8 @ English
GETIN - I5AAAABI 211ALZE Legal Name - BUNKER AUDYOGIC UTPADAN Trade Name - GSTH

SAHKAR] SAMITI LTD
FY - 2020-21 Tax Penad - June Status - Kot Filed

4h, 48, 6B, 6C - B2B Invoices

Recond Delails
Recipient Detalls Trade/Legal Hame Taxpayer Type Processed Records Pending fErrared Invoices Add Invoice
ETAZEPATISIRIZY MOHD HAMID ALAM =0 | l 1] E
ISAHLPPEIGIBITA G5TH Regilar taspayer u
2400TREIFIDIZH GETN Ragiiar LA payEr o E
24SIURWEISASEZY GETN REQUASR LANDAYES o n

pack - |
—

e The list of invoices received from the selected GSTIN is displayed. Click the Display/ Hide
Columns drop-down arrow, to view all columns and then select Check All option from the
list.
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4A, 48, 6B, 6C - B2B Invoices

Recipient wise count

Processed Records

24AHLPP8362B1ZA  GSTN

1 Records Per Page @ [ |
Display/Hide Columns: 2= | [ —— g i g ..Q

10 ~

Invoice Invoice Total invoice Total integrated Central  State/UT  Cess (T) |Source IRN IRN Actions
no. date value (T) taxable Tox (C) tax (X) Tax (%) date
value (€)
10/06/2020 9,00,00,600.00 2.00,000.00 24,000.00 0.00 0.00 0.00 n
u2b1) 10/06/2020  80,00,00,000.00 4,00,000.00 13,500.00 0.00 0.00 $0,000.00 n

BACK

e The following details can be viewed on the Processed Documents Page, if the e-invoice

details are auto-populated in the Form GSTR-1.
e Source: This displays the source from where the details are uploaded in GSTR-1. ‘E-
invoice’ implies that the details are auto-populated from E-invoice system.
¢ IRN: Invoice Reference Number (IRN) of the E-invoice
¢ [RN Date: Date of E-invoice
Note: By default, the IRN and IRN Date columns are hidden. To view the columns,
select the Check All option from the column drop-down.

e Click the edit icon under Actions column, to edit the invoice details. The invoice details
will be displayed.

e (Click Edit at the bottom, then item details will be editable.

Note: Once the E-invoice details that are auto-populated from Form GSTR-1 gets edited,
the source is no longer E-invoice and the three columns: Source, IRN, and IRN
Date become blank.

o Make the required changes and SAVE the changes made. An error message will appear,
Click YES to close the window.

e The following success message will be displayed at the top of the page indicating the
request has been successfully accepted. Add Invoice page will reopen once you save the
record. You may continue adding new records using this form or click Back icon/button
to go back to Recipient wise count tab.

TAXO academy |Return Kit
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Drshboard - Betms . GSTR-1 1+ B2B ﬂEnﬂwh

B28 - Add Invoice

Request oocepbed socoessfully

@ ® [ngated Mandabory Plelds

Dieemed Exports: SEZ Supples with payment SEZ Supples without payment

Supply attract reverse charge Intra-State Supphes attracting 1GST

1s the supply ehgible to be taxed ot & differéntinl percentage (%) of the existing rate of tax,
a% notdied by the Government?

Reopsent GSTIN/UIN® Recipeent Name* Invalce no,®

ITGRIPSOIA0KLIZT Agtomations Test

Invioice date® POS O Total inveice valee (2)*

1 MY s | J¥-Andhma Pradesh i

Supply Type

Intrr-State

Source 1AM IRN date

Item details

Rate (%) Tamable value (T}* Amount of Tax

Integrated Tax (T)* Cess (T)

0.25%
1%
1.5%
1%
5%

7.5%

1%

T5%

KX |
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STEP-5: Enter details for the current tax period (including amendments of previous tax periods) in
various tiles.

> There are number of tiles representing Tables to enter the details. Select on the tile name to enter
the details.

Each tile is discussed as under:

1. Table 4A, 4B, 4C, 6B, 6C - B2B Invoices: All B2B invoice details are required to be entered under
this tile (i.e. goods/ services sold to a registered taxpayer).
e Click on the 4A, 4B, 4C, 6B, 6C - B2B Invoices tile
e B2B Invoices have following 3 tabs:
a) Recipient wise details
b) Document wise details
c) Pending/ errored records
e In this tab, Recipient wise details, Click ADD RECORD to add a new invoice for any recipient.
Here, details added by taxpayer like Recipient Details, Trade/Legal Name, Taxpayer Type,
Processed Records and Pending/Errored Invoices will be displayed.

44, 48, 6B, 6C - B2B Invoices

HELF B | O

[ aooneconn | IMPORT EWE DATA

Record Detalis
Reciphent Detafls Trade/Legal Name Taxpayer Type Processed Records rending fErrored Involoes Add Tnvolce
ITAZEPATISIRITN MOHD HAMID ALAM 150 1 a E
ZAAHLPPASE2BI1ZA GETH Regular [Expayer 2 o H
24Q01TDSI3IDITH G5TH Regular taxpayer 0 E
FASIURWEISASEEY GETH Reqidar [axpayer 0 B
BACK

e Click on Add Invoice, the B2B — Add Invoice page will be displayed.
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Dashboard : Retumns . G5TR-1 - B2B @ Englieh

4A, 48, 6B, 6C - B2B Involce - Edit Detalls

g ® Inficates Mandatory Flelds
Deermed Exports SEZ Supplies with payment SET Supplies without payment
Supply attract reverse charge Intra-State Supplies sttracting IGST
14 the supply eligile to be toced at o dfferentsal percentage (50 of the eusting rate of tax,

&3 notified by the Government?

Reapient GETINUIN® Recipient Name*® Irvoéce no. ®

I ITCOIPSOI0KIZT I AtamabionsTest I 1333 I

Irvdice date® POS e Total involce walee ()

I 24/ 06/ 2020 = I | 33-Tamil Nady 4-| | S0, D, 000, 00 |

Supply Type
| Intra-State |

Source IRK IRMN date

ftem detalis

Rate (%) Tamable value (2)* Amount of Tax

cantral tax (€)* Stabe/UT Tax (8)* Cess [(€)

1.5%

T

5%

12%

15% 17,00, 00000 3,332,000 .00 1L33,000000

28%

(e

o The following details should be entered on this page
a) Select the appropriate check box as provided.
Note: Deemed export details can be provided for payment of IGST, CGST and SGST
payments.

TAXO academy |Return Kit
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Enter the GSTIN or UIN of the receiver, in the Receiver GSTIN/UIN field.

Note:

e The GSTIN should be registered on the date of invoice.

e Once the GSTIN of the receiver is entered, Receiver Name, POS and Supply Type fields
are auto-populated based on the GSTIN of the receiver.

e The auto-populated POS is editable. Depending on selected POS, the supply type gets
auto-populated.

e Unique ldentification Number (UIN) of the receiver to be provided in case of UN
Bodies, Embassies, Government Offices or Other Notified persons.

Enter the Invoice number, Invoice Date and Total Invoice value in the respective fields.
Note:

e An invoice number should be alphanumeric with allowable special characters and
unique for a given Financial Year (FY).

e Invoice date cannot be a future date or a date prior to the date of registering with
GST.

In case of Intra-State transaction: Central Tax and State/UT Tax field will
appear. In the Taxable Value field against the rates, enter the taxable value of the goods
or services. In the Cess field, enter the cess amount.

Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

Note: Intra-State supplies attracting IGST will be enabled only when the supply attract
reverse charge is selected by the taxpayer.

In case of Inter-State transaction: Integrated Tax field will appear. Inthe Taxable
Value field against the rates, enter the taxable value of the goods or services. In
the Cess field, enter the cess amount.

Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

Click SAVE to save the invoice details. Add Invoice page will reopen once save the record
is done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Recipient wise count tab.

By clicking Back icon, previous page will appear. The taxpayer can add invoice of the
particular receiver by clicking the green button in the Add Invoice Column. Click back to
go to FORM GSTR-1.
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44, 48, 68, 6C - B2B Invoices

Record Detalis
Reciplent Detalls Trade/Legal Name Taxpayer Type Processed Records rending/Errored Invalces Add Tnvalce

TTAZEPAT 1SIRITN MOHD HAMID ALAM s 1 a

FAAHLPPAZEIRIZA GETH Régular [Bxpayer 2 o

FAFIURWEISASEEY GETH Rsguiar [axpayer 0 1

o]
24001TDEI2IDITH GSTH Regular taxpayer 0 b ] B
o]

[Conex ]

44, 4B, 68, 6C - B2B Invoices

Record Detalis
Reciphent Detafls Trade/Legal Name Taxpayer Type Processed Records rending fErrored Involoes Add Tnvolce
ITAZEPATISIRITN MOHD HAMID ALAW 150 m a E
ZAAHLPPASE2BI1ZA GETH Regular [Expayer 2 o E
24001TDEI2IDITH GSTH Regular taxpayer B
FASIURWEISASEEY GETH Reguiar [axpayer n

BACK
¢ Document wise details tab is displayed. Details of processed records added by taxpayer like

recipient details, legal name and invoice details will be displayed. Click the BACK button to go
to Recipient wise count page.
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4A, 4B, 6B, 6C - BZB Invoicas

AnCijHer wise Count

Processed Records

JARHLPPEIEZBIZA GSTN

Display/ Hide Columns: |:[ Records Per Page:| 10 | | searc |a
Tnwalce Involce Total involce Total taxable Integrated Central StatefuT Cess (T)  Source Actions
mo. date value (T} value (T} Tax (%) tax (&) Tax (T}
bibzz2 1070652020 900,00, 000,00 2,00, 000,00 24, 000,00 0,00 oo (PR * | L} |
bR333 10F 062020 50,00,00,000,00 #.00,000,00 13,500.00 0,00 0,00 "80,000,00 n

e Similarly, Pending/Errored Records can be accessed by clicking the hyperlink on
pending/errored records column.

4A, 48, 6B, 6C - BZB Invoices

|-r.1'!|.'IFIII‘\'II: WiniE count

Panding records (Thesa will be added after validation)
24Q0ITOEA33DIEH . GETH

Inveice Inwoice Total invoice  Total taxable  Integrated Casintral StateSUT Ciass Action Slatus Actions
i, date walue () walue (€) Tax {T) tax [€) Tax (€} [£4] Taken

Procassed

el 230 B506S 2020 44, 323.00 2,34, 234,00 585.59 000 0.00 234300 ADD 5 u
wath Error

Eat12)  IOVOS/2000 12,34,135.00  1,2%.123.00 3,69%,69 0,00 000 123200 app | ocessed nn
with Errar

BACK

2. Table 5A, 5B — B2C (Large) Invoices: All outward supplies made to a consumer and the invoice
value is more than Rs 2.5 lakh has to be entered in this tile, by performing the following steps.
o Click the 5A, 5C - B2C tile to enter the details. The B2C (Large) Invoices — Summary page is
displayed. Click the ADD RECORD button to add a new invoice for any receiver.

Dashboard - Returms GSTR-1/1FF - BRCL @ English

SA - B2C (Large) Involces .

There are no records o be doplvyod.,

e The B2C (Large) Invoices — Details page is displayed. The following details should be entered
on this page.
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a) Select the checkbox in case supply is eligible to be taxed at a differential percentage of
the existing rate of tax.

b) Select the place of supply (state code) where the supplies were delivered, in the POS field

c) Enter the Invoice number, Invoice Date and Total Invoice value in the respective fields.
Note: An invoice number should be alphanumeric with allowable special characters and
unique for a given Financial Year (FY).

d) Enter the taxable value of the goods or services and Cess amount in the respective fields.
Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

e) Click the SAVE button to save the invoice details. Add Invoice page will reopen once save
the record is done. The taxpayer can continue adding new records using this form or click
Back icon/button to go back to Processed Records page.
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Dashboard : Retwns: GSTR-1/IFF B2OL @ Englsh

B2C(Large) Invaices- Details
® Indicates Mandatory Fakdy

Is the supply eligibie to be taxed st & differential peroentage (55) of the sasting rate of ta,
as notified by the Governmant?

PO O Invpice MNo. ® Irveguce Date®

i §

12-Anmachal Pradesh b BACL-DaN-01 16012021

Supply Type Total Irvoice Value (F)"
Inter-Stiate 3, 08,000, 00

Pem delails

Riste (%) Faxable value (T)* Amount of Tax
Tntegrated Tax (T)" Cess (T)

0%
0.1%
0.25%
1%
1.5%
1%
5%
7.5%
135 2,75,000.00 33,000.00
18%%

Th%

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).
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Daghbonrd » Befures - GSTH-1/1FF  B2CL @ English

54 - B2C (Large) Invoicas o

ADD RECORD IMPORT EWE DATA
Processed Records Records Per Page ' 0 v
Invoice no.  Invelce date Total invaice value (€} Total taxable value (€) Integrated Tax (€)  Cess () Actions

12334 11409/ 2020 12,00,000,00 1,040, 00000 12,060,00 .00

§

M_r C

o Click on the back button to go to GSTR-1 landing page and the B2C (large) Invoices tile in
Form GSTR-1 will reflect the number of invoices added.

3. Table 6A — Export Invoices: Invoices for supplies exported to be entered in this tile, by

performing the following steps.

e C(Click the 6A- Export Invoices tile to enter the invoice details for supplies exported.

e The Exports — Invoices Summary page will be displayed. Click the ADD DETAILS to add a new
invoice.

Dashbosnd  Metums . GSTR1 - EXP @ English

BA - Exports Involcas HELF @ | ©
m IMPORT EWB DATA

Processed Records splay/ Hide Columns: III Records Per Page | 1t '|
Lnvodce T GST Paymant Total Invoice value  Total tacable value  Integrated Tax  Cess (8]  Souroe Actions
(8 dati (%) 841 (<}
expazi  I0/0&020 D p’ﬁ"':"e"! of 5,00,00,000,00 5,00,000,00 000,00 70,000.00 n n
exp3T 10/06/2020 wm-a:::::m-_«n: $0,90,000,00 5,00,00,000,00 0.00 0.00 n n

BACK
I

o The Exports — Add Details page is displayed. The following details should be entered on this

page.

a) Enter the Invoice number issued against exports sales, Invoice Date on which invoice was
generated and Total Invoice value in the respective fields.

b) Enter the port code in the Port Code field.

¢) Enter the unique Shipping bill number with location code generated while shipping and
Shipping Bill date in the respective fields.
Note: Shipping Bill No./Bill of Export No. should be minimum 3 and maximum 15 digit
numeric.

d) Select whether the GST is paid against the invoice or not, from the GST Payment drop-
down list.
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e) Enter the taxable value of the goods or services and Cess amount in the respective fields.
Note: The Amount of Tax fields are auto-populated based on the values entered in
Taxable Value fields respectively. However, the taxpayer can edit the tax amount.

f) Click the SAVE button to save the details. Add Invoice page will reopen once save the
record is done. The taxpayer can continue adding new records using this form or click
Back icon/button to go back to Processed Records page.

Dashboard ¢ Refums : GSTR:1 « EXP @ English
G ® Indicates Mandptory Flaldy
Irvoace na, * Invaice dale® Pot Code
[ LT I I 13/D&/ 3020 [ I I INCOK] I
Shipping Bill Ro Bl of Expart Na Shippeng B4l Date/ 8 of Export Date Tatad invosoe vasue (2)°
I HiG2d I l B0 0] J I &7, 93, 075,00 I
Supply Type G5T Payment™
Emter-Siate I With Payment of Tox VI
Souiroe L IRM dats
e details
Rate Taxable walue (€)* Amount of tax
Inteqrated tax (£)* CESS ()
L
0L1%
0.25%
1%
1.5
3%
o5
7.5%
125
18% 20, 00,000,040 3,60, 000,00
28%

e By clicking BACK button, it will take back to the Processed Records page.
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Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).

Dashboard - Rotems . GSTR-1 - EXP & Englizh

BA - Exports Involoes e o | o
IMPORT EWE DATA

1
Frocessed Records Display/Hide Columns: 5 Reicords Per Page : | 1 ¥
Invodce Involce GST Payment  Tolal involce value  Total taxable value  Integrated Tax  Cess (€8}  Source Actions
08 date [e) (£4] 4]

fith ol
cap233.  TOyoE/z0a0 TN FaimEnt o 2,00,00,000.00 9,00,000.00 2,000.00  70,000.00 n

Tax

pIIF 10/0S/2020 1"""'“;: f::’"’"l $0.00,000.00 %,00,00,000.00 4.09 0.0
Lt L

with i
Wvaza4  d1j06f2020 D PRymEnt o £7.99,075.00 20,00,000.00 3,60,000.00 .00 n

Tax

e C(Click on the back button to go to GSTR-1 landing page and the Export Invoices tile in Form GSTR-
1 will reflect the number of invoices added.

4. Table 7 — B2C Others: All supplies that are made to a consumer and the invoice value is less than
Rs 2.5 lakh, the details has to be entered in this tile by performing the following steps.
o Click the 7- B2C Others tile to enter the invoice details for B2C transactions.
o The B2C Others Details— Summary page will be displayed. Click the ADD DETAILS to add line

items details.
Dashboard Aewns  GSTR-1/TFF B2CS Gfl'lﬂ.“liﬂ'l‘
7 - B2C {Others) c

Thene are no reconds to be displaye

IHPORT EWE DATA

o The B2C — Add Details page will be displayed. The following details should be entered on this
page.
a) Select Place of Supply (State Code) where the supplies were delivered, in the POS field,
Based on the state selected in POS, Supply Type field is auto-populated.
b) Enter the collated amount of all the unique goods or services supplied and applicable rate in
the respective head.
c) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will

appear. Enter the taxable value of the goods or services and Cess amount in the respective
head.
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Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount

Dashboard  Aetsme  GSTR-LIFF - B2CS W English

B2CS- Add Detalls

® Indizated Mandatory Fialds

POS O* Taxable value (#)* Supply Type
I 33-Tamil MNady W I I T8 E:J.D"‘.-I Intra-S%ate

s the supply sligible to be taxed at & differential percentage (%) of the exsbing rate of tax,
a5 nobfied by the Government?

Haba®
= ]

Central Tax (¥} State/UT Tae (€)% CESS (V)

| 4,550,00 | | a.ss-:-.ml l .00 I

d) In case of Inter-State transaction: the fields for Integrated Tax will appear. Enter the taxable
value of the goods or services and Cess amount in the respective head.
Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount.

e) Click the SAVE button to save the details. Add Invoice page will reopen once save the record
is done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Processed Records page.

Dashboard | Returns: GSTR-LIFF © B2CS @ Engiish

B2CS- Add Details

" Indcaten Mendatory Faplids

POE D" Tawable value (2}* Supply Tyvpe

I 12-Arunachal Pradesh "\-"I | 53 000,00 I Inter-State

is the supply ehgbie to be taxed at a diferenbial percentage [%) of the wosting rate of tax,
85 motified by the Gawernment?

Rate*®
[ g
Integrated Tax (€} CESS (7]

l §,540,00 I | |

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).
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Daghbosrd Returne GSTR-1 B2CS @ Englich
7 - B2C (Others) 5
m IMPORT EWE DATA
Processed Records Records Per Page i 10 '\r:
Place of Supply Rale Total Taxable Infegrated Central StatefUT Ciess Applicable Actions
(Mame of State) (%) Value Tax (€} tax (€} Tax (€] (%) percentage9h)

Kamataka 1.5 2.14,32 423,00 3,21,488.15 0Loo0 0.0 0.00
BACK

e Click on the back button to go to GSTR-1 landing page and the B2C Others tile in Form GSTR-1
will reflect the number of invoices added.

5. Table 8A,8B,8C,8D — NIL rated supplies: All supplies made which attract nil rate of GST, Exempted
and Non-GST outward supplies should be entered in this tile by performing the following steps.

o Click the Nil rated supplies tile to enter the invoice details for Nil rated supplies.

e The Nil rated supplies page will be displayed. Enter the data in Nil Rated Supplies, Exempted
(Other than Nil rated/non-GST supply), and Non-GST Supplies Amount fields for the following
categories of transactions:

a) Inter-state supplies to registered person

b) Inter-state supplies to unregistered person

c) Intra-state supplies to registered person

d) Intra-state supplies to unregistered person
e Click the SAVE button to save the details.

Dashboard  Returns GSTR-LAFF | NIL-RATED @ Erghish

8A, BB, BC, BD - il Rated Supplies and Non-GST Supplies o

Nem detais
Description Hil Rated Supplies Exempted{Other than Mil rated /non-GST supply) Hon-G5T Supplies
() (x) £3]
Intra-state supplies to regstered person SE OG0 00 37,000.00 10,0040.00
Ikrp-shate: suppliss o undegettated 3,000.00 36,000.00 5,000.00
PeETROT
Inter-state supgies to registared perssn 25, 768,00 45, TES.00 3,450.00
I P AR Yo A 13,769.00 34,222.00 9,060.00
person
BACK SAVE

o A message will be displayed that Request accepted successfully. Click the BACK button to go
back to the GSTR-1 page. The Nil rated supplies tile in GSTR-1 will reflect the Total Nil Amount,

Total Exempted Amount and Total Non-GST Amount.
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Dashboard  Returns  GSTR-L/1F - MIL-RATED @ English

Reguest sccepted successiully. PMeaase refresh after 30 seconds bo check: the updated data.

BA, 8B, 8C, BD - Nil Rated Supplies and Non-GST Supplies

Item delads
Description Nil Rated Supplies Exempted{Other than Nil rated /non-GST supply) Non-GST Supplies
(z) [z} (=)

Intra-state supples to reqistered person £6, 000,00 57 000,00 10.000.00
Intra-state supplies to unregistersd 73,000.00 35,000.00 5,000.00
persan
Inter-state supplies to registered person 25,752.00 45,76%.00 3,450.00
Triteg Stikesuiiphed to Unnégiirered 23,769.00 34,222.00 %,080.00

PR

=) - |

6. Table 9B — Credit /Debit notes (registered): The Credit/Debit notes issued to the registered dealers

should be entered in this tile by performing the following steps.

e Click the 9B — Credit/debit Notes (registered) tile to enter the details credit or debit notes
issued to the registered recipients.

e Credit/Debit Notes (Registered)will have following 3 tabs:
a) Recipient wise details
b) Document wise details
c) Pending/ errored records

e Credit/Debit Notes (Registered) — Recipient wise details tab will be displayed, Click ADD
RECORD to add a credit or debit note details. Here, details added by taxpayer like Recipient
Details, Trade/Legal Name, Taxpayer Type, Processed Records and Pending/Errored Invoices

will be displayed.

DashBosrd  Refuimd GSTR-1 CDNR @ English

9B - Credit / Debit Notes (Reglstered)

Record Detalls
Reciplent Details Trade/Legal Name Taxpayer Type Processed Hate Pending/Erroned Hote Asdd Hote
24MHLPPEISZB1ZA GSTH Regular taxpayer 2 o o]

e Onthe ADD NOTE page, the following details should be entered on this page
a) Select the appropriate check box as provided.
b) Enter the GSTIN or UIN of the receiver to whom supply is made, in the Receiver

GSTIN/UIN field.
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c) Enter the Debit/Credit Note number, Debit/Credit Note Date in the respective fields.
Note:

e The Debit/Credit note number should be unique for a given Financial Year (FY).
o Date should be before the end date of the tax period.

d) Select the appropriate Note type from the drop-down list and enter the value of Note in the
Value field.
e) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will

appear. Enter the taxable value of the goods or services and Cess amount in the respective
head.
Note:

The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount.

Intra-State supplies attracting IGST will be enabled only when the supply attract reverse
charge is selected by the taxpayer.

If the recipient GSTIN is ISD GSTIN, then all the checkboxes (note supply type) will be
disabled.
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Dashbnard - Rafurms - GSTR-1 -CONR & Enplist

Cradit/Debit Notes (Registered)- Add Note

0 * Incdicates Mandatory Felds
Diesimed Exparts CEZ Supplies with payment SEZ Supplées without payment
Supply Alract reverss charge Intra-State Supplies attracting [GST
15 the supply eligibée [0 be taxed at & gdferantial percentage (%] of the existing rate of ax,

&% notified by the Government?

Reciphent GSTINUIN® Reciplent Name Debit/ Cradit Note No.®

I AFCEHPSI0E0RW I I TRl I DE-Rand I

Debit/Credit Note Date® Mate Type* Mote walue (£}
I 17/06/2020 [ ] I I Dokt "I I B960.00 I

POS O " Supply Type
I 33-Tamil Madh vl Intra-State

Source RN 18N date

ltern detaks

Rate () Tamabie value (2)* Amount of Tax

Central tax (€)° State/UT Tax (T)*® Cess (T)

0%

0.1%

0.25%

1.5%

EL]

5%

7.5%

13% 8. D00 00 ARR o0 440,00

158%

8%

BACT__ “

f) Incase of Inter-State transaction: the fields for Integrated Tax will appear. Enter the taxable
value of the goods or services and Cess amount in the respective head.
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Note: The Amount of Tax fields are auto-populated based on the values entered in Taxable
Value fields respectively. However, the taxpayer can edit the tax amount.

g) Click the SAVE button to save the details. Add Note page will reopen once save the record is
done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Recipient wise count tab page.
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@ English

Dashboard . Aeturns . GSTR-1 ) CDNR
Credit/Debit Notes (Registered)- Add Note

G ® Iradicstes Mandatosy Flalds

Deemed Exporls SEZ Supplies with payméent SET Supphies without payment

Supply Atract reverse charge Intra-State Supphies attracing [GET

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as natified by the Government?

DebibrCredit Note No, ®

Recpient GSTIN/UIN® Reciplent Name
| s76owsossokizr | | Awomationsrest | csser |

Kote value ()=

Dabitf Cradit Note Date® Mote Type*
VI I 17.850.00 I

I DE/DE/ 2020 H‘I E Creit

POS O " Supply Type

I IF-ARITE Pradesh vI Enqer-Saate

Source RN IRN date

Iem detals

Rate [ %) Taxable value (T)* Amount of Tax

Integrated Tax (€)* Cess ()

Lic 3

L 17.000.00 B50.00

7,59
135

16%

26%

By clicking Back icon, previous page will appear. The taxpayer can add Note of the particular
receiver by clicking the green button in the Add Note Column. Click back to go to FORM GSTR-

1.
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Dashbostd | Refurns  GSTR-1 - CDNR @ Engish

98 - Credit / Debit Notes (Registerad)

Record Details
Reciplient Detalls TradefLegal Mame Taxpayer Type Processed Nole Pending )/ Errored Nole Add Note
2AAHLPPEIEIRLIZA GETH Rgulas LAxpayer 2 L]
ITGOFS0H0KITT AutomationsTest Regular taxpayer 1 o H

BACK

e Click on hyperlink of Processed Records to edit processed records in Recipient wise details tab.
Similar steps to be followed to edit Pending/ Errored Note.

e Document wise details tab is displayed. Details of processed records added by taxpayer like
recipient details, legal name and note details will be displayed. Click the BACK button to go to
Recipient wise count page.

Dashbosrd - Returns - GSTR-1 - CONR @ English

9B - Credit / Debit Notes {Registerad) HEP © | ©

Lo

Recipient wise count

Processed Records

I 24AHLPPEI62B1ZA ][csm]

Display/Hide Columns: I3 mp"'“‘ne’l 0 'l I Seare IQ

c/o C/D Note  Note Notevalue (¥) Taxable value Integrated Centraltax State/ur Cess (¢) Source Actions

Note Date Type () Tax () (%) Tax ()

No.
tdnr33s  10/06/2020 Debit  80,00,000.00 9,00,00,000.00 0.00 1.12,500.00 1,12,500.00 90,000.00 u
odne222 10/06/2020 Credit  80,00,00,000.00 80,00,000.00 B80,000.00 0.00 000 50,000.00 u

e Click on the back button to go to GSTR-1 landing page and the Credit/ Debit Notes (registered)
— 9B tile in Form GSTR-1 will reflect the number of credit/debit notes added.

7. Table 9B — Credit/Debit notes (Unregistered): The Credit/Debit notes or refund vouchers issued
to the unregistered persons should be entered in this tile.

Similar steps to be followed as performed under 6. Table 9B — Credit/ Debit notes issued to
registered dealers.

8. Table 11A(1), 11A(2) — Tax Liability (Advances received): All the supplies for which advances were
received from the receiver of supplies but invoice was not raised will be entered here, by

performing the following steps:
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e Click the Table — Tax liability (Advance received) tile to enter the tax liability details.
e The Tax liability (Advance received)— Summary page will be displayed. Click the ADD STATE
WISE DETAILS to add the advance tax receipt and related liability details.

Dashiicard . Refums . GSTR:1 - Tax Liabdty (Advances Raceined) @ Enghish

ADD STATE WISE DETALLS

e The Tax liability (Advance Received) — Add Details page will be displayed. The following details
should be entered on this page.

a) Select Place of Supply (State Code) for the advance received from the drop-down list, in
the POS field. Based on the state selected in POS, Supply Type field is auto-populated as
Inter-state or Intra-state.

b) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the amount paid by the receiver to the supplier for the goods/service provided
by the supplier without issuing of any invoice for the goods/services against the applicable
Rate (%), in the Gross Advance Received field.

c) The Amount of Tax fields are auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.
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Doshboard  Returns  GSTR:1 - Tax Uability {Advances Received) i@ English

Tax Liability (Advance Received) - Add Detajls

Nate: Declare hera the tax labiity ansng on account of receipt of consideration for which invoices have not been issued in the same tax pernod,
® indicates Handatory Feedds

POSs 0" Supply Type

[ 23-Tamil Nadu ""I Intra-SIate

15 the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as nofified by the Government?

Nem detalts

Rate (%) Gross Advanoe Recelved (excluding tax) (T)* Amaount of Tax

Central tax (€)* State/UT Tax (€)° Cess (€)

D%

0.1%

0.25%

1%

EL

Sty

7.5%

1% 92,000.00 5,520,00 5,520.00

1a%

285

[ ]
BACK | SAVE

d) In case of Inter-State transaction: the fields for Integrated Tax & Cess will appear. Enter the
amount paid by the receiver to the supplier for the goods/service provided by the supplier
without issuing of any invoice for the goods/services against the applicable Rate (%), in the
Gross Advance Received field.

e) The Amount of IGST field will be auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.

f) Click the SAVE button to save the details. Add Note page will reopen once save the record is
done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Processed Records page.
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Dachbosrd © Retums - GSTR-LUT « Tax Uatelity (Advances Recerved) @ Englst

Tax Liability {Advance Recetved) - Add Detalls

Nete: Declare here the tax Bability anssng on sccount of recept of consideration far which imvoices have not been issued m the same tax period
® Indienbes Mandatery Falds
POS 8 Supply Type
1 2-Arunachal Pradesh L I [rter-State

15 the supply eligeble to be taxed ot a differential percentage (%) of the easting rate of ta,
a5 notified by the Government?

ltem detaiis

Rate (%) Gross Advance Received (excluding tax]) (2)* Amount of Tax

Integrated Tax (€] Cess ()

0.1%
0.25%
1%
1.5%
3%

L3

12%

18%% 75,000.00 13,300.00

28%

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).
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Dashboasd  Retwrns . GSTH-1 0 Tax Leabsdity. (Advances Received) @ Engiish
11A{1}, 11A{2) - Tax Liability (Advances Received) P
ADD STATE WISE DETAILS
Processed Records Records Per Page s | 1o v
Mace of Supgly  Supply Gross Advanoe Integrated Central State/UT CESS Appicabibe Actions
{Mame of Type Recelved [excluding Tax () tax (€} Tax (€] () percentage] )
State) Lax) (%)

Lt -
MAripur E'W'ﬂ 75,000.00 13.500.00 0,00 0,00  0.00 g

BACK |

e C(Click on the back button to go to GSTR-1 landing page and the Tax liability (Advance Received)
tile in Form GSTR-1 will reflect the updated total Gross Advance Received and Total Tax Liability.

9. Table 11B(1), 11B(2) — Adjustment of Advances: All the supplies for which invoices issued in the

current period for which the return is being filed but advances were received from the receiver and
tax has been already paid in the previous months will be entered here, by performing the following
steps:

Click the Table — Adjustment of Advances tile to enter the details of tax already paid on invoices
issued in the current period.

The Tax already paid on invoices issued in the current period — Summary page will be
displayed. Click the ADD STATE WISE DETAILS to add details for invoices issued in the current
period on which tax has already been paid.

Cras

hboard Retumns - GSTR-1 ¢ Adjustment of Advances @ EnQlish

118{1), 118{2) - Adjustment of Advances o

There are no records to be displayed

ADD STATE WISE DETAILS

The Tax already paid on invoices issued in the current period — Add Details page will be

displayed. The following details should be entered on this page.

a) Select Place of Supply from the drop-down list, in the POS field. Based on the state selected
in POS, Supply Type field is auto-populated as Inter-state or Intra-state.

b) In case of Intra-State transaction, the fields for Central Tax and State/UT Tax will
appear. Enter the amount paid by the receiver to the supplier for the goods/service provided
by the supplier without issuing of any invoice for the goods/services against the applicable
Rate (%), in the Gross Advance Adjusted (excluding tax) field.

c) The Amount of Tax fields are auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.
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Dashboard  Betums - GSTH-UIFF - Adjpustment of Advances Q@ Engizh

Tax already paid on invoices issued in the current period - Add Details

Note: Dedare the amount of advance for which tax has already been paid receipt of considérstion in an earher penod and invoices ssued n the curment
penicd for the suppies

* Indicaten Mandatcry Faldy

POS O* Supply Type

33-Tamil Mady b Intra-Siate

1s the supply elsgible to be taxed at a differential percentage (%:) of the emasting rate of tax,
m2 potified by the Government?

item detaiis
Rate (%) Gross Advance Adjusted (excluding tax) (#)* Amount of Tax
Central tax (2] " State/UT Tax (%) Cess (E)
b%a
0.1%
0.25%
1%
1.5%
I
5%
T.5%
15% 7000000 4,200.00 4,200.00
18%
28%
Bacx AT

d) In case of Inter-State transaction: the fields for Integrated Tax & Cess will appear. Enter the
amount paid by the receiver to the supplier for the goods/service provided by the supplier
without issuing of any invoice for the goods/services against the applicable Rate (%), in the
Gross Advance Adjusted field.

e) The Amount of IGST field will be auto-populated, however, the taxpayer can edit the tax
amount. Enter the amount of cess in the respective field.

f) Click the SAVE button to save the details. Add details page will reopen once saving of the
record is done. The taxpayer can continue adding new records using this form or click Back
icon/button to go back to Processed Records page.
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Dashboard - Returns - GSTR-1/1FF - Adjustment of Advances @ English

Tax already paid on invoices issued in the current period - Add Details

Mote: Declare the amount of advance for which tax has already been paid receipt of consideration in an earlier period and inveices issued in the current
period for the supplies

* Indicates Mandatory Fields

POS &* Supply Type

I 12-Arunachal Pradesh A4 I Inter-State

Is the supply eligible to be taxed at a differential percentage (%) of the existing rate of tax,
as notified by the Government?

Item details

Rate (%) Gross Advance Adjusted (excluding tax) (¥)* Amount of Tax

Integrated Tax (¥)* Cess (%)

0%
0.1%
0.25%
1%
1.5%
3%
5%
7.5%
12%
18% 50,000.00 9,000.00

28%

e By clicking BACK button, it will take back to the Processed Records page.
Note: The status of the added invoice will be shown as Processed. The taxpayer can also
edit/delete the added invoices (under Actions).
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Dashboard. Hetums: GSTR-1 Adjustment of Advances @ English

118(1), 118(2) - Adjustment of Advances

ADD STATE WISE DETANLS

Processed Reconds Retcords Per Page 1| 10
Place of Supply Supply Gross Advance Integrated Cantral State /LT CESS Applicable Actions
(Mame of State) Type Adjusted [exclheding Tax (€} tax (€} Tax (T} 14 percentage|h)

tax) (T}

Int:
Iharkhand j:l:'; 7,590, 550,00 45,999,58 .00 000 000 ‘ n

BACK

o C(Click on the back button to go to GSTR-1 landing page and the Adjustment of Advances tile in
Form GSTR-1 will reflect the updated total Gross Advance Adjusted and Total Tax Liability.

10. Table 12 — HSN wise summary of outward supplies:

e To furnish the HSN-wise summary of outward supplies along with rate and quantitative details,

following steps to be performed,;

a) Click the HSN-wise summary of outward supplies tile to furnish the summarized details of
all outward supplies HSN-wise along with rate and quantitative details.

b) The HSN summary of outward supplies — Add/Edit Details page will be displayed.

c) Enter the HSN/SAC code of the outward supplies in the HSN field.
Note: Taxpayer can select HSN code by entering at least 2 digits or 4 characters in the field
for HSN. Upon entering the digits/characters in HSN field, related details will appear in the
drop-down list. Select the relevant HSN code from the drop down and description will be
auto-populated.

HSMN*

| 85|

8510-

SHAVERS, HAIR CLIPPERS AND HAIR-
REMOVING APPLIANCES, WITH SELF-
CONTAINED ELECTRIC MOTOR

8511-
ELECTRICAL IGMNITION OR STARTING
EQUIPMENT OF A KIND USED FOR

SPARK-IGNITION OR
COMPRESSTOAMIEMTTION TMTFRMAI

-

Note: HSN can be searched by description also. Upon entering the description drop-down
list will appear and the taxpayer can select from the available options.
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HSMN*

telephone

B443, 8525, 8527 OR 8528 - Telephone -
sets, including telephones for cellular
networks or for other wireless networks

85171110~

TELEPHOMNE SETS, INCLUDING

TELEPHOMNES FOR CELLULAR METWORKS

OR FOR OTHER. WIRELESS NETWORKS;
OTHER APPARATUS FOR THE
TRANSMISSION OR RECEPTION OF -

Note: Cases where error message will appear is as under:

e Only one digit of HSN entered

e Invalid HSN entered

e More than 8 digits entered in HSN

e Taxpayer having turnover more than Rs. 5 Crores, enters less than 4 digits HSN

Enter the UQC Code (Unique Quantity Code) from the drop-down list, Total Quantity, Total
Taxable Value of the outward supply, Rate from the drop-down list under respective heads.
Once the UQC and Rate are selected, an Add to Master button appears below the HSN field.
From there the taxpayer can add the product to My Master.

Note: HSN can be filed manually in case unable to find the requisite HSN code from the drop-
down list. Further, the combination of HSN, UQC and Rate must be unique. GST Portal
will not allow more than one entry with same HSN, UQC and Rate combination.

For Example: If taxpayer has entered 1100 as HSN code, Kg as UQC and rate as 5%, they
cannot add another entry with same HSN, UQC and rate. But he can add another entry with
1100 as HSN code, Kg as UQC and rate as 12%.
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GSTR-1/IFF  HSN @ English

Bashboard Returns
12 - HSN - wise summary of outward supplies we o | o

Naote:
1. I case there are no suggestions for any MSN, then after typing the required HSN; click on description/UQC to enable other fields,

2. Please select HSN from the search résults dropdown only. In case HSN entered 1S not avsiable, you can énter MSN manually
3. Kindly cick 0n save dutton after any modfication{ acd, edit) to save the changes

There are no saved records to be dispiayed.

The solected HSN, UQC and RATE Is riot present in your product master, Click on "ADD. TO MASTER" button to add.

T EWS DATA

Add/Egit Details

Product name a5 in Master*

HSN* Descnption
1201 x SOYA BEANS, WHETHER OR NOT BROKEN
uQC* Total Quantty * Tota! taxable vakue (¥)*
BUN-BUNCHES v
Rate (%) Integrated tax (?)°* Central tax {2)*
3 v
State/uT tax (2)* Cess (T)

S

f) Click the Add to Master button. A pop-up titled Add Product Master appears. Enter

the Product Name and click the Save button.
Note: The HSN data added will now also be available in the Product Master table.

ADD PRODUCT MASTER
Fiold{s) marked with ved dot (L) ate mandatory

HEN Desongrion
SOVA BEANS, WHETHER Of NOT BROKEN

HEN Code

L2
Product Name"™ IGET Rate( %)

I Sayn Demn 3

uoc
BUN-BLHCHES

g) Enter the Total taxable value, tax amount under IGST, SGST and CGST and Cess amount under
the respective heads. Click ADD button.
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12 - HSN - wize summary of outward supplies

Fate:
1. In cate there are no suggestions for amry MSH, then after typing the required HEN; deck on destrption/UGC to enabie other fisids,
2, Please select H5H from the search resisfts dropdowm only. In case HSN entered is not available, you can enter HSH mansally
¥, Mancly chick on save Dutton after any modification] addl, adit) to save the changes

- oo vomn |

HEN* Dascription ugCe

I 1365100 ® I I Sy beani; whether or not broken I I AAG-BAGS 'I
Total Quantity * Total taxable valye [F)* Rate (3]*

i 1350 I I B0, QD000 I I -] ‘-’l
Integrated tax (F) Cantral tax (¥} STateUT tax (7]

I 1,000, 80 I I 000 I I 200D D0 I
Cest (P}

I 5.000.030 I

[ BACK || RESET |m

e Added records will moved to Added/Edited Invoices to be saved section. Once all details are
added, click the SAVE button.
Note:
e Taxpayer can EDIT, DELETE or RESET the added details by selecting the appropriate option.
o Select the required number of records from the Records Per Page drop-down list, to view
the records per page.
e Enter the relevant text/value in the Search field, to search in the list of added records.

Dashboard « Returns  GSTR-1 - HSN @ English

12 - HSN - wise summary of outward supplias

Note! Kingly dith on save button after any moddfication( 844, edit, delete) o save the changes
Added/Edited Invoices to be saved

Sr HSN Description UQC Total Total value Total Amount of Tax Actions
No. Quantity (£9] Taxable
Value () Integrated Central State/UT  CESS
Tax (T) Tax (2) Tax (%) x)
1 - Telephones BAG 10 7,10,000.00 6.11,000.00 6598800  20,997.00 21,997.00 - o |
2 . Telephone 8AG S 30.,000.00 23,445.00 7.500.00 $,000.00 5.000.00 . n

BACK ADD DETAILS SAVE [ IMPORT EWE DATA

o A successful message will be displayed. By clicking SAVE button, records will move to processed
table from added/edited invoices to be saved table. Click the BACK button to go back to the
Form GSTR-1 page.
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ashboard  Returns  GSTR-1 - HSN @ Engiish

Note: Kindly ciick on save button aftér sny modification( add, ediz, delete) to save the changes

Processed Records

Sr  HSN Description UQC Total Total value Total Amount of Tax Actions
No. Quantity (v) Taxable
Value (T) Integrated Central State/UT CESS
Tax (2) Tax (%) Tax (%) ()
1 - Telephones BAG 10 7,10,000.00 6.11,000.00 6598890  21,997.00 21,997.00 n

| mac 1 IMPORT EWB DATA

e C(lick on the back button to go to GSTR-1 landing page and the HSN summary of outward
supplies tile in Form GSTR-1 will reflect the number of invoices added along with Total Value,
Total Taxable Value and Total Tax Liability.

11. Table 13 — Documents issued: the details of all the documents issued during the month shall be

added under this tile, by performing the following steps:

e Click the Documents Issued tile to add the details for document issued during the current tax
period.

e Click on Add Document:

e There will be 12 categories of documents. Enter the Serial Number of the document, Total
Number of documents issued and cancelled in respective fields. The net invoices field will be
auto populated.
For say, under Invoice for outward supply, enter the serial Number of the invoices, Total
Number of invoices issued and cancelled in the respective fields.

o Click ADD DOCUMENT button to add more rows for each category. Click SAVE.

e C(Click the BACK button to go back to the GSTR-1 page.
Note: Added documents can be edited or deleted (under Actions).

e Click on the back button to go to GSTR-1 landing page and the Documents Issued summary tile
in GSTR-1 will reflect the number of documents issued along with Total Documents, Cancelled
Documents and Net Issued Documents.

12. Table 9A — Amendment in B2B Invoices: To make amendments to details of outward supplies to

a registered person of earlier tax periods, following steps to be performed;

e Click the 9A - Amended B2B Invoice tile.

e Select the Financial Year from the drop-down list. Enter the invoice number which is to be
amended from earlier tax period, in the Invoice No. field. Click the AMEND INVOICE button
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Dashboard © Returns ¢ GSTR-1 - B2BA @ Enissh

94 - Amended B2B Invoices

® Indicates Mandatory Falds

Finnncial Year* Inweice fin®
[ 200520 vI I 1234 I

e Enter the revised invoice number for the previous invoice and select the Revised Date using the
calendar, in the respective fields. Make amendments to the details as required. Click

the SAVE button.
Note: POS of the invoice furnished earlier cannot be amended.
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Daghboord  Retums GSTR-1 B28A @ Enghsh

9A - Amended B2B Invoicas - Edit Details

* indicates Mandatcry Flabds

Deamad Exgorts SEZ Supplies with payment SEZ Supplies withoul payment
Supply attract reverse charge Intra-State Supplics attracting 1GST

15 the supply elipible to be taxed at a défferential percentage (%) of the exsting rate of tax,
as notified by the Government?

Reciptent GSTIN/UIN® Ragiphant Name® Revised Onginal Invoioe Na.
SAAMLPPA3EINGTE | [ e | [uzbin |
Revised/Original Invaice Date* Revised Involce Na.* Rewvised Date®
1005/ 2020 (-] =Fr BB Ly 1005/ 2020 B
POS O° Toral involoe value (¥)* Supply Type
J3-Tarmal Nadu '\-'I [ 9,00, 000.00 ] Entro-Stote
Item dedails
itate (%) Taxabbe value (€)* Amount of Tax
Central tax (€)* State/UT Tax (T)* Cess ()
0%
0.1%
0.25%
1% 50, 000,00 45000 45000 B0, 00, ol
1.5
3%
0%
1.5%
1%
i ]
2%
pack | [

e A Request successful message will be displayed. Click the BACK button to go back to the GSTR-
1 page, which will direct to the GSTR-1 landing page and the 9A - Amended B2B Invoice tile in
GSTR-1 will reflect the number of such invoices amended along with Total Tax Liability. The tax
is to be paid in this tax period only on the differential liability
Note:

e The status of the added invoice is Processed.
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¢ Added invoices can also be edited/deleted (under Actions).

Dashboard | Refurns - GSTR-1° B84 @ Englsn

Raguest Moepted suciessiully

* Inclicates Mandatory Flalds
Fimancial Year® Irvgice mo, ¥
Processed Records Records Per Page 1| (o«
Revised Revised / Original Total involce Total taxable Integrated Central State/UT Cess () Actions
Invaice No. Invoice Date value (€) wvalue [T} Tax {€) tax (€} Tax (€)
EQVOSS 2020 9.00,000.00 90,000.00 000 450.00 450,00 - 80.000.00

|' BACK

13. Table 9A — Amendment in B2C (large) Invoices: To make amendments to taxable outward supplies
to an unregistered person of earlier tax periods, perform the similar steps as performed in Table
12. Table 9A — Amendment in B2B invoices above.

14. Table 9A — Amendment in Export Invoices: To make amendments to supplies exported, perform
the similar steps as performed in 12. Table 9A - Amendment in B2B invoices above.

15. Table 9C — Amendment in Credit/Debit Notes (Registered): To make amendments in the details
of credit or debit notes issued to the registered recipients of earlier tax periods, perform the similar
steps as performed in 12. Table 9A — Amendment in B2B invoices above except that the Revised
Debit/ Credit Note Number and date will be entered.

16. Table 9C — Amendment in Credit/Debit Notes (Un-Registered): To make amendments in the
details of credit or debit notes issued to the registered recipients of earlier tax periods, perform
the similar steps as performed in 12. Table 9A — Amendment in B2B invoices above except that
the Revised Debit/ Credit Note Number and date will be entered.

17. Table 10 — Amendment in B2C (Others): To amend details of B2C furnished in earlier tax period,
perform the following steps;
o Click the 10 - Amended B2C (Others) tile.
o Select the Year and Month of previous tax period from the drop-down list. Select Original POS.
Click the AMEND DETAILS button.
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Dashboard - Retums - GSTR-1 | B2CSA @ English

-~

10 - Amended B2C(Others)

There are no records 1o be displayed.
® Indicates Mandatery Figlds

Month * Original POS O*

Year*
VI l April VI I D2 -Jammg and Kashmir VI

I 2020-21

E5 the supply eligible to be taxed 3t a differential percentage (96) of the existing rate of tax,
a5 notified by the Government?

e Select the Revised/Original State Code (Place of Supply) from the drop-down list. Make the
amendments as required. Place of Supply field/s of the line items furnished earlier cannot be

amended. Click the SAVE button.
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Dashboard - Returns © GSTR-1 0 BR2CSA @ English
BZCSA- Amend Detalls
® Indicaten Handatony Flalds
Original POS ¥ Finandial Year® Return Filing Penod*®

Select - 2020-21 April

Revised/Original State Code [Fiace of Sopply)® Suppdy Type®

I Ol-lammu and Kashmar v] Iriber-State

Is the supply eligible 1o be taxed at a differential pércentage (%) of the existing rate of tax,
as notified by the Goevernment?

hem details
Rate (%) Taxalsle valwe (€)* Amount of Tas
Integratied Tax (€3 Cess (T)

0%

0.1%

0.25%
1%

1.5% 8,00,000.00 12,000.00
Iy
£ 7,00, 0, Oell, O 35,00, 000,00 0.0
7.5% 5,00,00,000.00 37 .50,000.00 00D
1%
18%

28% 6,000, 000, 0000 1.68,00,000,00 000

oo I

e A Request successful message will be displayed. Click the BACK button to go back to the GSTR-
1 page, which will direct to the GSTR-1 landing page and the 10 - Amended B2C (Others) tile in
GSTR-1 will reflect the number of such invoices amended along with Total Tax Liability. The tax
is to be paid in this tax period only on the differential liability
Note:

e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).
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Dashboard - Refums - GSTH-1  BICSA @ Enplsh

Reguest acoepted successlully.

10 - Amended B2C{Others) o

® pagkeatis Mandatory Flelds

Yewr® Moath® Driginal POS @*

2015-20 " Harch w Sedect

1% the supply eligible to be taxed at & difsréntisl percentage (%) of the &xisting rate of tax,
a5 nodilied by the Governmens?

Processed Records Records Per Page | | 10 vi
Place of Supply Total Taxable Integrated Tax  Contral bax State,/UT Coss Applicable Actions
{Hame of State) WValue [£4] 4] Tax (%) (4] percentage] v )

larmma and Kashmir 1E,08,00,000.00 2,40,62.000.00 .00 0,00 0.0

18. Table 11A — Amendment in Tax Liability (Advance received): To amend statement of Advances
Received in earlier tax period, perform the following step:
o Click the 11A - Amended Tax Liability (Advance Received) tile.
o Select the Financial Year of the previous tax period from the drop-down list which needs to be
amended. Select the Return Filing Period and POS of the line item of the declarations of
previous tax period from the drop-down list. Click the AMEND RECORD button.

Dasiboard - AEturns - ESTR-1 Amended Tax Liability (Advances Recehed) & English

114 - Amended Tax Liability (Advances Recelved) o
Thera sre B recoadd 10 be dispiayed

* Indicates Mandatory Flikds

Financial Year* Return Fling Périod® POS D"

030-21 HI I April w[ I OS-Uttaraknand VI

15 the supply &ligible to be taxed &1 & diferential percentage (%) of the existing rate of Lax,
as notified by the Government?

e

e Therequired amendments to be made in the fields provided except amendment in the Advance
Tax Place of Supply (PoS) field/s of the line items furnished earlier. Click the SAVE button.
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Cashboord  Retwrms  GSTR-1  Amended Tax Liability (Advances Recetved) @ Englsh

Tax Liability (Advance Received) - Edit Details

* Ingicains Mamdatory Faids
Hote: Declare here the tax lability arising on sccownt of receipt of consideration for which invoices have not been issued in the same tax period.

P05 B* Supply Type Finaincisl Year®
05 Uttarakhand w, Enfor-Stake 203021
Retumn Filing Peniod *

April

Is the supply eligible to be taxed at a differential parcentage (5] of the existing rate of
B potified by the Government?

Itam details

Rate (%) Gross Advancoe Received (excluding tax) (T)* Amount of Tax

Integrated Tax (€]* Cess [€)

0%

0.1%

0.25%

1.5%

L

58

12% F00, 00D, 00 1,08.000. 00

. - |

e A Request successful message will be displayed. Click the BACK button to go back to the GSTR-
1 page, which will direct to the GSTR-1 landing page and the 11A - Amended Tax Liability
(Advance Received) tile in GSTR-1 will reflect the number of such invoices amended along with
Total Tax Liability. The tax is to be paid in this tax period only on the differential liability.

Note:
e The status of the added invoice is Processed.
e Added invoices can also be edited/deleted (under Actions).
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Dashboard  Aetumd - GETH-1 Amanded Tax Lishilty (Advances Recsived) @ Enghish
Request accepted successiuly
114 - Amended Tax Liability {Advances Received) o

® ingicates Mandatory Fislds

Fingncisl Yesr® Return Filing Period* POS O

I019-30 s March o Sebect ~

Is the supply efigible to be taxed at a differential percentage (39} of the existing rate of tax,
as natified by the Government?

Processed Records Records Per Paget| 10 v-
Place of Supply Supply Gross Advance Integrated Cantral StatefUT CESS Appicable Actions
(Mame of State) Type Recebved {excluding Tax (£} tax (€) Tax () L3] percentage (o)

tax) (&)

UtEarakhand l;:‘::: 9,00,000,00 1.08,000,00 000 Lo 0,00 .

BACK

19. Table 11B — Amendment of Adjustment of Advances: To amend statement of Advances Adjusted

in earlier tax period, perform the similar steps as performed in Table 11A — Amended Tax Liability
(Advance Received) above.

STEP -6: Deleting Details in FORM GSTR-1
To delete details in Form GSTR-1, there are 2 options:
a) Either go to individual tables and delete details within the tile using the DELETE button or

Processed Records Records Per Fage:i -|
Invaice no. Invoice date Total invoice value () Total taxable value (€} Integrated Tax (€) Cess (€) Actions
3413 12/06/3020 1,24,12.321.00 1.23,123.00 3,693.69 1,232.00
S0000 1006,/ 2020 S0, 00,000.00 2,00,012.00 9.000.18 9,000.00 n
5
|1 BACK ]

b)  Click RESET button to delete details of all tiles at one go.
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E-INVOICE DOWNLOAD HISTORY v

STEP -7: Preview FORM GSTR-1

> Select the Proceed to File/Summary button to view the table-wise consolidated summary of added
records.
Note: Ensure the correctness of each record before clicking the Proceed to File/ Summary button,
as values cannot be edited or deleted once the GSTR-1 statement is filed.

GSTR-1 —Dahi;d outward supphes of goods or services E-INWOECE ADVISORY || HELP @

TN - 24SMLFEFE3EDATL Legal Mame - ZAFF ELECTHO LTD Trade Mame - CETH
X2 Tax Period - Fabnsary Sranes - Rendy o Fiie

ADD RECORD DETAILS

4A, 4B, 68, 6C - BIR, SEZ, DE 5A - BIC {Large) Invoices
Invoices

118(1), 11B(2) - Adjustment
of Advances

] ] v) 0

AMEND RECORD DETAILS

OA - Amended B2 Invoices G - Amended BT {Large)
Invoices
o o ) 0 Lt
OC - Amended Credit/ Debit 10 - Amended B2C{Dthers) 118 - Amended Tax Linbility
Motes [ Unregistersd) {Advances Recsived)
o - o L] 1]

1 The tkpay oo p-{nwdaicinsg is Aot spplicabie may ignoee the sace e 1. The cawnlcaded #in woult be biank I
2np f pae meaiEIng o wWisen e-imoces nepartes bo [JF are et T o
E-INVOICE DOWNLOAD HISTORY w

DOWNLOAD DETAILS FROM E-INWHCES {EXNCHL) E PROCEED TO FILE{SUMMARY
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» The consolidated summary page will be displayed, which provides recipient-wise summary, the
total value of the supplies & the total tax involved in such supplies. To view download the summary,
click the Download Summary (PDF) button.

Note: Click the Expand All button in the Description column, to view the details in the summary.

Dashboard Heturm GETHE-1TFF - Suimmary [*] English
GSTIN - Z7CMNPV] 1358122 Logal Mamas - ZAPF ELECTRO LTD Trade Hame - GSTH
Fr - 2038-21 Tax Pericd - January Status - Ready to Filo
CONSOLIDATED SLIMMARY ~

]

BACK DEOWHNLOAD SUMMARY (PDF) FILE STATEMENT

> After generation of GSTR-1/IFF summary, the status will change from Not filed to Ready to file. The
PDF format of draft FORM GSTR-1 will be downloaded.

STEP - 8: File FORM GSTR-1 using DSC or EVC

» The Status of FORM GSTR-1 will now change to Submitted. Click the FILE RETURN button.

TAXO academy |Return Kit



JTaxo

academy

Dashboard . Returns - GSTR-1 Q@ Enghsh

GSTR-1 - Details of outward supplies of goods or services

GSTIN - 33a024812118122 Legal Name - BUNKER AUDYOGIC Trade Name - GSTN * Indcares Mandatory Fialds
UTPADAN SAHKAR] SAMITI LTD,
FY-» 2020-21 Tax Pencd - June Status - Sebmated Due Date - 11/07/2020

O The cummary has been genérated on 05/11/2021 07:15:45 and no charges bave been made thereafter Please click on Preview (summary POF) to venly
details and proceed to submit/file.

ADD RECORD DETAILS A

8A, 8B, 8C, 8D - Nil Rated 9B - Credit / Debit Notes 98 - Credit / Debit Notes 11A(1), 11A(2) - Tax Liability
Supplics (Registered) {Unregistered) (Advances Received)

<
-
——

118(1), 11B8(2) - Adjustment
of Advances

12 - HSN-wise summary of 13 - Documents Issued

outward supphlies

AMEND RECORD DETAILS A
9A - Amended B2C ( Large ) 9A - Amended Exports 9C - Amended Credit/Debit
Invoices Invoices Notes (Registered)

9A - Amended B2B Invoices v :
vi 1
1

-‘I

9C - Amended Credit/Debit 10 - Amended B2C(Others) 11A - Amended Tax Liability 118 - Amendment of
Notes (Unregistered) (Advances Received) Adjustment of Advances

i The taxpayers for whom a-invoicing 5 not applicabie may 1gnore the sections/options related to e-mvoice download. The downloaded Hle would be blank in
CAS0 LAXPAYEL IE NOL - InVOICIng Of whan e-invoices reported 1o IRP are yet to De processed by GST system

vil
1

.

.

E-INVOICE DOWNLOAD HISTORY

|

** Sgmmary generation s must before procesding to submit GSTR-1. Please generate GSTR-1 summary 10 enable Preview (summary POF) and Submat.

GENERATE GSTRI SUMMARY

i acknowledge that 1 have reviewed the details of the preview and the information 15 correct and would ke to submit the detads. [ sm aware that no
changes can be made after submit,

8AC DOWNLOAD DETAILS FROM E-INVOICES (EXCEL) PREVIEW : m

» The Returns Filing for GSTR1 page will be displayed. Select the Declaration checkbox.

> Select the Authorized Signatory from the drop-down list, in the Authorised Signatory field.
Note: On filing of Form GSTR-1, notification through e-mail and SMS is sent to the Authorized
Signatory.

» Click the FILE WITH DSC or FILE WITH EVC button to file GSTR-1.

TAXO academy |Return Kit




Taxo

Dozhboard  Returns Fée 2 English
GSTIN - 33aaas212118122 Legal Name « BUNKER AUDYOGIC Trade Name - GSTN ® Indicates Mandatcry Flelds
UTPADAN SAHKARI SAMITI LTD,
FY - 2020-21 Tax Peried - June Status - Submatted Oue Date - 11/07/2020
Retumns Filing for GST GSTR1 [

! hereby sclemnly affirm and declare that the information given berein sbove 15 true and correct to the best of my/our knowledge and bebef and
g has been concealed therefrom.,

Authorsed Signatory

I ANGAD ARORA vl

sacK FILE WITH DSC I FILE WITH EVC
DSC Usage Steps:

Run the emsigner as Administrator.

open the portal fill the appropriate Detalls go to till Update Register DSC
Open a separate tab in same browser and type https://127.0.0.1:1585
Click on Advanced

cﬂdcprouedh 327.0.0.!(0»-&)

Come back to GST portal, refresh the page -

Click on register DSC

o FILE WITH DSC: Click the PROCEED button. Select the certificate and Click the SIGN button.
e FILE WITH EVC: Enter the OTP sent on email and mobile number of the Authorized Signatory
registered at the GST Portal and click the VERIFY button.

Validate One Time Password (OTP)

One-Time Password (OTP) has been sent to your registered email ID
nxxceaoocoee@gadremanne. com and meobile no. 91xo0caGS5. OTP is Valid
Till 11:28

Enter One Time Password (OTP)

CANCEL VERIFY 245

If you do not receve the OTP within 30 seconds, please click "RESEND OTP"
button to request same OTP again. Resend request can be made maximum
three times.

> A success message and ARN will be displayed. The status of the GSTR-1 return changes to "Filed"
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Dashboard - Returns - File @ English

@ GSTR1 of GSTIN - 33AUXPK7210R1ZV for the Return Period - "January - 2020-21 has been successfully filed. The Acknowledgment Reference Number is
is AA330919000402K. The GSTR1 can be viewed on your Dashboard Login==Taxpayer Dashboard=>=Retumns. This message is sent to your registered
Email ID and Mobile Number.

* Indicates Mandatory Fields

GSTIN - 33AUXPKT210R1ZY Legal Mame - Gadre Marine Export Pvt, Ltd Return Type - GSTR1
FY - 2015-20 Return Period - January
Retumns Filing for GST GSTR1 I+

I hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my/our knowledge and belief and
nothing has been concealed therefrom.

Authorised Signatory®
ANGAD ARCRA w

DSC Usage Steps:

. Run the igner as Admini =

. open the portal,fill the appropriate Details go to till Update Register DSC
- Open a separate tab in same browser and type https://127.0.0.1:1585

. Click on Advanced

- Click proceed to 127.0.0.1(unsafe)

- Come back to GST portal, refresh the page

. Click on register DSC
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FORM GSTR-3B

GSTR-3B is a self-declared summary GST return filed every month (quarterly for the QRMP scheme).
Taxpayers need to report the summary figures of sales, ITC claimed, and net tax payable in GSTR-3B,
and discharge these liabilities in FORM GSTR-3B.

Some of the important points that need to be taken care of in respect of FORM GSTR-3B are as under:

e A separate GSTR-3B must be filed for every GSTIN.

e The GST liability must be paid on or before the date of filing GSTR-3B, earlier of its due date.

e The GSTR-3B once filed cannot be revised i.e. amendment is not allowed.

e Even in case of a zero liability, GSTR-3B must be compulsorily filed i.e. if there is no business
activity NIL return is to be filed.

To create, save, pay taxes and file Form GSTR-3B return, broadly following steps are to be performed:

STEP 1: Login to GST Portal and navigate to FORM GSTR-3B

> Login to GST Portal on the homepage with the valid credentials. The Returns Calendar for last 5
return periods status is displayed such as: Filed, Not Filed, To be Filed.
Note: Return filing preferences can be changed from Monthly to quarterly, by clicking the Change
link, and this will direct the taxpayer to Opt-in Quarterly page.

Home  Dashboard
Last [oggad inon 03/07/2019 14:19 Currently locaed in from 1P: 125.16.230.15
Welcome Rajesh Khurana to GST Common Partal Rajesh Khurana
Return filing preference (Oct-Dec 2020): Nerthif[Tance)] O1AAAACAI111AT1A
Returns Calendar (Last 5 return periods) View Prefie @
OSTR-1/IFT <hun - 2020 July - 200
Filed Not Fed
] T IR Quick Links
GSTR38 z % i ey
Filad Not Fied L | Check Cash Ealance
Lizbiiity ledger

Crxhit lecdge

| You €3N navigate ta your chosen page through navgation panel given below |

RETURNS DASHBOARD > CREATE CHALLAN » VIEW NOTICE(S) AND ORDER(S) »
ANNUAL RETURN >

Else Goto >> CONTINUE TO DASHBOARD >

» Go to ‘Services’ > ‘Returns’ > ‘Returns Dashboard option.
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Dashboard GST Law Downloads ~ Search Taxpayer - Help and Taxpayer Facilities e-Invoice

Registration Ledgers Payments User Services Refunds e-Way Bill System Track Application Status

Returns Dashboard View Filed Returns

Track Return Status Transition Forms
ITC Forms Annual Return
TDS and TCS credit received Tax liabilities and ITC compariscn

Opt-in for Quarterly Return

> The File Returns page will be displayed. Select the Financial Year, Quarter (Quarter1 -
4) & Period (Month) for which the taxpayer wants to file the return from the drop-down list. Click
the SEARCH button.

Note: In case the taxpayer is a quarterly return filer, then it is required to file Form GSTR-3B for the

last month of the quarter. However, if Month 1 or Month 2 of the quarter is chosen, then Form GSTR-

3B tile will not be available.

Dashboard Services = GST Law Downloads - Search Taxpayer = Help and Taxpayer Facilities e-Invoice

Dashboard  Retumns @ English
File Returns

Nil return for GSTR-1, GSTR-3B and CMP-08 can now be filed through SMS.

*® Indicates Mandatory Fields

Financial Year® Quarter® Period*
2021-22 ~ Quarter 4 (lan - Mar) M March ¥
If you are Micro, Small or Medium Enterprise (MSME) Click here to submit your interest for availing Mudra Loan upto 10 Lacs or MSME Loan upto 5 Cr. under

respective |oan schemes,

> The File Returns page displays the due date of filing the returns, which the taxpayer is required to
file (using separate tiles). In the Form GSTR-3B tile, click the PREPARE ONLINE button.

Details of outward supplies of goods
or services

Auto Drafted details (For view only) Auto - drafted ITC Statement for the
GSTR2A month

GSTR1 GSTR2B

Status- Filed

Monthly Return
GSTR-3B

Due Date - 20/02/2021

PREPARE E PREPARE OFFLINE

» Form the list of question displayed, answer all the questions to show the relevant sections of FORM
GSTR-3B as applicable to the taxpayer and Click NEXT.
Note: In case of auto-population from Form GSTR-1 or Form GSTR-2B, only the first question will
be displayed in the questionnaire page.
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Please answer the following questicns to enable us to show relevant sections

*® Indicates Mandatory Fields

A, Do you want to file Nil return?*

Help
Nil Form GSTR-3B for a tax period can be filed, if you:
e Have NOT mads any Outward supplies and Yes ‘@ NO Based on your
s Have NOT received any inward supplies snd answers, relevant
iOT hava iizhili tF 5 isr
s Do NOT have any liability for the particular tax period. tables of GSTR-3B

will be visible on

B. Have you made any supply of goods/services (including nil rated, exempt and non-GST supplies) or e Yes NO the next page. You
received any supplies liable to reverse charge during this tax penod? (Table 3.1)* may go back to

) ) ) o previous screen by
C. Have you made any inter-state supplies to unregistered persons, composition taxable persons or UIN e Yes NO dlicking on Badk
holders? (Table 3.2)* button.
D. Do you have any claim/reversal of Input tax credit(ITC) on purchase of goods or receipt of services ? e ‘es NO
(Table 4)*
E. Have you received any nil rated, exempt or non-GST supplies during this tax period? (Table 5)* » Yes NO
F. Do you have any interest or late fee (induding carry forward late-fee) liability? (Table 5.1)* ® Yes NO
G. Do you have any tax liability due to GST TRAN-17(System-populated) (Table &) * es NO

> To file Nil return, Select Yes for option A. Click the NEXT button.
NOTE:
e Nil return to be filed where, the taxpayer have not made any outward supply (commonly
known as sale) and have NOT received (commonly known as purchase) any goods/ services
and do not have any tax liability for that tax period.

» To file Non-Nil return: The System Generated Summary for GSTR-3B is displayed. This page displays

the details of GSTR-3B table, Source Form, Form Status, Summary Status and advisory. Click
the CLOSE button to view Form GSTR-3B — Monthly Return page.

System generated summary for GSTR-3B:

GSTR-3B Table Source Form Summary Advisory
Form status status
2.1(a, b, ¢, &), 3.2 System has generated summary of Table 3.1
Liability GSTR-1 Filad Yes (a. b, c, ) and Table 2.2 of FORM GSTR-2B

based on your GSTR-1 filed by you for the
current return period. System has generated
3.1(d) GSTR-2B Genarated Yes summary of Table 2.1(d) and Table 4 of FORM

Reverse Charge GSTR-3B based on your GSTR-2B generated
for the current return period. To view the
system generated details, you may click on
System generated PDF button available in the
GSTR-3B dashboard page. You may continue
to save or file your FORM GSTR-3B.

4A(1, 3, 4, 5),
4B8(2) GSTR-2B Generated Yes
Input Tax Credit

CLOSE

» The Form GSTR-3B — Monthly Return page is displayed. Click the SYSTEM GENERATED GSTR-
3B button to download and view system-computed details from Forms GSTR-1 & GSTR-2B

TAXO academy |Return Kit
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Note:
e Based on the selection made in previous page, applicable tiles will be visible to the taxpayer
for providing the details.
e The values in the auto-populated GSTR-3B is just for the assistance of the taxpayers.
Therefore, the taxpayer have to ensure the correctness of the values being reported.
e The auto-populated values can be edited by the taxpayers, if required. The taxpayers can
continue their filing with the edited values, and system will not restrict the same.

Dashboard - Returns - GSTR-3B @ English

GSTR-3B - Monthly Return Facilitation in filing GSTR-3B ﬂ

GSTIN - 23ABACD1191FAZK Legal Name - Adaequare New Info Status - Not Filed
Pvt Ltd
FY - 2020-21 Return Period - January Due Date - 20/02/2021
Help

Please click on a box (tile) and enter relevant details therein. Save and click on the next box to enter relevant details. Once you have filled up the information
relating to a tile, you will see gross (summary) figures on the tiles. You can view the preview by clicking on Preview button. You can click on Back button to
go to previous screen anytime. Data saved by you will not be deleted.

Last Save request has been processed successfully.

Click here for system generated summary status for GSTR-3B. Help Manual

3.1 Tax on outward and reverse 3.2 Inter-state supplies 4, Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 €5,372.50 ¥11,45,600.00 ¥1,29,794.00 ¥57,050.00 0.00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 £0.00 %0.00 0.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee for

supplies previous tax period

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

20.00 20.00 ¥1,866.14 ¥500.00
State/UT Tax CESS (%)
¥500.00 0.00

Important Message

Once you have filled the relevant tables, please follow the following steps for filing:-

Please click on 'Save GSTR3B' on the summary page.

You may download and preview/save the draft GSTR-3B.

Click on 'Proceed te payment' to offset your liabilities.

In case of insufficient cash balance to set off the liabilities, challan creation facility has been provided on the same screen.
After setting off liabilities, GSTR-3B can be filed by attaching DSC/EVC.

BACK SYSTEM GENERATED GSTR-3B SAVE GSTR3B PREVIEW DRAFT GSTR-3B PROCEED TO PAYMENT
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e Several tiles representing Tables to enter the relevant details will be displayed, Click the relevant
tile name to provide the requisite details, for the relevant tax period. These are discussed in the
following steps.

Dashboard - Returns - GSTR-3B @ English

GSTR-3B - Monthly Return Facilitation in filing GSTR-3B ﬂ

GSTIN - 23ABACD1191FAZK Legal Name - Adaequare New Info Status - Not Filed
Pvt Ltd
FY - 2020-21 Return Period - January Due Date - 20/02/2021
Help

Please click on a box (tile) and enter relevant details therein. Save and click on the next box to enter relevant details. Once you have filled up the information
relating to a tile, you will see gross (summary) figures on the tiles. You can view the preview by clicking on Preview button. You can click on Back button to
go to previous screen anytime. Data saved by you will not be deleted.

Last Save request has been processed successfully.

Click here for system generated summary status for GSTR-3B. Help Manual

3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 ¥5,372.50 ¥11,45,600.00 ¥1,29,794.00 ¥57,050.00 0.00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 0.00 %0.00 0.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee

supplies

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

20.00 20.00 %0.00 ¥600.00
State/UT Tax CESS
¥600.00 20.00

Important Message

Once you have filled the relevant tables, please follow the following steps for filing:-

Please click on 'Save GSTR3B' on the summary page.

You may download and preview/save the draft GSTR-3B.

Click on 'Proceed te payment' to offset your liabilities.

In case of insufficient cash balance to set off the liabilities, challan creation facility has been provided on the same screen.
After setting off liabilities, GSTR-3B can be filed by attaching DSC/EVC.

SYSTEM GENERATED GSTR-3B SAVE GSTR3B PREVIEW DRAFT GSTR-3B PROCEED TO PAYMENT

STEP-2: Enter the requisite details under the presented Tables

A. Section 3.1 Tax on outward and reverse charge inward supplies:

e Under this tile, the summary details of outward supplies and inward supplies liable to reverse

charge and tax liability thereon to be provided.
TAXO academy |Return Kit
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3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 5,372.50 ¥11,45,600.00 ¥1,29,794.00 ¥57,050.00 20.00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 0.00 ¥0.00 20.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee for

supplies previous tax period

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

%0.00 20.00 ¥1,866.14 ¥500.00
State/UT Tax CESS (7)
¥500.00 0.00

e In Table 3.1(a,b,c,e) the details are auto-drafted from Form GSTR-1 in Form GSTR-3B. Whereas in
table 3.1(d) the details are auto-drafted from Form GSTR-2B. Click the 3.1 Tax on outward and
reverse charge inward supplies tile to view the auto-drafted details. You can also add/ modify the
details in Table 3.1(a,b,c,d,e) if required.

Dashboard - Returns - GSTR-3B = Outward and Reverse Charge Inward @ English

3.1 Details of Outward Supplies and inward supplies liable to reverse charge

® Table 3.1(a), (b), (c) and (e) are auto-drafted based on values provided in GSTR-1. Whereas Table 3.1(d) is auto-drafted based on GSTR-2B.

Nature of Supplies Total Taxable value () Integrated Tax Central Tax (%) State/UT Tax () CESS (%)
(€3]

(a) Outward taxable supplies
(other than zero rated, nil 13,40,100.00 1,38,734.00 5,372.50 5,372.50 0.00
rated and exempted)

(b) Outward taxable supplies

(zero rated ) 3,20,300.00 49,040.00 0.00
(c) Other outward supplies > 78.800.00
(Nil rated, exempted) i :
(d) Inward supplies (liable to
reverse charge) 0.00 0.00 0.00 0.00 0.00
(e) Non-GST outward 34.900.00
supplies ST
CANCEL CONFIRM
Note:

e Any changes to the details auto-populated from Forms GSTR-1 & GSTR-2B in the below tables
of Form GSTR-3B:
*3.1(a, b, c, e) —only downward
¢ 3.1 (d) — only downward
e The System will display both, auto-populated value and edited value upon hovering the mouse
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3.1 Details of Outward Supplies and inward supplies liable to reverse charge (other than those covered by

Table 3.1.1)

A The information entered by you is at variance with the auto-populated data. The liability has been computed on the basis of the information declared
by you in your FORM GSTR-1. Kindly recheck and proceed.

Nature of Supplies Total Taxable value () Integrated Tax Central Tax (%) State/UT Tax (%) CESS ()
(§9]

(a) Outward taxable supplies
(other than zero rated, nil 2,50,000.00 |
rated and exempted)

8,000.00 2,500.00 2,500.00 2,000.00

| Vour ameunt: $250,000.00 Systern computed: 32,0000000 |

(b) Outward taxable supplies

(zero rated ) 1,00,000.00 5,000.00 1.000.00
(c) other outward supplies 0.00
(Nil rated, exempted) }
(d) Inward supplies (liable to
reverse charge) 0.00 0.00 0.00 0.00 0.00
(e) Non-GST outward

0.00

supplies

CANCEL CONFIRM

» Table 3.1 in FORM GSTR-3B will reflect the added data in a summary form.
Note: It is advised to click on SAVE GSTR3B button at the bottom to save the data in the GST system,
if want to exit at this stage and come back later to complete the filing.

B. Section 3.1.1. Supplies notified under section 9(5) (Available on Portal from 01.08.2022)
» Under this tile, the summary details of supplies notified under sub-section 9(5) of the CGST Act,
2017 and corresponding provisions in IGST Act to be provided.

Total

Description Taxable Integrate  Central  State/UT

d Tax Tax Tax Cess

Value

(1) ed) E) (4) (6)

() Taxable supplies on which electronic
commerce operator pays tax under Sub-section

(5) of Section 9
[To be furnished by the electronic commerce operator]

(i) Taxable supplies made by the registered
person through electronic commerce operator,
on which electronic commerce operator is
required to pay tax under Sub-section (5) of
Section 9

[To be furnished by the registered person making
supplies through electronic commerce operatar].

» An E-Commerce Operator (ECO) is required to report supplies made u/s 9(5) in Table 3.1.1(i) of
GSTR-3B and shall not include such supplies in Table 3.1(a) of GSTR-3B. The applicable tax on such
supplies shall be paid by ECO in Table 3.1.1(i) above in cash only and not by ITC.
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> A registered person who is making supplies of such services as specified u/s 9(5) through an ECO,
shall report such supplies in Table 3.1.1(ii) and shall not include such supplies in Table 3.1(a) of
GSTR-3B. The registered person is not required to pay tax on such supplies as the ECO is liable to
pay tax on such supplies.

C. Section 3.2 Inter-State supplies
> Under this tile, the details of inter-state supplies made to unregistered persons, composition
taxable persons and UIN (Unique identification number) holders and tax thereon to be provided.

Note: The data for this table is auto-drafted from FORM GSTR-1, however, it can be edited later on
as required. Click the 3.2 Inter-State supplies tile to add/ modify the auto-drafted details.

Note: If the edited details are in downward variance, then such fields will be highlighted in red
color.

> Supplies made to un-registered persons:

3.2 Of the supplies shown in 3.1 (a), details of inter-state supplies made to unregistered persons,

composition taxable person and UIN holders

Supplies made to Unregistered Persons -

Place of Supply (State/UT) Total Taxable value () Amount of Integrated Tax (%)
37 - Andhra Pradesh hd 3,80,900.00 45,708.00
06 - Haryana v 3,05,000.00 36,600.00
07 - Delhi hd 3,26,000.00 39,120.00
ADD REMOVE
Supplies made to Composition Taxable Persons +
Supplies made to UIN holders +

CANCEL CONFIRM

e Select the Place of Supply (State/UT) from the drop-down list.

e Enter the total taxable value for each State/UT, in the Total Taxable Value field.

e Enter the amount of integrated tax, in the Amount of Integrated Tax field. Ensure that the
integrated tax amount provided here do not exceed the integrated tax liability declared at (a)
row in Table-3.1. Only integrated tax amount has to be declared, cess amount is not required
to be mentioned.

e Click the ADD button to provide details of such supplies for another State. Else, Delete the row
if nothing is to be reported after clicking ADD button.

Note: Select the checkbox and click the REMOVE button to remove the data added. The system
will accept only one entry for each place of supply. The details of tax paid on exports may not
be entered here.
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> Supplies made to Composition Taxable Persons

Similar, inputs to made here as made for Supplies made to un-registered persons.

3.2 Of the supplies shown in 3.1 (a), details of inter-state supplies made to unregistered parsons,

compaosition taxable person and UIN holders

Supplies made o Unregistered Persons £

Supplies made to Composition Taxable Persons -

Place of supply (State/uUT) Total Taxable value () Amount of Integrated Tax (I)
32 - Kerala hd 87,000.00 4,350.00
Supplies made to UIN holders +

CANCEL CONFIRM

> Supplies made to UIN holders:

Similar, inputs to made here as made for Supplies made to un-registered persons.

3.2 Of the supplies shown in 3.1 (a), details of inter-state supplies made to unregistered persons,

composition taxable person and UIN holders

Supplies made to Unregistered Persons +
Supplies made to Composition Taxable Persons +

Supplies made to UIN holders -

Place of Supply (State/UT) Total Taxable value (T) Amount of Integrated Tax ()

11 - Sikkim ~ 46,700.00 5,604.00

ADD REMOVE
CANCEL CONFIRM

> Click CONFIRM, once all the details are added.

» Now, the 3.2 Inter-State supplies tile in Form GSTR-3B will reflect the total of taxable value and
integrated tax as declared in the details table.
Note: It is advised to click on SAVE GSTR-3B button at the bottom to save the data in the GST
system, if want to exit at this stage and come back later to complete the filing.
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D. Section 4 Eligible ITC (As Amended and available on Portal from 01.09.2022)

Under this tile, summary details of Eligible ITC claimed, ITC Reversals and Ineligible ITC to be

provided.

3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 ¥5,372.50 ¥11,45,600.00 ¥1,25,754.00 ¥57,0%0.00 0,00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 0.00 ¥0.00 0.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee for

supplies previous tax period

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

20.00 %0.00 ¥1,866.14 ¥500.00
State/UT Tax CESS (3)
F500.00 30.00

> Following format of Table 4 of GSTR-3B to be filed for the period August 2022 onwards.
Table 4 — Eligible ITC

i grate Centrs State/U"
Details Integrated Central State/UT

o
Tax Tax Tax Cess

1 2 3 4 5

((A) ITC Available (whether in full or part)

(1) Import of goods

(2) Impaort of services

(3) Inward supplies liable Lo reverse charge (other than 1 & 2 above)

(4) Inward supplies from ISD

(5) All other ITC

B) ITC Reversed

(1) As per rules 38, 42 and 43 of CGST Rules and Section 17(5)

(2) Others

(C) Net ITC Available (A) — (B)

(D) Other Details

1) ITC reclaimed which was reversed under Table 4(B)(2) in earlier
tax pericd

(2) Imeligible ITC under section 16(4) and I'TC restricted due to PoS
provisions|

e Following is to be noteworthy:
a) All non-reclaimable reversal of ITC needs to be reported in table 4(B)(1)

b) All reclaimable ITC reversals may be reported in table 4(B)(2). It should be noted that ITC
reversed under 4(B)(2) can be reclaimed in table 4(A)(5) at appropriate time and the break-
up detail of such reclaimed ITC should be provided in 4(D)(1) in the same return.

c) The ITC not-available mentioned in GSTR-2B of the taxpayer has to be reported in 4(D)(2) of
table 4.

d) Any ITC availed inadvertently in Table 4(A) in previous tax periods due to clerical mistakes or
some other inadvertent mistake maybe reversed in Table 4(B)2.

» Following format of Table 4 of GSTR-3B to be filed for the period prior to August 2022.
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4. Eligible ITC ()

@ Tables 4(A)(1), (3). (4), (5) and 4(B)(2) are auto-drafted based on the values in GSTR-2B.

Details Integrated Tax Central Tax (%) State/UT Tax () CESS (%)
)

(A) ITC Available (whether in full or part)
(1) Import of goods 0.00 0.00
(2) Import of services 0.00 0.00
(3) Inward supplies liable to reverse charge (other than 1 & 2
above) 0.00 0.00 0.00 0.00
(4) Inward supplies from [SD 0.00 0.00 0.00 0.00
(5) All other ITC 57,090.00 0.00 0.00 0.00
(B) ITC Reversed
(1) As per Rule 42 & 43 of CGST/SGST rules 0.00 0.00 0.00 0.00
(2) oOthers 0.00 0.00 0.00 0.00
(C) Net ITC Available (A) - (B) 57,090.00 0.00 0.00 0.00
(D) Ineligible ITC
(1) As per section 17(5) 0.00 0.00 0.00 0.00
(2) Others 0.00 0.00 0.00 0.00

CANCEL CONFIRM

e Details of ITC claimed/ ITC reversed in table 4A (1, 3, 4, 5) and 4B (2) are auto-populated from
Form GSTR-2B in Form GSTR-3B. If, the taxpayer want to add/ modify the auto-populated
details, can add/ modify the details if required.

Click the CONFIRM button.

Now, the Table 4 tile in Form GSTR-3B will reflect the total value of Integrated Tax, Central Tax,

State/UT Tax and Cess net ITCs.

Note: It is advised to click on SAVE GSTR-3B button at the bottom to save the data in the GST

system, if want to exit at this stage and come back later to complete the filing.

Section 5 Exempt, Nil and Non-GST inward supplies
Under this tile, summary details of exempt, Nil and Non-GST inward supplies to be provided.
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Inter-state supplies Intra-state supplies
F0.00 F0.00
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5.1 Interest and Late fee for

previous tax period

Integrated Tax
¥1,866.14
State/UT Tax
¥500.00

Central Tax
F500.00
CESS (3)
F0.00

> Enter the Inter-state and Intra-state supplies under respective Nature of Supplies head. Click

the CONFIRM button.

5. Values of exempt, nil-rated and non-GST inward supplies

Nature of Supplies

From a supplier under composition scheme, Exempt and Nil rated supply

Non GST supply

Inter-State Supplies ()

10,000.00

7,500.00

Intra-State Supplies ()

15,000.00

5,000.00

CANCEL CONFIRM

> Now, the Table 5 tile in Form GSTR-3B will reflect the total value of Inter-State and Intra-State

supplies.

Note: It is advised to click on SAVE GSTR-3B button at the bottom to save the data in the GST
system, if want to exit at this stage and come back later to complete the filing.

F. Section 5.1 Interest and late fees for the previous tax period

Under this tile, the summary details of Interest and Late fee under each tax head i.e IGST, CGST,
SGST/UTGST and cess payable for previous tax period to be provided.

5. Exempt, nil and Non GST inward

supplies

Inter-state supplies Intra-state supplies
£17,500.00 ¥20,000.00

5.1 Interest and Late fee for

previous tax period

Integrated Tax
¥1,866.14
State/UT Tax
F500.00

Central Tax
F500.00
CESS (3)
F0.00

> Select the checkbox for declaration in case taxpayer wish to declare any interest liability.
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» The interest values will be computed by the system and auto-populated on the basis of the tax-
period wise breakup of tax liability declared in previous return period.

> The late fee would also be system computed based on the number of days elapsed after the due
date of filing GSTR-3B for previous return period.

> Click on SYSTEM GENERATED GSTR-3B button to view and download the pending liability breakup

Dashboard © Beturrd © GSTR-38 Ingerest snd Late Fee @ English

5.1 Interest and Late fee for previous tax period

WView your TUmover

0 Declare interest payable on tax liabihties oo supphes atfracting reverse charge &3 wel a5 other than reverse charge

Plapse geleck the check box if wou wash o deciare any Enteresk Labdlit=es. Please note [nterest amounts declared here under redpectne heads meed to
e pad 0 cash in addbion to e liabddses for the maonth, GSTR 38 can be fled only after complete payment of all Labdities,

Description Integrated Tax (2) Central Tax (¥) Stabe,/UT Tax (2) CESS ()
Tatenest 1,866.14 0.00 ¢.08 .00
Late Fees Your amount ©1,865.14 System computed: T1,566.14 I S00.00

> Click on CONFIRM button to proceed filing GSTR-3B.
Note: In case you have made any downward change to the auto-drafted interest values, then the
field(s) edited will be highlighted in red color and a warning message will be displayed. You can
check for the System Computed amount and amount entered by you by hovering over the box.

> Now, the Table 5.1 tile in Form GSTR-3B will reflect the Interest and Late fees for the previous
period
Note: It is advised to click on SAVE GSTR-3B button at the bottom to save the data in the GST
system, if want to exit at this stage and come back later to complete the filing.

» Click the SAVE GSTR-3B button at the bottom of the page to save the Form GSTR-3B details, once
all details are added.
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Dashbeard - Returns - GSTR-3B @ English
SELEEE = oy e Facilitation in filing GsTr-38 B3
GSTIN - 29ABACD1191FAZK Legal Name - Adaequare New Info Status - Not Filed
Pvt Ltd
FY - 2020-21 Return Period - January Due Date - 20/02/2021
Help

Please click on a box (tile) and enter relevant details therein. Save and click on the next box to enter relevant details. Once you have filled up the information
relating to a tile, you will see gross (summary) figures on the tiles. You can view the preview by clicking on Preview button. You can click on Back button to
go to previous screen anytime. Data saved by you will not be deleted.

@ You have unsaved changes, Please click on SAVE GSTR3B below to save the data.

Click here for system generated summary status for GSTR-3B. Help Manual

3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 ¥5,372.50 ¥11,45,600.00 ¥1,29,794.00 ¥57,090.00 #0.00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 0.00 0.00 0.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee for

supplies previous tax period

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

¥17,500.00 ¥20,000.00 ¥1,866.14 ¥500.00
State/UT Tax CESS (3)
¥500.00 0.00

Important Message

Once you have filled the relevant tables, please follow the following steps for filing:-
» Please click on 'Save GSTR3B' on the summary page.
» You may download and preview/save the draft GSTR-3B.
Click on 'Proceed to payment' to offset your liabilities.
In case of insufficient cash balance to set off the liabilities, challan creation facility has been provided on the same screen.
After setting off liabilities, GSTR-3B can be filed by attaching DSC/EVC.

SYSTEM GENERATED GSTR-3B SAVE GSTR3B PREVIEW DRAFT GSTR-3B

> A success message is displayed after sometime on the top of the page that the last save request
has been processed successfully.
Note: It are advised to save if you want to exit after partially entering the data anytime while filing
Form GSTR-3B.

STEP — 3: Preview the Draft FORM GSTR-3B
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> Click the PREVIEW DRAFT GSTR-3B button given at the end of the page, to view the summary page
of Form GSTR-3B for review. This button will download the draft Summary page of your Form GSTR-
3B for your review.
Note: It is recommended to download this Summary page and review the entries made in different
sections with patience before proceeding with the payment. The PDF file generated would bear
watermark of draft as the liabilities are yet to be offset.

» The PDF file of FORM GSTR-3B will be displayed.

STEP — 4: Enter the payment details in Section 6.1
After preview of draft return GSTR-3B is done, the ‘payment of tax’ tile will be enabled after successful
submission of the return. To pay taxes and offset the GST liability, following steps to be performed:

> Select PROCEED TO PAYMENT button
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Dashboard - Returns - GSTR-3B @ English

SRS = el [ Facilitation in filing GSTR-38 [

GSTIN - 25ABACD1191FAZK Legal Name - Adaequare New Info Status - Not Filed
Pvt Ltd
FY - 2020-21 Return Period - January Due Date - 20/02/2021
Help

Please click on a box (tile) and enter relevant details therein. Save and click on the next box to enter relevant details. Once you have filled up the information
relating to a tile, you will see gross (summary) figures on the tiles. You can view the preview by clicking on Preview button. You can click on Back button to
go to previous screen anytime. Data saved by you will not be deleted.

Click here for system generated summary status for GSTR-3B. Help Manual

3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC

charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
¥1,87,774.00 ¥5,372.50 ¥11,45,600.00 %1,29,794.00 ¥57,090.00 0.00
State/UT Tax CESS State/UT Tax CESS
¥5,372.50 20.00 20.00 %0.00

5. Exempt, nil and Non GST inward 5.1 Interest and Late fee for

supplies previous tax period

Inter-state supplies Intra-state supplies Integrated Tax Central Tax

¥17,500.00 ¥20,000.00 ¥1,8660.14 ¥500.00
State/UT Tax CESS (3)
¥500.00 ¥0.00

Important Message

Once you have filled the relevant tables, please follow the following steps for filing:-
» Please click on 'Save GSTR3B' on the summary page.
» You may download and preview/save the draft GSTR-3BE.
Click on "Proceed to payment' to offset your liabilities.
In case of insufficient cash balance to set off the liabilities, challan creation facility has been provided on the same screen.
After setting off liabilities, GSTR-3B can be filed by attaching DSC/EVC.

SYSTEM GENERATED GSTR-3B SAVE GSTR3B PREVIEW DRAFT GSTR-3B PROCEED TO PAYMENT

In case of quarterly return filer, view the payments made during the quarter using the PAYMENT
MADE IN QUARTER button.

TAXO academy |Return Kit m



Description Other than
roverse charge
Tax payable (€]
1 2
iﬂtt-:-rﬂ‘.-'.'d 1122,799
Tox
Central Tax 5T
Srate/uT T,
Taw =
CESS 161,600

Paid through ITC

Integrated Tax Central Tax (T)

(%)

a 4

MAKE PAYMENT/POST CREDIT TD LEDGER

State,UT Tax (T)

Taxo

academy

Other than Riw
reverse charge Tax
Tax to e pakd in
Cash(t)

CESS (€)

& ME-3-4-5-8)

11,223, 3%%.00

157,00

21,61, 6500.00

FAYMENT MADE IN QUARTER

BACK

PREVIEW DRAFT GSTR-38

> Tax liabilities as declared in the returns along with the credits get uploaded in the ledgers, and are
reflected in the ‘Tax payable’ column of the payment section. Credits get updated in the credit
ledger and the updated balance is seen when hovering on the specific headings in the payment

section.

> The cash balance available as on date and ITC available (considering the ITC of current tax period)
as below. This functionality enables the taxpayers to check the balance before making the payment
for the respective minor heads.

Dashboard - Returns - GSTR-3B

Payment of tax

@ English

6.1 Payment of tax e

® The cash available as on date and ITC available (considering ITC of current tax period) are shown in this table.

Description

Integrated Tax

(%)
Tax 11,97,08,687.0
Interest 50,00,000.00
Late Fees

Cash Ledger Balance

Central Tax () State/UT Tax ()

11,99,59,738.0( 11,99,59,735.0(

50,00,000.00 50,00,000.00

1,860.00 1,860.00

CESS (%)

52,72,708.00

50,00,000.00

Cred)
Total (%) Integrated Tax Cen
)
36,49,00,868.0( 57,090.00

2,00,00,000.00

3,720.00

» By scrolling to the right Balance in Credit Ledger can be viewed.
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Dashboard - Returns - GSTR-3B - Payment of tax @ English

6.1 Payment of tax [>]

@ The cash available as on date and ITC available (considering ITC of current tax period) are shown in this table.

Credit Ledger Balance(including current month's credit)
CESS (%) Total (%) Integrated Tax Central Tax (%) State/UT Tax (%) CESS () Total (Z)
()
52,72,708.00 36,49,00,868.0( 57,090.00 0.00 0.00 0.00 57,090.00
50,00,000.00 2,00,00,000.00
3,720.00

> Provide the amount of credit to be utilized from the respective available credit heads to pay off the
liabilities, so as the cash.

Note:

e System auto-populates “Tax to be paid through ITC” fields with optimum utilization amounts
based on provisions of the law relating to credit utilization. However, ITC utilization field can be
edited. As the change in ITC utilization field is made, the cash to be paid will also get changed.

e Tax liabilities as declared in the return along with the credits gets updated in the ledgers and
reflected in the “Tax payable” column of the payment section. Credits get updated in the credit
ledger and the updated balance is available and can be seen while hovering on the said headings
of credit in the payment section.

» Click the ‘OFFSET LIABILITY’ to pay off the liabilities. A confirmation message will be displayed. Click
‘OK’.

» If cash balance available in E-cash ledger is less than the amount required to offset the liabilities,
then after utilizing the available cash balance additional cash required for paying liability will be
reflected in the last column of the Table (Addition cash required). This can be done by directly
clicking on the CREATE CHALLAN button.
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System has auto-populated "Tax to be paid through TTC” fields with optimum utilization amounts based en provisions of the law relating to
edit utllizatlon: However, you may edit the ITC uiifization. As you change ITC utilization, the ¢ash to be paid will also get changed.

O

1f available cash balance in Electronic cash ledger is not sufficient to offset the liabilities, additional cash required for paying liability is being
reflactad in the last column of the Table [Addition cash raquired). You may create challan for that amount directly by clicking on the "Create
Challan” button

€ The 17C and Cash utilization information entered will only be avaiiable for 2 days. After expiry of 2 days, the suggested utilization shall be
reveried to original system suggested utilization.

Description other than Paid through ITC Other than Reve
reverse charge reverse charge Tax |
Tax payable (%) Integrated Tax Central Tax (T) State/UT Tax (I) CESS (%) Tax to be paid in
(1) cash(Z)
1 2 3 4 5 g 7(2-3-4-5-6)
E:”gﬁte“ 78,00,000 23,78,775 20 20 24.21,225.00 |
Central Tax | F6,00,000 ) ¥88,887 25,11,113.00
State/UT = R
=t/ 26,00,000 20 288,887 25,11,113.00
Tax
CESS 0 0 F0.00 |

CREATE CHALLAN MAKE PAYMENT/POST CREDIT TO LEDGER flaiais =B
PREVIEW DRAFT GSTR-35

> If cash balance available in E-cash ledger is more than the amount required to offset the
liabilities, no additional cash is required for paying liability and zero amount is being reflected in
the last column of the Table (Addition cash required). Click the MAKE PAYMENT/POST CREDIT TO
LEDGER button to pay off the liabilities.

TCT helds with optimum utiiza

ons of the law relating to

t changed

sated “Tax to be pasd through | based oh provis

be paid will o

Credit vtz Howev

you may edit the ITC

DRZAtion. As you change ITC utihization, th

! available cash balen
reflectad in the [ast cob

n" button

Chahi.

O The ITC and

reverted to eriginal system suggester

h utilization Information &

d

tered will ondy be available for 2 days. After expiry of 2 days, the suggested vilzaton shall be

utiation

Reverse charge Interest Payable Interest to be Late Fee Payable Late Fee to be Utilizable Cash Additional Cash
Tax to be paid in (€3] paid in cash (%) ) paid in cash () balance(X) required(t)
Cash(%)
9 10 11 12 13 14 15
0 0 0 ,30,684.00 0,00
0 a 0 600 600 0.00
0 0 0 600 €00 5,973.00 0.00
0 0 0 0,00 0.00

CREATE CHALIAN MAKE PAYMENT/POST CREDIT TO LEDGER

BACK PREVIEW DRAFT GSTR-3B
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> If cash balance available in E-cash ledger is more than the amount required to offset the
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liabilities, but due to ITC utilization principle offset is not allowed, then additional cash required

for paying liability is being reflected in the last column of the Table (Addition cash required). This

can be paid by directly clicking on the CREATE CHALLAN button.

O The ITC and Cash utiization information entered will only be available for 2 days. After expiry of 2 days, the sugqested utiization shall be

reverted to original system suggested utilization.

©Other than

Description Paid through ITC Other than Reve
reverse charge revarse charge Tax |
Tax payable () Integrated Tax Central Tax (%) State/UT Tax () CESS (T} Tax to be paid in
(%) Cash(¥)
2 r = ~ = =
= - Available balance E: % 2 AT aTyaTe)
Intagratad 71,000 1,000 =0 =0 20.00
Tax
Central Tax F500 0 300 Z0.09
State/UT = "
ate/Ll] 7500 70 7500 20.00
Tax .
CESS =0 0 Z0.00

CREATE CHALLAN MAKE PAYMENT/POST CREDIT TO LEDGER i

BACK PREVIEW DRAFT GSTR-3B

& The ITC and Cash utilization information entarad will only ba available for 2 days. After axpiry of 2 days, the suggested utilization shall-ba

reverted to onginal system suggested utilization.

Reverse charge Interest Payable Interest to be

‘Tax to be paid in (%) paid in cash (T) (%)
cash()
9 10 i1 12
i) 21,000 F1,000
0 7300 Z500
0 500 F500
70 70 : 70

4

> Select the MAKE PAYMENT/POST CREDIT TO LEDGER button to pay off the liabilities or to claim

credit in case of no liabilities.
Note:

e Once clicking on the MAKE PAYMENT/POST CREDIT TO LEDGER button and pay off the

Late Fee Payable

70

0

CREATE CHALLAN MAKE PAYMENT/POST CREDIT TO LEDGER

Late Fee to be utilizable Cash Additional Cash

paid in cash (T) balance({¥) required(T)
12 14 15
F0.00 F1:000.00
T0 . 20,00 2500.00
7a 20.00 #500.00
:0..00 '«ro,.oo

PREVIEW DRAFT G5TR-3B

liabilities, the taxpayer cannot go back and make any changes to the Form GSTR-3B.

e On click of MAKE PAYMENT/POST CREDIT TO LEDGER button, GST Portal will check the

available Cash ledger balance.
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Dashboard - Returmns - GSTR-38 - Poyment of tax @ English

6.1 Payment of tax L7

O The cash avallable a¢ on date and 17C available (corsidenng ITC of cutrent tax penod) are shown in this tadie

1 Credit Ledger Balance(including current month's credit)
CESS () Total (¢) Integrated Tax Central Tax (€)  State/UT Tax (%) CESS (¢) Total (%)
)
$2,72.708.00 36.,49,00,868.0¢ 57.090.00 0.00 0.00 0,00 $7,090.00
$0,00,000,00 2,00,00,000.00
3.720.00

O Systemn has auto-popuiated “Tax 1o be paid theough FTTT Helds with optimom uil2aon amounts bated on poovisions of the law reélating to
crodit YUIZation. However, you muay edt the ITC Ltiaation, As you <hange ITC ubization, the cash 20 Do paid will als0 get changed

If avaliablé cash balance In Electronic Cash Jecgor s Nt suMcient 10 offset the labdities, adAtondl canh required for paying labiity is being

refiected in the tast colummn of the Table (ASdRIon Clah regquired). You may, create challan for That amount (wectly by chicking on the “Creste
Chibllan™ button

O The ITC and Cash utiization information enteced will only be available for 2 doys, Alter expiry of 2 days, the suggested Utzation shall be
reverted to anginal system sugpested utiization,

Reverse charge  Interest Payable Interest to be Late Fee Payable Late fee to be Utilizable Cash Additional Cash

Tax to be paid In () paid In cash () () paid In cash () balance(t) required(t)
Cash(t)
9 10 11 12 13 14 15
0 (] 0 1,30,684.00 0.00
0 ] 0 600 600 5.973.00 0.00
0 0 0 500 600 5,973.00 0.00
O 0 0 0.00 0.00

CREATE CHALLAN MAKE PAYMENT/POST

STEP - 5: Create Challan

In case sufficient cash balance is not available to offset the liabilities, a pop-up message will be
displayed that “You do not have sufficient balance in Electronic Cash Ledger. Do you want to Create
challan?".

> Click the YES button.

TAXO academy |Return Kit



Taxo

You do not have sufficient balance in Electronic Cash Ledger. Do you want to
Create challan?
NO YES
> Create Challan page will be displayed.
Dashboard © Payment - Create Challan @ English
Tax Liability
Tax ( %) Interest ( ¥) Penalty ( T) Fees ( T) Other ( T) Total ( )
CGST(0005) 60513 500 0 61,013
IGST(0008) 71825 1000 72,825
CESS(0009) 0 o o
Delhi
SGST(0006) 60513 500 0 61,013
Total Challan Amount: ¥ 1,94,851 f-
Total Challan Amount {In Words): Rupees One Lakhs Ninety-Four Thousand Eight hundred Fifty-One Only

Payment Modes*®
= E-Payment
@ Over The Counter

@ NEFT/RTGS

Note: In the Tax Liability Details grid, the Total Challan Amount field and Total Challan Amount (In
Words) fields are auto-populated with total amount of payment to be made. Editing of Amount is
not allowed.

> Select the Payment Modes as E-Payment/ Over the Counter/ NEFT/RTGS.

> Click the GENERATE CHALLAN button. The Challan will be generated.

> A confirmation message will be displayed, once the payment is done. Click the YES button.
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Warning

WARMING: You are about to agree to credit claim and utilization, as indicated.
Relevant amounts will be deducted from Electronic Cash and Credit ledgers and
accordingly liability will be reduced. Also, amount of credit claimed will be
credited to Electronic Credit ledger. Once these entries are made, these can
MNOT be reversed. Are you sure you want to continue?

NO YES

STEP — 6: File GSTR-3B

> Click the PROCEED TO FILE button.
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6.1 Payment of tax 17}

0 The cash pvallsble as on dite and TTC available (conssdering ITC of curment iy period) are shewn in Dhis table

CESS () Tokal (€) Integrated Tax
()
52,72,708,00 35, 45,00,868,0( 57,050,060
S0.00,000.00 . 00,00,000,00
3,720.00

Credit Ledger Balance(including current moenth's credit)

Coentral Tax (T)

0,00

State,/UT Tax (T}

0,00

CESS (2)

Total (%)

57.090.00

D Systeim has auto- popalsted “Tax to be pabd throogh TTCT Melds with cptimuim utilizabon armounts batad on provisions of the Law relating to

onedil uTHEEtion, Henvever, you may - edil the TTC utilizatson. As you change ITC ufileaticn, the cash to ba pakd will alsa get changed

I available cosh balance in Elecironic cash ledger is not sufficient to offs=t the laliies, sdaitional cash réquined far piying Rability is Deing
reflactad in the Wst colamn of the Tible (Addition cesh reguired), Yoo miny dreate challan for that amount Sirectly by chicking o the “Crasts

Challan™ button

O The [TC and Cash ubilization informaton entered will onty be avalinble for 3 deys. After expary of 3 diys, the suggested ulilizntion shall be

reverted Io onginal System suggested ifiEation.

Reverse charge Interest Payabile Interest to be

Tax bo be paid in [L3] pakd In cash (T)
Cash{t)
9 1 il
o o (]
] 1 ]
o (1 []
o i ]

» The liability breakup of previous periods can be provided by selecting it from the drop-down or
add/remove additional periods by clicking on the edit buttons. This breakup will be used to
compute the interest liability which will be auto-populated in tile 5.1 of the next period as Interest

and Late fee for previous tax period.

Late Fee Payable
()

600

Late Fee (o be
paid In cash (T)

g

&00

Utilizalile Cash

balance{T)

i4

1, 30,6848 00

557300

5.973.00

Additional Cash
required{T)

00

0.00

PREVIEW DRAFT GSTR-38
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Breakup of tax llabillty m

O In case the tax bty declared in the coment menth, mclodes Mability of previoos manths, then provice the breakup of suoh tax Sability
Period Integrabed Tax (€} Central Tax (T} State/UT Tax (€) CESS (€) Action
December 2020 S5 O 0.00 0.0 000

erifrcation

I'we hereby sclemnly affirm and declare that the infeemation given herein above s true and commest to the best of my knowléedge and belef and nothing
has besn concealed theralfram,

Agthariged Signatory®

ANGAD ARCHRA -

BACE I PREVIEW DRAFT GSTH-38 FILE GSTR-38 WITH EVC FILE GSTR-38 WITH DSC

> Click SAVE to continue filing GSTR-3B.
> Select the checkbox for declaration and select the Authorised Signatory from the drop-down
list. Click the FILE GSTR-3B WITH DSC or FILE GSTR-3B WITH EVC button.

Verification
E L'We heraby solemnly affirm and declare that the information given Berein sbove is true and correct [in respect of Form GSTR-3B] to the best of my
knowiedge and belief and nething has been concealed therefrom,

Autharaed Signatsry ™

l_"‘."_':.'.:" ARDRA UI

BadK PREVIEW DRAFT GETR-38 FILE GSTR-38 WITH EVC FILE G5TR-38 WITH DSC I

e File return with DSC: Click the ‘PROCEED’ button. Select the certificate and select the SIGN
button.

e File return with EVC: Enter the OTP sent on email and mobile number of the Authorized
Signatory registered at the GST Portal and click the VERIFY button.
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Validate One Time Password (OTP)

One-Time Password (OTP) has been sent to your registered email ID
axc@gmail.com and mobile no. 12xx000¢90. OTP is Valid Till 17:48

Enter One Time Password (OTP)

CANCEL VERIFY 265

If you do not receive the OTP within 30 seconds, please click "RESEND OTP"
button to request same OTP again. Resend request can be made maximum
three times.

> A success message will be displayed. Click OK.

Filing Successful

GSTR-3B of GSTIN 29ABACD1191FAZK for the pericd January - 2021 has
been successfully filed on 16/02/2021 at 17:39.

The Acknowledgment Reference Number: is AA2901210000695S.

The GSTR-3B can be viewed on your Dashboard Login=>Taxpayer
Dashboard=>Returns=>View e-filed return.

This message is sent to your registered Email ID and Mobile Number.

» The status of Form GSTR-3B is changed to Filed.

STEP — 7: Download Filed return & View return Status

> Select the DOWNLOAD FILED GSTR-3B button to download the filed return. The PDF file generated
would now bear watermark of final Form GSTR-3B.

Dashboard - Returns - GSTR-3B - Filing of Tax @ English

I/We hereby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belief and nothing
has been concealed therefrom.

Authorised Signatory*

ANGAD ARORA o7

BACK DOWNLOAD FILED GSTR-3B
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» To view the Return Status, Click the Back button. The File Returns page will be displayed. Select
the Financial Year & Return Filing Period (Month) for which the taxpayer wants to view the return
from the drop-down list. Click the SEARCH button.

Dashboard - Returns @ English
File Returns

*® Indicates Mandatory Fields

Financial Year* Period ®

| 2020-21 'l | January Vl SEARCH

» The status of GSTR-3B return will now have changed to ‘Filed’. click the VIEW GSRT3B button to
view the Form GSTR-3B return.

Details of outward supplies of goods Auto Drafted details (For view only) Auto - drafted ITC Statement for the

GSTR2A month

Or services

GSTR1 GSTR2B

Status- Filed

Monthly Return
GSTR-3B

Status- Filed
VIEW GSTR3B DOWNLOAD
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